
 

 

 

 

 

 

6.5.1 Strengthening teaching and learning process 
through Academic Coordinators  

(a) Proforma for academic audit and documentation by the Academic Coordinators 

(b) Other Academic responsibilities of the Academic Coordinators 

  

 



PROFORMA FOR ACADEMIC AUDIT AND DOCUMENTATION BY THE ACADEMIC COORDINATORS 
































































































































































































































































Minutes of Meeting of Academic Coordinators

An emergent meeting of the Academic Coordinators and the BA Programme Coordinator was held on 

July 26, 2021, at 11 AM (on ZOOM) to discuss the grievances of some BA Programme (Sem 11) students 

regarding MIL/In-lieu-of-MIL paper.

It was brought to the notice of the Principal and the Academic Coordinators that some students 

who were supposed to study MIL (Hindi C) paper have been studying the paper offered by the 

Department of Political Science (in lieu of MIL) to BA (P) Semester II students in the ongoing 

April to August 2021 session.

According to the University norms, MIL (Hindi C) paper is studied by BA/BCOM Programme 

students who studied Hindi up to class VIlI (w.r.t DU CBCS Syllabus for Hindi papers offered to 

BA Programme). However, students who did not study Hindi up to class VIll are offered papers 

In Lieu of MIL. These students are required to qualify the CTH (Compulsory Test in Hindi). ONLY 

foreign students and students from Northeast India are given exemption from writing the CTH 

(w.r.t Shivaji College Prospectus 2020, pg 30). 

Keeping the above norms into consideration, it has been decided that the students concerned may be 

allowed to attend MIL (Hindi C) classes and fulfill the required formalities for their internal assessment. 

Members present were: 

Ms Anshu Chopra, Academic Coordinator 

Dr Aparna Jain, Academic Coordinator Ape 

Dr Leisangthem Gitarani Devi, Academic Coordinator 

Prof. Virendra Bhardwaj, Coordinator, BA Programme 

Highlight

OTHER ACADEMIC RESPONSIBILITIES OF THE ACADEMIC COORDINATORS 



A meeting of the Academic Coordinators and the Nodal Officer along with the Principal was held on 

August 12, 2021, at 12: 30 PM in the committee room to discuss the following agenda 

1. To define the scope of responsibilities of the academic coordinators 

It has been decided that the following defined responsibilities will come under the purview of the 

Academic Coordinators: 

1. The responsibility of the academic coordinators will be to enhance and monitor the academic 

quality of the college. 

Nodal officers along with the academic coordinators will look into academic workload of the 

college.
3. Orientation of Honours and Programme students to Generic Elective Options to be conducted 

by the academic coordinators 

4. Any students' grievance related to academics will be addressed by the academic coordinators. 

5. The academic coordinators will conduct the academic audit every semester. 

a. As part of the audit exercise, the academic coordinators will regularly meet every

department to follow up on the progress of teaching-learning activities 

b. The academic coordinators will meet the advanced learners and slow learners of every 

department during meetings with the department 

C. The coordinators will also meet students of all the departments every mid-semester 

d. Academic coordinators will check the compatibility of classes allotted in the department 

time tables and the workload claimed.

Members present were: 

Dr Anita Kapoor, Nodal Officer 
Ms Anshu Chopra, Conven�k
Dr Aparna Jain 

Dr Leisangthem Gitarani Devi 


