6.5.1 Strengthening teaching and learning process
through Academic Coordinators

(a) Proforma for academic audit and documentation by the Academic Coordinators

(b) Other Academic responsibilities of the Academic Coordinators
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PROFORMA FOR ACADEMIC AUDIT AND
DOCUMENTATION BY THE ACADEMIC
COORDINATORS

2020-2021


PROFORMA FOR ACADEMIC AUDIT AND DOCUMENTATION BY THE ACADEMIC COORDINATORS 





SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: BIOCHEMISTRY

Academic Year: 2020 - 2021

Semester: |, llland V

Minutes of Meeting

Documents of Proofs

Activity Date Minutes - )

Link/pdf folder | Link/pdf folder
(i). Academic Ca!endar. 4/6/2020 Annexure IA Annexure IB
(for the academic session) =
(i). Formation of Departmental | 9/9/7079 | Annexure IA Annexure IB
Committees
(i) Distribution of papers ofthe | 46,2650 | Annexure IlIA Annexure [1IB
subject N e =
(iv). Distribution of Time Table Annexure IVB
Among Departmental Colleagues 10/8/2020 | Annexure VA Annexure [VB1
v)- Pr.oforma afexecution of, 9/9/2020 | Annexure VA Annexure VB
teaching plan of each teacher T it E
(vi). :
(a) Formation of Mentor Groups of 5/6/2020 Annexure VIA
all Students and A————nnexu VIAL Annexure VIB
(b) Formation of Mentor Groups of |26/11/2020 Annexure VA
Paying Guest Students (if any)
(vii). Was the syllabus covered 11/11/2020
according to the Initial plan and Annexure VIIA Annexure VIIB
submitted ‘ 10/04/2021 :
viii). Result analysis of previous
(vii) ysts ot p 17/8/2021 | Annexure VIlIA

exam

Annexure VIIIB




College Diary No. & Date of Submission

Monthly Attendance
(uploaded on college website.)
Uploaded
MONtH.cerererernsss OMuuisnssisssssssisannns every Uploaded every
monthby | month byall Qpéoaded every month
MONEHuvereeversesserses (] Tom— I all the the teachers all the teachers
teachers
MONth. i 0] FARPRRRIPSN
Mid-Sem. Progress:
Class Test
4/11/2020 Annexure 1B
Assignment / Project / Seminar Annexure 1A Annexure 181
Non-Performing students
Steps taken for improvement
Internal Assessment:-
14/12/2020
Report of Moderation Committee and
1/3/2021 Annexure 2A Annexure 2B
Hard Copy of Internal Assessment. (p/1082/21
05/03/2021)

2. Alumni Data and Student Progression Annexure 3

3. Departmental Activities of the year (Supported by Document). Annexure 4

4, Achievement of Faculty Members Names of Teachers with supported documents. Annexure5

5. Total Number of Students: Honors

-75

Programme -NA

6. Total Number of Teachers: Permanent Faculty -6

Adhoc Faculty -1

5. Laboratory Management

Y N/A

Detail

Organization & Management




e Timetable prepared and displayed

e
) Whether Lab. Wis Yes Annexure 6
/ % " e ——
2) Whether duties t0 the Lab. Staff. were assigned in writing? | Yes Annexure 7
/ . . .
3) Does the department delegate duties to substitute in case of [ Yes Annexure 7
absence of the technical staff.

4) Number of technical staff attended training programme. N/A

5) Laboratory Precaution Displayed Yes Annexure 8

Yes Annexure 9

6) Physical Verification Report.

6.1) Follow -up action on physical Verification Report.

Any suggestion/ Comment from the department.




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: BIOCHEMISTRY Academic Year: 2020- 2021

semester: II, IVand VI

Minutes of Meeting
L1 Activity Date Minutes D?cuments of Proofs
Link/pdf folder Link/pdf folder

i). Academic Calendar

Ef)or the academic session) 4/6/2020 Annexure IA Annexure B

ii). Formation of D

(Cgmmittees SRaRments 9/9/2020 | AnnexurellA Annexure IIB

§ iii). Distributi

Suz)je;i bUton o papers of the 14/12/2020 | Annexure IlIA Annexure llIB

(iv). Distribution of Time Table 28/12/2020 Annexure IVA Annexure IVB

Among Departmental Colleagues 31/3/2021 | — Annexure IVB1

(v)- Pr.oforma of execution,of 9/9/2020 Annexure VA Annexure VB

teaching plan of each teacher N wr oy - T

(vi).

(a) Formation of Mentor Groups of 5/6/2020 Annexure VIA

all Students and m—reVIAl Annexure VIB

(b) Formation of Mentor Groups of |26/11/2020 | —

Paying Guest Students (if any)

(vii). Was the syllabus covered 20/4/2021

according to the Initial plan and Annexure VIIA Annexure VIIB
g Annexure VilA

m submitted 12/8/2021
g\::::;‘Result analysis of previous L "




Monthly Attendance
\uploaded on college website )

Uploaded
every Uploaded every

VAL S— T Ith Uploaded every month
month by | month by all the by all the teachers
V18] 11— On all the teachers
teachers
MONthsee ONLaainisssssaismimmanssds

Mid-Sem. Progress:
Y Class Test
d 12/8/2021 Annexure 1B

Assignment / Project / Seminar
Non-Performing students

Steps taken for improvement

Annexure 1A

Annexure 1B1

Internal Assessment:- 14/05/2021
(P/1725/21
Report of Moderation Committee 17/08/2021)
and Annexure 2A Annexure 28
Hard Copy of Internal Assessment. 6/08/2021
(P/1724/21
College Diary No. & Date of Submission | 17/08/2021)

2. Alumni Data and Student Progression Annexure 3

TS 3. Departmental Activities of the year (Supported by Document). Annexure 4

=<

4. Achievement of Faculty Members Names of Teachers with supported documents. Annexure5

5. Total Number of Students:  Honors -75

Programme -NA

6. Total Number of Teachers: Permanent Faculty -6

Adhoc Faculty -1

FLaboratory Management

| Y [NA [Detai

\—aganization & Management




6.1) Follow -up action on physical Verification Report,

1) Whether Lab. wise Timetable prepared and displayed Yes Annexure 6
2) Whether duties to the Lab. Staff. werc assigned in writing? | Yes Annexure 7
3) Does the department delegate dutics to substitute in casc of | Yes Annexure 7
absence of the technical staff,
\5) Number of technical staff attended training programme, N/A
5) Laboratory Precaution Displayed Yes Annexure § 7
6) Physical Verification Report, ‘ NA

Any suggestion/ Comment from the department.




Audit Report of Department of Bio-Chemistry

3 messages

Academic Audit Sh_ivaji College <academicaudit@shivaji.du.ac.in> Thu, Aug 19, 2021 at 8:37 PM
To: Biochemistry Shivaji College <biochemistry@shivaji.du.ac.in>, Shivaji College <shivajicollege.ac@gmail.com>

Dear Prof. Darshan Malik,

Thank you for presenting the documents for the Academic Audit of your department in the meeting held with auditors on
19th august 2021 at 1;30pm. All the department teachers were present during the audit.

The audit was presented by Ms Usha for both odd and even semesters. Please find attached the teaching plan template.

The following suggestions were made by the auditors:

1.. Teacher-wise timetable needs to be uploaded.

2.. The date of monthly attendance needs to be mentioned

3. Question papers of assignments/tests taken need to be uploaded for each teacher for both the semester.

4. The Teaching plan needs to be made as per the proforma attached for uniformity.

(69 Teacher-wise monthly mentor-mentee minutes to be uploaded.

“6.The current Teacher In Charge was informed that the audit for 2021-22 would be conducted on SPACE as per the
revised proforma.

You are requested to kindly upload these changes latest by 26th August 2021. j,LUﬁ -
/ J

‘ . _—
Regards, .
Academic Auditors W ig) {W
A 0tisy % \

Sample -Syllabus planned and covered.docx d
19K

Biochemistry Shivaji College <biochemistry@shivaji.du.ac.in> Thu, Aug 26, 2021 at 12:06 PM
To: Academic Audit Shivaji College <academicaudil@shivaji.du.ac.in>, shivajicollege.ac@gmail.com
Cc: malik darshan <darshanmalik@yahoo.com>, usha@shivaji.du.ac.in

Dear Academic Auditors

((:Please find the attached revised Academic Audit Proforma of the Department of Biochemistry for the session 2020-
*"2021 (July-Dec, 2020 and Jan-June, 2021) with new hyperlinks. All the suggestions have been incorporated and the

annexure is mentioned against the respective suggestion.

The following suggestions were made by the auditors:

1.. Teacher-wise timetable needs to be uploaded- Annexure IVB1

2.. The date of monthly attendance needs to be mentioned- text is hyperlinked

3. Question papers of assignments/tests taken need to be uploaded for each teacher for both the semester-

Annexure 1B1

4. The Teaching plan needs to be ma
(Data has been extracted from SPACE)

5. Teacher-wise monthly mentor-mentee min

de as per the proforma attached for uniformity- Annexure VB and Annexure VIIB

utes to be uploaded- Annexure VIA1

Thanks and regards

prof. Darshan Malik

TIC (2020-2021)
Department of Biochemistry
Shivaji College

(Quoted text hidden)




2 attachments . i

4y ODD sem_Academic Internal Audit Proforma 2020-21 r

B fesx , -pdf |

’ i |

-@ EVEN sem_Academic Internal Audit Proforma 2020-21.pdf
201K

5

l

- Bame o — SRS s S ‘

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in> Sat, Aug 28, 2021 at 1:54 PM '
To: Biochemistry Shivaji College <biochemistry@shivaji.du.ac.in> }/ |

|

(

Cc: Shivaji College <shivajicollege.ac@gmail.com>, malik darshan <darshanmalik@yahoo.com> ’ ’

Dear Prof Darshan Malik,

T Thank you so much for sending the revised documents as per the suggestions macje by the academic coordinators.
: Al the documents of your department are in order as per the existing proforma.

T

gt

Regards, 3
Academic Coordinators 5
E

[Quoted text hidden] “ ;
. | B

I

|

3

i
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AuDIT

Department: Botany

Academic Year: July 2020 - December 207

Semester: ODp

Minutes of Meeting

Documents of Proofs

Activity Baree Minutes  Link/pdf
folder Link/pdf folder

(i). Academic 8.6.2020 o
Calendar | 26.6.2020 View folder View folder
(for the academic -
session)
(ii). Formation of o
Departmental 26.8.2020 View folder View folder
Committees
(iii). Distribution e
of papers of the 24.7.2020 Yiew folder View folder
subject e
(iv). Distribution
of Time Table
Among ] 8.8.2020 View folder View folder
Departmental
Colleagues
(v). Proforma of
::Cc:itr":';gn o | 2682020 View folder Uploaded on SPACE
each teacher
(vi).
(a) Formation of
Mentor Groups e .
of all Students i View f : iew folder

. View folder .
{p\formiatich of 26.8.2020 Minutes uploaded on SPACE
Mentor Groups
of Paying Guest
Students (if any)
(vii). Was the
syllabus covered
according to the | 23.11.2020 View folder Uploaded on SPACE
Initial plan
submitted
(viii). Result
analysis of 10.9.2020 View folder View folder
Previous exam
Monthly Uploaded as per schedule

Attendance




college website.)

Month July,

August,

September On
25.9.2020

|
|
{
|

Month October

On 20.11.2020
Month
November On

19.12.2020

" Mid-Sem.
Progress:

Class Test

Assignrﬁent /
Project /
Seminar

Non-
Performing
students

Steps taken
for
improvement

10.9.2020,
15.10.2020,
12.11.2020

View folder

View folder

Internal
Assessment:-

Report of
Moderation
Committee

Hard Copy of
Internal

Assessment.

College Diary

9.12.2020
9.12.2020

P/3258/2020

View lolder

Hard copy submitted *




12 and Student Progression lL‘M’J(&

2, lurn®!

3, Depart
 ement of Faculty Members Names of Teac
2, Achi® iy proofs uploaded on SPACE

©qolder
yi I

taINUmber of Students:  Honours 31+31+26= 83
5.T0

Programme 84+79+81= 244

GrotalNUmber of Teachers: Permanent Faculty 8

mental Activities of the year (Supported by DOCUment)- v

hers with SUpported documents For fist

) | Adhoc Faculty 5
3, Laboratory Management Y N/A | Detail
Oroanization & Management :
1) Whether Lab. wise Timetable prepared and displayed Y View Folder
2) Whether duties to the Lab. Staff. were assigned in writing? Y
3) Does the department delegate duties to substitute in case of
absence of the technical staff,
| %) Number of technical staff attended training programme. - N/A
3) Laboratory Precaution Displayed Y
=) Physical Verification Report. Y
6.1) Follow ~Up action on physical Verification Report.
\

A”VSUEEestion/ Comment from the department.




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: Botany

PSSy

Activity Date

1 | Minutes of Meeting

Academic Year: January 2021- July 2021

Semester: EVEN

Minutes  Link/pdf

folder

| Documents of Proofs

Link/pdf
folder

(i). Academic
Calendar

(for the academic
session)

8.6.2020,
26.6.2020

View folder

View lolder

| (ii). Formation of
Departmental
' Committees

2.1.2021

View folder

View folder

(iii). Distribution of
papers of the
subject

2.1.2021

View folder

View folder

(iv). Distribution of
Time Table Among
Departmental
Colleagues

29.12.2020

View folder

View folder

(v). Proforma of
execution of
teaching plan of
each teacher

2.1.2021

View folder

Uploaded on SPACE

(vi).

@ (a) Formation of

~| Mentor Groups of
all Students

(b) Formation of
Mentor Groups of
Paying Guest

| Students (if any)

2.1.2021

View folder

View folder

Minutes uploaded on SPACE

(vii). Was the
syllabus covered
according to the
Initial plan
submitted

2.1.2021,
18.2.2021

View folder

Uploaded on SPACE‘

(viii). Result

analysis of previous
exam

Not received

Uploaded as per schedule




ege website.

month januatt o
721
Month Februaly
On Z[_3El

Month March On

| 9/a/2021
Month April, May
.
¥ | jJune On 12/7/21

——

[ Mid-Sem. i /—r/—’/
Progress: z
Class Test |

| 2.1.2021,
Assignment / 19.3.2021,

Project / Seminar 15.4.2021 \iew lolder View folder

Non-Performing
students

Steps taken for
improvement

@ Wernal

i Assessment:-

Report of
Moderation _
Committee 2.3.2021 View Tolder

Hard Copy of 2ap0s | forSeansopyol Hard copy submitted

MoM + Sheet of
|
nternal P/1007/21 moderated IA Marks
Assessment.

College Diary No.
& Date of
Submission




3. Departmental Activities of the year (Supported by Document).: View folder

4. Achievement of Faculty Members Names of Teachers with supported documents. For list
View folder; proofs uploaded on SPACE

5. Total Number of Students:  Honours 31+31+26= 88
Programme 84+79+81= 244
6. Total Number of Teachers: Permanent Faculty 8

Adhoc Faculty 5

N/A | Detail

5. Laboratory Management Y

> Organization & Management

1) Whether Lab. wise Timetable prepared and displayed Y View Folder

\ 2) Whether duties to the Lab. Staff. were assigned in writing? | Y

3) Does the department delegate duties to substitute in case of | Y
absence of the technical staff.

4) Number of technical staff attended training programme. - N/A
5) Laboratory Precaution Displayed Y

6) Physical Verification Report.
6.1) Follow —up action on physical Verification Report.

Any suggestion/ Comment from the department.
~ : WAk
e douneak | 1 Opuntit
E GQ V.
_ ol ik At ’J.. ’\»—QM-L-H-O
P/QO; ‘) & /“ﬂ"’

Mosdes | Me dode Mﬁ*ﬁ/’;{ d

B




.
Gmall Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report on Botany Department Audit

1 message

Academic Audit Shivaji College <academ|cm|dil@shiva]i.du.ac.in>r N | i TueﬂSep 7, 2021 at 8:58 PM
To: Botany Shivaji College <bolany@shivaji.du.ac.in>

Dear Colleague:

Thank you for presenting the documents of the Botany Department at the academic audit (2020-2021) held on September
07, 2021, at 11:00 AM on ZOOM platform. The documents of the Department were shared by Dr Misha Yadav and Dr
Nupur Mondal. Two faculty members could not altend the meeting.

The following observations were made by the auditors:

1.

Percentage of proposed and execution of teaching plan should reflect 100 percentage cumulatively in each column

(on SPACE) for both the semesters for each teacher irrespective of paper sharing.

2.

.(;)

Mentee list of Sem 1 to be added in the Odd semester Proforma in the relevant section.
Observations about the results to be included in the result analysis document.

Class test/Assignments for all faculty members to be uploaded on SPACE for both the semesters.
Complete alumni details of previous years to be provided and uploaded on drive.

|A sheets for ODD semester needs to be uploaded on drive.

Minutes noting Sem 2 (IA records) should be uploaded in Even Semester proforma.

Upload a clear scanned document of the lab staff TT for ODD semester.

Teachers' availability to be uploaded on SPACE for both the semesters for all teachers of the department.

You are requested to kindly send the required data latest by September 14, 2021.

Best wishes,

Academic Coordinators

~N

e




V'Y WVve

56 PM
SHIVAJI COLLEGE
CHECK LIST FOR ACADEMIC INTERNAL AUDIT
. cHEMISTRY Ac .
Departme“t' ademic Year: Aug 2020 - Dec 2020
/ Semester: |, lll, V
1 Minutes of Meeting
1. Minutes  (Minutes of Documents of Proofs
Activity Date meetings_Chemistry_Aug ;Docfumems N
-Dec_2020) roofs_Chemistry_Aug
| (- Academic Calen af
(for the academic
session —
i). Formation of
Departmental
W‘f
(iii)- Distribution of
papers of the subject
(iv). Distribution of Time
Table Amoné 03.11.2020 03,11.2020 Distribution of Time
Departmental _ _ = Table 1
Colleagues |
(v). Proforma of
execution of teaching 20.10.2020 20.10.2020 SPACE
plan of each teacher '
(vi).
(a) Formation of Mentor . httos de\//-‘;CE |
Groups of all Students - ive.2002’€.C0
(b) Formation of Mentor 20.10.2020 20102020 —L———L"‘"’L"rgoigivfgiersk é’éFj;a
Groups of Paying Guest DDSfb-WIGTapkea ==
Students (if any) thka9?usg=shanng
(vii). Was the syllabus :
co‘v.ered according to the 03.11.2020 03.11.2020 SPACE
Initial plan submitted
: SPACE
https://drive.800 le.co
m/file/d 1PurTCAR6DT
gauFFuoAcU0 tmOPhk
GAFE/view
(vili). Result analysis of | 56.07.2021
previous exam i1 26.07.2021 Although the result was
found to be
satisfactory, still there
is a scope of
Improvement. For this,
| faculty members woulc.

docs.google.com/document/d/1T8id2

7LZukﬂ_gIBJOtRu49HIRTHVYHI/edIt



Academic | - )
C nte!
rmal AUdit Froiorma_Augusi-Uec_cU4U.4QOCA = BOUYIE LUULE

56P
|
selecting weaker
students and provide
them with extra notes
and classes to upgrade
; [ — the result further.
MonthIY arendanc®
ollege
(uploaded on cOI¢8
website-)
onth= The monthly attendance
: was uploaded on the
O SPACE portal as per
schedule given by the SPACE
Monthesees" college on 28.11.2020,
when SPACE portal was
O launched.
Month ..................
o] P
// - ""“'_—"_/_/—
SPACE
https://drive.800 le.co
m/drive/folders 1F5W
56QQurL6 imhoCDQD
vswdE8ZHO a?usp=sha
rin
, 14122020 | Non-Performing
Mid-Sem. Progress: students 1
14,12.2020 ——
Class Test 03.11.2021 0”'3 11"'2'021
Assi ) i 22.01.2021 03.11.202% | pacylties were asked to
ssignment / Project / Seminar (For 22002021 | yeepthe record of
Non-Performing students non-performin non-performing
Steps taken for improvement 8 students) | ::;:?: :Z r'}]zénst::lclz ?::
consolidated 1A was
uploaded as decided in
the department
meeting. TIC then
mailed the
consolidated list of
o non-performing
Internal A students to the college. |
S§essment:; 14.12.2020
— 14,12.2020 1 mﬂgwie.sﬂﬁ”—‘—l
//____/

ts.90ogle.comy
A 'doi
cument/d/ 1T81d27LZukﬂ_ngJ01Ru49HlRTHVYHi/edlt

7//,_,«—’—



tion C [ P/3r0n
report of Moderation Committee P/3393/2020

14.12.2020

ard Copy of Internal Assessment.

lege Diary No. & Date of Submission |

col

\

. Alumni Data and Student Progression

progression)

3, pepartmental Activities of the year (Supported by Document)

(Annexure Department Activities 1)

Annhexure Alumni Data, Annexure Student

2. Achievement of Faculty Members Names of Teachers with supported documents

(Annexure Faculty Achievements, SPACE)

5. Total Number of Students: Honors: 87
Programme: 322
g. Total Number of Teachers: Permanent Faculty: 10

Adhoc Faculty: 09

Laboratory Management (Laboratory details 1)

N/A

Detail (Laboratory details 1)

rganization & Management

Whether Lab. wise Timetable prepared and displayed

Whether duties to the Lab. Staff. were assigned in writing?

Does the department delegate duties to substitute in case of
sence of the technical staff.

Number of technical staff attended training programme.

Laboratory Precaution Displayed

———

Physical Verification Report.
1) Follow —up action on physical Verification Report.

———

Any suggestion/ Comment from the department.

Academic Calendar should be made semester-wise.

s,
900gle.comidocument/d Taid27LZukfl_glBJOtRu4SHIRTHVYHU/ed!t

5 s
SRRl L e

et 580 R T SSRE e
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epts Of chemistry




CHECK LIST FOR ACADEMIC INTERNAL AUDIT

SHIVAJI COLLEGE

Academic Year: Jan 2021 - July 2021

Department: CHEMISTRY
Semester: I, IV, VI
—T’”’/-‘ Minutes of Meeting
— Documents of Proof:
1 s | Minutes  (Minutes of | (pocuments of 5
ctivi .
Y Date meetings_Chemlstry_Jan Proofs_Chemistry_Jan-
July_2021) July_2021 folder)
(i). Academic Calendar
(for the academic session)
(ii). Formation of 22.01.2021 ' .D_emt—a-'
Departmental Committees e 22.01.2021 Committees_2
(iii). Distribution of papers Distribution of
.11.2020
of the subject 03.11.2021 03.11.2020 papers_2
(iv). Distribution of Time 11.01.2021 11.01.2021 Distribution of Time -
Table Among 25.01.2021 25.01.2021 Table 2
Departmental Colleagues 29.05.2021 29.05.2021 SR
(v). Proforma of execution |11.01.2021 11.01.2021
of teaching plan of each 29.05.2021 29.05.2021 SPACE
teacher 26.07.2021 26.07.2021
; SPACE
(vi).
(a) Formation of Mentor )
: https://drive.google.co
Gb’ °:p5 °fﬁa" St‘;‘mr’;m 11.01.2021 11,01.2021 m/drive/folders/164pD
; (b) Formation o tU3NAIVLKEeYPxy5cviW
4 Groups of Paying Guest v7Fks-Z2usp=sharing
students (if any)
(vii). Was the syllabus 25.01.2021 25.01.2021
covered according to the 26.07.2021 —_26.07__.2021 SPACE
Initial plan submitted e f- wral
SPACE
m/file/d/16A4Y35-9dLi
WvlzLdFbWemTAISPZU
(viii). Result analysis of .
26.07.2021 26.07.2021 EF
previous exam E Flview
Although the result was
found to be

[

satisfactory, still there is

a scope of

tps:
Idocs google com/documentid/1bg08Qla3aU7XjobLtexI8

e eaAe—

o_VsjYWDmd8/edit

1/4




httpsi/idocs .google.com/document/d/1 bgOBQlaSaU7X]obL(ex|8

56 PM

Academic Internal Audit Proforma_Jan-July_2021.docx - Google Docs

improvement. For this,
faculty members would
put more emphasis on
selecting weaker
students and provide
them with extra notes
and classes to upgrade

the result further.
Monthly Attendance
(uploaded on college
website.)
Month..esins
The monthly attendance
On was uploaded on the
"""" SPACE portal as per
Month..... schedule given by the SPACE
) college on 07.02.2021,
(o, , TR 07.03.2021, 09.04.2021
' and 07.07.2021
Month...eienne
(0] FOURIUPRRR
SPACE
https://drive.google.co
m/drive/folders/18ZrBs
418 xjVG8aWUgSfPz
mPgYehE6?usp=sharing
Non-Performing
Mid-Sem. Progress: 26.07.2021 students 2
26.07.2021 |&—
Ciggstiest 22.04.2021 Faculty members were
Assignment / Project / Seminar 17.05.2021 22.042021 | o4 to keep the
. 12,07.2021  [17.05.2021 1 | .o
Non-Performing students 12.07.2021 onperforming
Steps taken for improvement students manually and
mail it to TIC since the
consolidated IA was
uploaded as decided in
the department
meeting. TIC then
mailed the
L consolidated list of

o_Vs]YWDmdg/edit

T

2/4



156 PM

ALAUBITIIG HIOTTIdl AUV FTOI0IMMa_Jar |~July 1 -
Ad 202 docx G
-t . oog‘e Docs

r : non-performing
students to the college,
Internal Assessment:-
03.03.2021
Report of Moderation Committee 17.05.2021 03.03.2021 e
Internal Assessment_2
17.05.2021
Hard Copy of Internal Assessment, p/1682/2021 |7
13.08.2021

| College Diary No. & Date of Submission

2. Alumni Data and Student Progression (Annexure Alumni Data, Annexure_Student
Progression)

3. Departmental Activities of the year (Supported by Document).

' (Annexure_Department Activities)

4. Achievement of Faculty Members Names of Teachers with supported documents.
(Annexure_Faculty Achievements, SPACE)

5. Total Number of Students:  Honors: 87
Programme: 322
6. Total Number of Teachers: Permanent Faculty: 10

Adhoc Faculty: 09

5. Laboratory Management (Laboratory details_2) Y N/A | Detail (Laboratory details_2)
1 Organization & Management

| 1) Whether Lab. wise Timetable prepared and displayed

2) Whether duties to the Lab. Staff. were assigned in writing?

3) Does the department delegate duties to substitute in case of
absence of the technical staff.

4) Number of technical staff attended training programme.
5) Laboratory Precaution Displayed

6) Physical Verification Report.
6.1) Follow —up action on physical Verification Report.

Any suggestion/ Comment from the department.

hn""ﬂdm~0°Oﬂle.comldowmentldl1 bgogqlaaaunqobuex!80_VsjYWDmd8/edit 3/4

B s PR



1, 200 FM Academic Intemal Audit Proforma_Jan-July_2021.docx « Google Docs

Academic Calendar should be made semester-wise.

At least one or two Industrial visit must be funded by the College to enhance the practical understanding
of concepts of chemistry.

YWDmd8/edit
: mtps'”dm"‘-i-google.oomldocument/d/1b9080|€‘33U7xl°bl-'°"'8°—V"'l
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Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report on Chemistry Department rAurdvi’t “

3 messages

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in> Tue, Sep 7, 2021 at 8:56 PM
To: Chemistry@shivaji.du.ac.in

Dear Colleague:

Thank you for presenting the documents of’ Chemistry Department at the academic audit (2020-2021) held on September 07, 2021. at
2:30 PM on ZOOM platform. The documents of the Department were shared by Dr Richa Arora.

The following observations were made by the auditors:
¢

1. Minutes of Meeting proposing Academic Calendar, Departmental Committees, Paper Distribution, Time Tables for Sem 3
and 5 distributed before the commencement of the ODD Semester are not available. Documentary evidence for the same is
also not available. It was notified that the TIC for the academic session 2020-21 from the period May'21-Oct'21 had not
handed over the documents.

2. The Auditors request the previous Teacher in Charge of the above mentioned period to hand over all the documents to the
current Teacher in Charge so that the documentation work gets completed.

3. Minutes of EVEN and ODD semester to be placed in the respective Audit Proformas.
4. Individual faculty’s teaching proforma should reflect a cumulative of 100 percent for all units (in each paper) put together

Observations about the performance of the students to be included in the result analysis.

SJI

6. Monthly attendance dates need to be mentioned in the proforma for both odd and even semesters.

7. The audit committee appreciated the initiative of Journal Club by the Chemistry Department for nurturing advanced learners.

‘6'.

)

You are requested to kindly send the required data latest by September 14, 2021.
Best wishes,

Academic CW

LG i e




Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

To

B

Fri, Sep

+ Shivaji College <shivajicollege.ac@gmail.com>

Sent from my iPhone

Begin forwarded message:

From: Academic Audit Shivaji College <academicaudil@shivaji.du.ac.in>
Date: 7 September 2021 at 8:56:55 PM IST

To: Chemistry@shivaji.du.ac.in
Subject: Report on Chemistry Department Audit

[Quoted text hidden]

‘ghemistry Shivaji College <chemistry@shivaji.du.ac.in>
3

- Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Cc: mksehra@gmail.com

Q

Dear Auditors

The suggestions of the Auditors have been incorporated in the Audit Proforma of both semesters of the Chemistry

Department.

Please find below filled and modified Audit Proforma of Chemistry Department for Odd Semester (August-December

2020)
bt_tps://docs.gg_oqIe.com/document/d/1T8id27LZukﬁ ql8J0tRu49HIRTHV YHi/edit

Please find below filled and modified Audit Proforma of Chemistry Department for Even Semester (January-July 2021)

b_t_tps://docs.qgggle.com/document/d/1bgO8QIaSaU7onbLtexl80 VsjYWDmd8/edit

Regards

Mahendra Kumar Meena
Teacher-in-Charge
Department of Chemistry

[Quoted text hidden] N

e et

10, 2021 at 1:51 PM

Fri, Sep 17, 2021 at 1:14 PM




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: v COmmerce......... Academic Year: 2020- 2021

Semester: ODD July -Dec

Ie;

Minutes of Meeting
Activity Date Minutes Link/pdf | Documents of Proofs
~ folder Link/pdf folder
(i). Academic https://drive.google.co ‘
Calendar 26/05/2020 m/file/d/1l YetjlQDr7zc
(for the 9ISf1CH5bQkOWGP7 W32 On Space
academic o/view?usp=sharing
session)
https://docs.google.com
/document/d/1fnsI6CVH
(ii). Formation of L6McrlFYMa7UYOsRZh-
Departmental 05/09/2020 On Space ujaaS/edit?usp=sharing&
Committees ' ouid=104022421916253
2170218&rtpof=true&sd=
true
T https://docs.google.com | https://docs.google.com
/document/d/1mZJ6Qg | /spreadsheets/d/1Y4wO
(iif). Distribution ACNKMPB1KMeMIH|P8 | zG7cYWkVwq9ABNHQj b
of papers of the | 01/08/2020 | dQ7PXvOVq/edit?usp=s | gOeb572 M/edit?usp=s
subject haring&ouid=10402242 | haring&ouid=104022421
1916253217021&rtpof= | 916253217021&rtpof=tr
true&sd=true ue&sd=true
(iv). Distribution , https://drive.google.com
of Time Table PN pachiiime [file/d/12R _8J9fRLggYO5
Among 10/08/2020 | availability and minutes VbEBDIL3GBF S5Fomi/vi
Departmental on space) ew?usp=sharin
Colleagues -
(v). Proforma of htt‘/’:fl/ // (:jr/niezooglgl.(com
. ile/d/1zKInzeOK-
EXECU.tIOl'\ of 3/10/2020 On Space OBcugOmuYGOvtf§W9llv
t5aching plag gy LM/view?usp=sharing
each teacher L e '
Mentor groups:
(vi). : On Space htAtps://drive.google‘com
(@) Formation of | 2121202 [file/d/1GWKf2KhaRAIDL
3/10/2020 ) , r7FtSV8TVzZNVjlJc5k2/vie
Mentor Groups 3/11/2020 | PG minutes(3/11/2020): W2Us=sharin
of all Students https://drive.google.co HLUSp=shaling
(b) Formation of | - m/file/d/1M{HTyEekgvd
Mentqr Groups Students: WXZEI?bGVKZATEa :‘li C PG list:
gi:jg;\:.f ((i;fuaer?\t') 23/05/2020 mEjviewusp=sharing https://docs.google.com
AT [spreadsheets/d/1PEVvh




(vil). Was the
syllabus covered
according to the
Initial plan
submitted

(viii). Result
analysis of
previous exam

up8WL 1x/edit?usp=sha

ring&ouid=10402242191

6253217021&rtpof=true
&sd=true

https://drive.google.com
[file/d/12KInze QK-
0BcugOmuY60ytFPWIlly
LM/view?usp=sharing

https:// driﬁ\-/g;gagglﬁe.com
[file/d/1Kg2UQWsbxs ES
dCpgk6TugkOyngSmRRH

Monthly
Attendance
(uploaded on
college website.)

Month...August
On....11/9/2020
Month..Septem
ber...

On...8/10/2020...
Month...October
On...10/11/2020
Month
November,
December

On-8/1/2021

I

As per
college
Schedule

Mid-Sem. Progress:

Class Test

| Lview?usp=sharing

TFboquQRbev5a3pCX

Assignments:
https://drive.google.com/file
(d/1YLywWLxPmMEINI 1m87SC




ment / Project

reolE" MMeDvF1rFZ824P/view?usp
/Seminar =sharing

_performing
Non Non Performing students:
tudents

On Space
teps taken for
nternal Assessment:-
report of Moderation https://drive.go
committee ogle.com/file/d/ Submitted to college
0
11/12/2020 cXOlFB6Z|Fkl DC: .

of Internal cXOFbkk_uQyXy

‘;aggsifnpeym ddDSBLVKNS/vi
¢ .

ew?usp=sharing
College Diary No. &

‘&

o P/3284/2020
f Submission
DAtE0 11/12/2020 |

9. Alumni Data and Student Progression: https://docs.google.com/spreadsheets/d/1YDP-

rqOypGokz9oeacr RWhAQFQe7XKA/edit?usp=sharing&ouid=104022421916253217021&rtpof=
true&sd=true

3. Departmental Activities of the year (Supported by Document).

https://docs.google.com/documenf/d/19chcuMuaf zagqpgQNwIOB7Mib6ojqu/edit?usp=shari
ne&ouid=104022421916253217021&rtpof=true&sd=true

4. Achievement of Faculty Members Names of Teachers with supported documents. On Space

5. Total Number of Students:  Honors: First Year- 91, Second year 103, Third year-69

1

Programme: First Year-116, Second Year-97, Third year- 93
6. Total Number of Teachers: Permanent Faculty: 6

Adhoc Faculty: 12

3. Laboratory Management Y N/A | Detail

Organization & Management

1) Whether Lab. wise Timetable prepared and displayed

2) Whether duties to the Lab. Staff. were assigned in writing?

3) Does the department delegate duties to substitute in case of
absence of the technical staff.

4) Number of technical staff attended training programme.




mcaution Displayed
)

mali011 Report,
. \ IL ¢ . ‘ o .
))6 N Jllow ~uP action on physical Verification Report,

/

ANy suggestion/ Comment from the department.

é
:
E



Department: ...........Commerce....

SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Academic Year: 2020 -21

Semester: ...Even Jan-Aug...

Minutes of Meeting

Documents of Proofs

11 Activity Minutes  Link/pdf
Date folder Llnk/pdf folder
g;.lg:;::emlc https://drive.google.com/
26/5/2020 file/d/1l YgtjlQDr7zc9ISf1
(for the 5 On Space
academic CH5kaOWGp7Wzo/v1ew
session) 2usp=sharing
https://docs.google.com/docu
) (ii). Formation ment/d/1fnsl6CVHLEMcrIFYM
of a7UY0sRZh-
Departmental >/3/2020 On:3pdce ujaaS/edit?usp=sharing&ouid
Committees =104022421916253217021&r
tpof=true&sd=true
https://docs.google.com/ https://docs.google.com/spre
(i) document/TdS/lxzc7hnZGu adsheets/d/1-
" . . mISXA-
Distribution of 21/12/2020 hJ3XYTRQWTIt/edit? TDY3§wGuI§TPOCthLthD8x
pap'ers of the usp=sharing&ouid=10402 HRtCjv5/edit?usp=sharing&ou
subject 2421916253217021&tpo id=104022421916253217021
&rtpof=true&sd=true
fztrue&sd=true
g\i/s)éribution of https://drive.google.com/file/
Time Table d/1LUu-
Apriong 2/1/2021 On Space vaEMwo(?UyaJmaBtXLg?qu
@ Departmental uhkxv/view?usp=sharing
Colleagues
(v). Proforma https://drive.google.com/ | https://drive.google.com/file/
of execution of 13/5/2021 file/d/1i1fV54brE8QEFXa d/146bRmeUVfQTnghbe]..q
teaching plan 8mKsBawSFZJ7NMIEH/vie | xyv99pL9j5G/view?usp=sharin
of each teacher w?usp=sharing g
(vi).
(a) Formation
of Mentor
Groups of all On Space (LIST:
Students https://drive.google.com/file/
(b) Formation 5/10/2020 On Space d/1GWkf2KhaRAIDLr7FtSVETV
of Mentor zNVijJJc5k2/view?usp=sharing
Groups of
Paying Guest
Students (if

any)




‘=2

(vii). Was the
syllabus
covered
according to
the Initial plan
submitted

https://drive.google.com/file/
d/146bRYbmUyfQTQ19hfbZ1q

xyv99pL9j5G/view?usp=sharin
g

(viii). Result
analysis of
previous exam

NA

Monthly
Attendance
(uploaded on
college
website.)
Month...Januar
y

On7/2/2021

Month...Februa

On-7/3/2021°

Month:

On..9/4/2021
Month: April,
May, June

On-12/7/2021

As per college
schedule

Mid-Sem. Progress:
Class Test

Assignment /
Project / Seminar

Non-Performing
students

Steps taken for

Limprovement

Assignments:
https://drive.google.com/
file/d/192hy6fdb08LPRH
AOM1ZZA9wMmC-
Lfdvx/view?usp=5haring

Non Performing students:
On Space

.
—ee




’ Internal 4/3/2021
| Assessment:- (SEM1) On Space (4/3/2021,
5/8/2021)
Repart o 13/05/2021 | https://docs foogle.com/
Moderation (SEM IV and VI) document/d/1hemblyar
Committee McBN1HdPRG5DQ8BIGI
5/8/2021 Ohaxd/edit?usp=sharingé
Hard Copy of (SEM 1) QLJL(ELQL‘QLZ—“AQM Submitted to college
Internal M@M@
Assessment. ue
P/1592/21 (13/5/2021)
College Diary No. &
Date of Submission (05/08{232%1” e i

2. Alumni Data and Student Progression: hups://docs.gooﬂle.(orn/spreadsheets/d/lYDP—
rqOypGoKz9oeacr R\’\/l\r\qFO_ﬂXKA/edit?usp=5hdrinﬂ&0uid=104022421916253217021&rtpof=
true&sd=true

~gr

3. Departmental Activities of the year (Supported by Document).
https://docs.google.com/document/d/1c-50vaG79faft-
9EOMXsdJyPZSRJstX/edit?usp=sharing&ouid=104022421916253217021&rtpof=true&sd=true

2. Achievement of Faculty Members Names of Teachers with supported documents. On Space

5. Total Number of Students:  Honors: First Year- 91, Second year 103, Third year-69
Programme: First Year-116, Second Year-97, Third year- 93

6. Total Number of Teachers: Permanent Faculty: 5, On leave: 1

Adhoc Faculty: 12

| 5, Laboratory Management Y N/A | Detail

7 Organization & Management

| 1) Whether Lab. wise Timetable prepared and displayed

2) Whether duties to the Lab. Staff. were assigned in writing?

3) Does the department delegate duties to substitute in case of
| absence of the technical staff.

W\'umber of technical staff attended training programme.
5) Laboratory Precaution Displayed

6) Physical Verification Report.
6.1) Follow —up action on physical Verification Report.

c
Any suggestion/ Comment from the department. jw/




} v
M Gma || Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Audit report

1 message
Academic Audit Shivajl College <ncademlcnudil@shivnii.du,aé,ma B Moﬁ Aug”23r, 2021 at 8:19 PM
To: commerce@shivaji.du.ac.in i

Dear Dr Rajindet Singh:

Thank you for presgnﬁng the documentation of yout depariment at the Commerce Department Audit held on August 27
2021, at 11 AM on ZOOM Platform. We do note, however, that some files and Minutes were notin order.

As there are still pending documents to be checked by the academic coordinators, we have scheduled another round of
the audit meeting on September 10, 2021, at 2:30 PM wherein you need to present the completed Audit Proforma.

You are also requested that the presentation may be made by elther the teacher-in-charge or any other teacher
with faster internet connectivity so that the auditors need not intervene in making the presentation. All members
It vour Deptt need 1o be present in the meeting.

Best Wishes,
[N
Ms Anshu Chopra, Convener
Dr Aparna Jain )
s

Dr Leisangthem Gitarani Devi

R T e A e




D el A A ARG TRES

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report of Audit of Department of Commerce

1 message |
Sat, Sep 4, 2021 at 12:22 PM

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>
To: commerce@shivaji.du.ac.in
Cc: Shivaiji College <shivajicollege.ac@gmail.com>

Dear Dr Rajinder Singh:

Thank you for presenting the documentation of your department at the Commerce Department Audit held on September
4, 2021, at 10:30 AM on MS Teams. All the members of your department were present in the meeting.

Report of Audit:

&II the documents were rechecked both on google drive and SPACE and were found in order as per the suggestions

made by the auditors in the previous meeting held on August 23,2021 at 11am.

Regards,

Academic coordinators

b S
7 oo o . B




Department: Computer Science

SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Academic Year: 2020 - 2021

Semester: ...0dd’
1 Minutes of Meeting Documents of Proofs
Activity Link/pdf folder
\ Minutes
| Date | L inlpaf folder
(1). Academic
Calendar .
(for the 31* August, Splxlggtes e Calendar Uploaded on SPACE
. (Point 8)
academic 2020
session)
| (i1). Formation 31 Minutes on o
of Departmental August, List included in Minutes
Committees 2020 ~ SPACE
(1ii).
Distribution of 10® Minutes on . .
papers of the August,2020 | SPACE(Point 6) Dl Mimics
subject ‘
(iv). ‘
Distribution of https://drive.google.com/drive/folders/IW8 IL8FIO
Time Table - 10*® Minutes on YCnuSXdACKuhDOJGX1190MdY ?usp=sharing
Among August,2020 | SPACE (Point 4)
Departmental
Colleagues
(v). Proforma of
execution of 31% August, Minutes on
teaching planof | 2020 | SPACE (Point 2) Uploaded on SPACE
D | -| each teacher
i (vi).
(@) Formation of
* August/ :
(b) Formation of | September, &gl)’om Uploaded on SPACE
Mentor Groups 2020
of Paying Guest
Students (if any)
31% Aug,
(vii). Wasthe | 2020
24" Sep, :
syllabus covered 2020 Minutes on
according to the 295 Oct SPACE - Available on SPACE
Initial plan ’
submitted 2920
28" Nov,
2020
(viii). Result 16" August, |  Minutes on

analysis of

Available on SP
2021 SPACE ¢ on SPACE




S

ﬁtev'\ous gxam \ \
Monthly
Attendance
(uploaded on
college
|\ website.)
Month....oeuee,
LN | HRAL T
............ 24" Sep, 'SP%ggt&’s (i):t 3) As the SPACE Portal was under construction,
2020 . faculty were asked to maintain attendance manually
Month............ 28" Nov, . and mail the list of non-performing students to the
P g
- 2000 Minutes on TIC
|| Ome | SPACE (Point 6)
by
Month............
«.On............
Mid-Sem.
P " . .
TOBress 24" Sep,2020
(Point 6)
Class Test 29% 0ct,2020 s
. (Point 9) ' Test and Assignment on Drive
: ASS}gnment /. 223 Feb, https:/drive.google.com/drive/folders/ 10PAIKK9T-
m Project / Seminar 2021(for sem 1) | Minutes on e gSmECvSUz9ILAO7Zg0hpb71?usp=sharmg
SPACE . g
Non Performing and Action Taken Report Uploaded on
& SPACE
Non-Performing ) Dze(;:ze(x)n e
students
Steps taken for
improvement
Internal Minutes on
Assessment:- 2" Dec, 2020 SPACE
Report of
Moderation
Committee Mailed to
College on 14* https://drive.google.com/drive/folders/1-
Hard Copy of December, EFZNSirMusivwGjdOJFsQwrTANOpdcW usp=sharin
Internal 2020 ‘ g
Assessment.




College Diary No.
& Date of
Submission

2. Alumni Data and Student Progression

https://drive.google.com/drive/folders/ 1BBst_O’7 iLpbrikKx5_79VS4bPul6Zi-jJ2usp=sharing

Student Achievements -

https:/drive.google.com/drive/folders/ 1Wd3axshXWv4esLUZrZmxOngpyxrvgPxE?usp=sharing

3. Departmental Activities of the year

(Supported by Document). Details are uploaded on
SPACE and Drive
- https:/drive.google.com/drive/folders/1 JEXBsgexb1CsZ-v8ZEoNIm7GIRnHTp-?usp=sharing

4. Achievement of Faculty Members Names of
on SPACE

5. Total Number of Students:  Honors : 120 (GE)

Programme : 180
6. Total Number of Teachers: Permanent Faculty :02

Adhoc Faculty : 04

eachers with supported documents. Uploaded

S. Laboratory Management Y N/A | Detail
Organization & Management
‘| 1) Whether Lab. wise Timetable prepared and displayed NA Due to pandemic the lab
m classes were conducted
online. Students were
informed for the same
g i i iting? | Yes https://drive.google.com/file/
ther duties to the Lab. Staff. were assigned in writing
&) Whether d/1ns01KKdZFj1ju304Q8PP
x2r4S0KJj574/view?usp=shar
ing
3) Does the department delegate duties to substitute in case of | Yes :tfsigd;giﬁi(ogﬁe;ﬁf;;{r
: w I
absence of the technical staff. k. 1dLNXVZAfe/view?usp
' =sharing
Tdei driv
: = 01 https:/drive.google.com/
4) Number of technical staff attended training programme.

e/folders/1FxcIW 1z6HMDA4D
os4loYsiPv6blz-8G-




w?usp=sharing

Yes https://drive.google.com/driv
5) Laboratory Precaution Displayed ¢

offolders/| WLiOkxv45RT4i4
vQ-
xidi_SVTiWrSBAj?usp=shari

ng

J tps://drive.google.com/file/
6) Phvical Verification Report. Yes u; |Dcnu()t()osifo :
6.1) Follow —up action on physical Verification Repont.

8hS0mzshEZHiGlhSSuD/vie
w?usp=sharing

Any sugpestion/ Comment from the department.

The department felt there were some short comings in the SPACE Portal
1. Mentor meetings cannot be scheduled for more than one semester at a time,
2. Semester wise bifurcation required in APR report.

3. Mentor minutes should be visible teacher wise in place of student wise.

4. At places there is only download option available, There should be option to view

the reports
5. Result analysis for programme courses should be subject wise in annual council m,

eetings.

MW %MLMM
T C

Dest: ; Ctrmp i
A\«JLPM : He Aanine W
“Hw 4—Pbu- S\

by CLLW Qaat o@'ﬂ»}




SHIVAJI COLLEGE

 CHECK LIST FOR ACADEMIC INTERNAL AUDIT

‘Department: Computer Science

Academic Year: 2020 - 2021

Semester: Even

1 Minutes of Meeting Documents of Proofs
Activity Link/pdf folder
Date Minutes 7
Link/pdf folder
(1). Academic
Calendar " Minutes on '
(for the academic 35(1)26\11gust, SPACE (Point 8) Calendar Uploaded on SPACE
4 session)
y (11). Formation of 31 Minut 7
Departmental August, é‘;fcsé) it List included in Minutes
Committees 2020 '
th
(iii). Distribution 6" Jan, 2021 Minutes on
of papers of the o A s -SPACE(Point 1) Table in the Minutes
| subject 1* April
2021
Spmn‘:t}r‘:t‘,‘l:on ~ | https://drive.google.com/drive/folders/1 rff4438 Ghw
" Minutes on gUfT iuM9LnEPbe9MXGbZA?usp=sharing
Among 6* Jan, 2021 SPACE(Point 2)
Departmental )
Colleagues ‘
(v). Proforma of | 6* Jan, 2021 Minutes on
execution of SPACE(Point 3) | v
teaching plan of 1* April Uploaded on SPACE
each teacher 2021
g (Vi).
e s[) Formétlon of | 31 A;lsl‘gust/ Mifte o,
eator Groups SPACE (Point 4
of all Students September, : &5) Uploaded on SPACE
(b) Formation of 2020 : P
-| Mentor Groups | 7% Jan 2021 | .. ;
of Paying Guest Minutes(Point 4)
Students (if any)
Minutes on
1* Feb, 2021 SPACE(Point
- 5)
Wi Wasthe 1 )i | point 6)
syllabus covered 2021
acg:f)rdmg to the 31% May, Minutes Point 3 Available on SPACE |
Initial plan 2021 %
submitted 29" June, Minutes on
2021 Space Point 1

(viii). Result

Data Not Available for session




analysis of
previous exam

Monthly
Attendance
(uploaded on
college website.)

Month......Jan

On7* Feb,2021 Minutes

S ate(t Minutes on
1\\0““\. . .FQ\) 1 A]“ lls SPACE
2021
On
T*March,2021 :
X Minutes on
A 29* June, Point 4
> Month March 2021 space( Point 4)
On9"* April 2021
Apr-Jun- 7* July
u?.()zl
22" Feb,
. 2021
Mid-Sem. Progress: (Point 3)
lass T
Class Test Test and Assignment on Drive
Assignment / Project 1# April Minutes on h_ttps://drive.google.com/drive/folders/ 10PAIKK9T
| / Seminar 2021 ’ SPACE -_c@mECvSUz9ILAO7ZQOth71?usp=sharing
w Non-Performin oint 5 .
students & ® ) Non Performing and Action Taken Report
29% June Uploaded on SPACE
Steps taken for 2021 ’
1mprovement (Point 3)
Internal Minutes on
Assessment:- SPACE and https://drive.google.com/drive/folders/ 1ZXMtQTb9
4 2" March Drive 3cCK8Y631Sq4zhQ0Y RhFx0P2usp=sharing
Report of 2021(seml)
Moderation Diary no
Committee p/1013/21
dated 2™
Hard Copy of March 2021
Internal Assessment,
20" May
College Diary No. & 2021
Date of Submission




Mailed to

college on

23" May,
2021

9» August
2021(Sem 2)
Diary no
P/1639/21
dated 9"
August 2021

7. Alumni Data and Student Progression et
+//drive.goo 1e.com/duve/tolde1s/lBBsP 07iLpbri J?usp=sharin

Student Achievements -
https: //dnve soogle.com/dri

L

3. Departmental Activities of the year (Supported by Document). Details are uploaded on

SPACE and Drive ‘
gcxb1CsZ-vSZEoNJm7GIRnHTp-?usp,=sharigg

https://drive.google.com/drive/fol_ders/ 1 JFXEs

Minutes on SPACE dated 22* February 2021

4. Achievement of Faculty Members Names of Teachers with supported documents. Uploaded

on SPACE
5. Total Number of Students: ~ Honors : 120 (GE)

Programme : 180

6. Total Number of Teachers: Permanent Faculty :02

Adhoc F aculty : 04

5. Laboratory Management ‘ Y N/A | Detail

Organization & Management
1) Whether Lab. wise Timetable prepared and dlSplayed NA Due to pandemic the lab
a
classes were conducted
online. Students were
. informed for th
2) Whether duties to the Lab. Staff. were assigned in writi T —
] ) gned in writing? | Yes https://dri

J//drive.google.com/file/
d/Inso1KKdZFj1ju304Q8PP
x2r4S0KJj574/view?usp=shar
ing




/ q . . .
3) Does the department delegate duties to substitute in case of

absence of the technical staff.

Yes

https://drive.google.com/file/
d/IwkESQDXOMrXkuY33¢T
nrk_1dLNXVzAfg/view?usp

=gharing

4) Number of technical staff attended training programme.

02

https:/drive.google.com/driv |
e/folders/1bQsQrUT0zcQrly
Q00Q2xocLXQIgIFUIVZ s

p=sharing

5) Laboratory Precaution Displayed

Yes

https://drive.google.com/driv
e/folders/1WLi0kxv45RT4j4

vQ-
xj4i_SVTiWrSBAj?usp=shari

ng

6) Physical Verification Report.
6.1) Follow —up action on physical Verification Report.

Yes

https:/drive. google.com/ﬁle/
d/1CHu0t00sjfQ_-
8hSOmzshEZHiGthSuD/vie

w?usp=sharing

Any suggestion/ Comment from the department.

The department felt there were s
1. Mentor meetings cannot be scheduled for m

7. Semester wise bifurcation required in APR report.

3. Mentor minute
4. At places there is only down

5 Result analysis for programme COUTSES sho

ome short comings in the SPACE Portal

s should be visible teacher wise in place of student wise.

ore than one semester at a time.

load option available. There should be option to view the reports

uld be subject wise in annual council meetings.




Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report of Academic Audit of the Computer Science Department
1 message

Academic Audit Shivaji College <academicnudil@shivnji,du,nc,m> Mon, Aug 23, 2021 at 8:12 PM
To: Computer Science Shivaji College <computerscience@shivaji.du.ac ins

Dear Ms Preeti Sharma,

Thank you for presenting the documents for the Academic Audit of the Computer Science department in the meeting held
with auditors on 23rd August 2021 at 2:30pm.

Report of Audit:
| 1. All the department teachers were present during the audit,
‘ 2.The Audit for both the semesters were presented by Ms Preeti Sharma and Ms Abha Vasal.
3. All the documents were found in order as per the existing Proforma and were mostly uploaded on SPACE. The
auditors suggested uploading of Alumni data and Student Progression also on SPACE.
4.The current Teacher In Charge was informed that the audit for 2021-22 would be conducted on SPACE as per the
revised proforma.
5. The suggestions of the department regarding improvements required in the SPACE portal were noted.
Regards,
Auditors

\\w
Aw;f{w %
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: Economics

Academic Year: 2020 - 2021

semester: Odd
Minutes of Meeting
. . Minutes Documents of
Activity Date Link/pdf Proofs
folder Link/pdf folder
(i). Academic Cal.endar. 26/06/2020 Uploaded on Uploaded on Space
(for the academic session) : Space
Point no-01
} .
(ii). Formation of 26/06/2020 Uploaded on :
Departmental Committees Point no- 02 Space Uploaded on Space
(iii). Distribution of papers of 30/07/2020 Uploaded on
‘;e subject Point no- 01 Space Uploaded on Space
(iv). Distribution of Time Table
Emong Departmental 30{07/2020 Uploaded on Uploaded on Space
Point no- 02 Space P P
Colleagues
12/09/2020
Point no- 04
26/09/2020
Point no- 02
(v). Proforma of execution of |27/10/2020 Uploaded on
teaching plan of each teacher | Point no-02 Space Uploaded on Space
04/11/2020
m Point no- 03
24/11/2020
Point no- 02
06/08/2020(Formation
of mentor groups for
Sem Il and V)
(vi). Point no- 06
(a) Formation of Mentor 12/09/2020 Unloaded
Groups of all Students Point no-02 and 04 ploceecon Uploaded on Space
(b) Formation of Mentor 26/09/2020 Space ;
Groups of Paying Guest Point no- 03 and 04 j
Students (if any) 27/10/2020 ‘
Point no- 01
04/11/2020
Point no- 04




24/11/2020( First Year
students were allotted
mentors)
Point no- 01
(i), Was the syllabus covel ’
according to the initial plan es Yes
submitted ol
\ Uploaded on
(vi). Result analysis of 20/05/2021 T Uploaded on Space
previous exsm
Monthly Attendance
(uploaded on college
website.)
. Uploaded as
Month:6" November 2020 Uploaded for every o
month before the last Uploaded on Space
Month......20™" November received from
the college
2020
Month 7t December 2020
_ | 12/09/2020
Mid-Sem. Progress: Point no- 06
Class Test 26/09/2020
i . Point no- 06
Asggn_ment | Project 27/10/2020 Seliaded on
/ Seminar Point no- 04 P space Uploaded on Space
Non-Performing 04/11/2020
students Point no- 05
Steps taken for Action taken- Point
. 06
improvement
Internal Assessment:-
_ https://drive.google.com/dri
'ézpm,:’f Moderation 09/12/2020 ve/folders/1ndp2Ualv7Snos!
S 02/03/2021 Uploaded on AQ-
isrd Coyofinterndl 16/12/2020 P A 86dX6A7QBmaVPGuRusp=sh
Assessment. 24/03/2021 aring
College Diary No. &
Date of Submission




). Mumni Data and Student Progression: Uploaded on Space

3. pepartmental Activities of the year (Supported by Document):26/09/2020

uploaded on Space

4. Achievement of Faculty Members Names of Teachers with supported documents: Uploaded
on Space

5. Total Number of Students:  Honors : 1 Year: 54

2™ Year: 53
3" Year: 51

Programme: 1% Year: 81

2" Year: 46
L 31 Year: 38
B
6. Total Number of Teachers: Permanent Faculty : 04
Adhoc Faculty: 06
5. Laboratory Management Y N/A | Detail

Organization & Management

1) Whether Lab. wise Timetable prepared and displayed

2) Whether duties t0 the Lab. Staff. were assigned in writing?

3) Does the department delegate Jquties to substitute in case of
absence of the technical staff.

& Number of technical staff attended training programme.

'5) Laboratory Precaution Displayed

6) Physical Verification Report.
6.1) Follow —up action on physical Verification Report.

Any suggestion/ Comment from the department. =
Pk Tee dOevno by Lot W




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: Economics

Academic Year: 2020 - 2021

Semester: Even
Minutes of Meeting
* | Activity Date Minutes D?cuments of Proofs
(i). Academic Calendar §3/ 1t2/ 2032 Uploaded on Unloaded on Space
(for the academic session) Qint.ag- Space P 4
(ii). Formation of Departmental 23/12/2020 | Uploaded on
i d on Space
Committees Point no- 02 Space Uploade P
(iii). Distribution of papers of the 23/12/2020 | Uploaded on
: Space
subject Point no- 03 Space Uploaded on 3pa
06/01/2021
(iv). Distribution of Time Table Point no-01 | Uploaded on Uploaded on Space
Among Departmental Colleagues 31/03/2021 Space ploaced on 2pac
Point no- 08 '
18/02/2021
Point no- 03
08/04/2021
(v). Proforma of execution of Point no-03 | Uploaded on Uploaded on Space
teaching plan of each teacher 19/04/2021 Space P P
Point no- 08
20/05/2021
Point no- 05
18/02/2021
) Point no- 02
). . | osfoaj2021
(a) Formation of Mentor Groups of | o & 110 02| Uploaded on
all Students 19/04/2021 space - Uploaded on Space
(b) Formation of Mentor Groups of | o it 1o- 07
Paying Guest students (if any) 08/05/2021
Point no- 04
(vii). Was the syllabus covered
according to the Initial plan Yes Yes
submitted
(viii). Result analysis of previous 20/05/2021 Uplgaded O | ploaded on Space
exam pege




“w

Monthly Attendance
(uploaded on college website.)

Month...7" February 2021 Uploaded
forevery | Uploaded as per
month mall received Uploaded on Space
before the | from the college
Month..7" March 2021 last date

Month..9™ April 2021

Mid-Sem. ;
id-Sem. Progress 18/02/2021
Class Test Point no- 04
Assignment / Project . U8/04/2021
/ Seminar Polntno=08 {Achian Uploaded on
taken) s Uploaded on Space

Non-Performing 08/05/2021 pace
students Point no- 01 and 03
Steps taken for (Action taken)
improvement
Internal Assessment:-

https://drive.google.com/dri
Report. of Moderation 15/05/2021 ve/folders/1vbEwvhSS21gDIY
Committee llsCn95awuQAutpNIiv?usp=sh

29/05/2021 -
Uploaded on aring
Hard Copy of Internal 05/08/2021 space
ard Capy orinterna 14/08/2021 P

Assessment.
College Diary No. &
Date of Submission

2. Alumni Data and Student Progression: Uploaded on Space

3, Departmental Activities of the year (Supported by Document). 25/02/2021, 17/04/2021,
22/04/2021- 23/04/2021.

Uploaded on Space

4. Achievement of Faculty Members Names of Teachers with supported documents:

Uploaded on Space

5. Total Number of Students: Honors: 1% Year:54
2" Year: 53

3'd Year: 51




Programme: 1%t Year: 81
2" Year: 46

31 Year: 38

6. Total Number of Teachers: Permanent Faculty : 05

Adhoc Faculty: 05

5. Laboratory Management Y N/A | Detail

‘\grganization & Management

"%!1) Whether Lab. wise Timetable prepared and displayed

£ Whether duties to the Lab. Staff. were assigned in writing?

Does the department delegate duties to substitute in case of
absence of the technical staff.

4) Number of technical staff attended training programme.

| 5) Laboratory Precaution Displayed

6) Physical Verification Report.
6.1) Follow —up action on physical Verification Report.

|

\ Any suggestion/ Comment from the department.

| MMWMW‘WW
a4 et e T

Al dhee
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Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report of Academic Audit of Economics Department

1 message

Academic Audit Shivaji College <academlcaudil@shlvajl du delns Fri, Aug 27, 2021 at 11:18 PM
To: Economics@shivaji.du.ac.in

Dear Ms Anshu Chopra,

Thank you for presenting the documents for the Academic Audit of the department in the meeting held with auditors on
27th August 2021 at 10am.

Report of Audit:

1. All the department teachers were present during the audit.

2.The Audit for both the semesters were presented by Ms Anshu Chopra and Md Irfan Alam.,

3. All the documents were found in order as per the existing Proforma and were uploaded on SPACE.

4.The current Teacher In Charge was informed that the audit for 2021-22 would be conducted on SPACE as per the

revised proforma.

S. The department raised concerns regarding some improvements required in the SPACE portal in the tabs of teaching
< Tolan and uploading of the report of non performing students.

Regards,
Auditors

| S

Mot




SHIVAJI COLLEGE
CHECKLIST FOR ACADEMIC INTERNAL AUDIT

Department: English
Academic Year: 2020- 2021

Semester:0dd Semester - July-December 2020

Minutes of Meeting

Documents of

Activity Minutes Proofs
Date .
Link/pdf folder Link/pdf folder
(). Academic Calendat 4 June 1- academic Calender 2—EVENTS As per
for th demi . 5020 and Paper options GE | Academic Calendar
(for the academic session) SEC 2020 202021 odf
4-Internal
. . 1 ; ; i i
(i). Formation of Departmental Se temélter 3 Minutes of Meeting %
Committees P 14 september 2020 S
2020 Department
2020-21
(iii). Distribution of papers of the 26 August | 5-Minutes of meeting 6-supporting
subject 2020 25/8/20 document
8 time table
(iv). Distribution of Time Table 10 August % teacherwise
DISTRIBUTION -
Among Departmental Colleagues 2020 MEETING 2020 12020uly-decembe
3
. 1 : : 1 | i
(v). Proforma of execution of Septefnber 9- minutes of meeting indi (;jildtir;hers
. viduz
teaching plan of each teacher 2020 18/9/20 h broforma
) 12-Mentor list
(). . 20-21 .docx
(a) Formation of Mentor Groups of 27 11- MENTOR LIST
all Students November MINUTES 27 13- Teacherwise
(b) Formation of Mentor Groups of 2020 NOVEMBER Misttarinsnas
Paying Guest Students (if any) T
data
(vii). Was the syllabus covered 2 14-mid semester 15 Execution of
according to the Initial plan November | progression IA Question | proposed lesson
submitted 2020 paper progress plan




(viii). Result analysis of previous 14 16 -14 sept dep meeting | 17 Result Analysis
September
exam Lpng document
2020
Monthly Attendance
(uploaded on college website.)
Month.....ooovvvnn....
(@ s T
i 18 Attendance Reminder 19 Attendance
Month.......oovnnn... December 7 December 2020.pdf W
2020 -
(@ s T
Month.....ccoovvvnnn...
(@) s T
21 Weak Student
Addressal
22 |IA jULY-deCEMBER
, 2020
Mid-Sem. Progress:
20-mid 23 Mentor Mentee data
Class Test semester 2020
2 November —— E—
. . . progression 1A
Assignment / Project / Seminar 2020

Non-Performing students

Steps taken for improvement

Question paper
progress

24 Low performers data
2020

25 Tutorial data to
address Weak Student

problems




27 Internal

Internal Assessment:- 26 Assessment Records
-July-December .
Report of Moderation Committee 7 december & 2020 English Department
10 December moderation July-December 2020
Hard Copy of Internal Assessment. 2020 meeting email
2020 .pdf
College Diary No. & Date of Submission 28 Report of

moderation

2. Alumni Data and Student Progression--

29 Click to view Alumni Student Excellence Progression

3. Departmental Activities of the year (Supported by Document). 30- Departmental
Activity

4. Achievement of Faculty Names of Teachers with supported documents.

31 Faculty Achievement 2020

32 faculty Achievements 2020 supporting doc

5. Total Number of Students: Click to view list for strength July-December
2020

English Honors

A.-Semester 3rd semest -43
B. 5th Semester - 42 students

C.86 TOTAL



BA Programme
3rd Semester-40,

5th Semester -51 Students
=91 Total

6. Total Number of Teachers: Click to view 13 teachers Time table 2020 december

Permanent Faculty -9
Adhoc Faculty -4

Tottal Faculty strength=13

5. Laboratory Management Y N/A [Detail

Organization & Management

1) Whether Lab. wise Timetable prepared and displayed NA |NA ([NA

2) Whether duties to the Lab. Staff. were assigned in writing? [NA |NA |[NA

3) Does the department delegate duties to substitute in case of [NA [NA [NA
absence of the technical staff.

4) Number of technical staff attended training programmes. NA |NA ([NA
5) Laboratory Precaution Displayed NA |NA ([NA
6) Physical Verification Report. NA |NA ([NA

6.1) Follow —up action on physical Verification Report.

Any suggestion/ Comment from the department.

A. All data has been submitted via google drive links and has also been uploaded on space.



B. All data has been submitted and added/shared after giving repeated reminders for submission to the
department members till 16th August 2021

C. Data is also updated on SPACE PORTAL.

D. Supportineg documents proof

E. Minutes offline Semester July december 2020




SHIVAJI COLLEGE
CHECKLIST FOR ACADEMIC INTERNAL AUDIT

Department: English
Academic Year: 2020- 2021

Semester: January- August 2021

Even Semester

Minutes of Meeting

Documents of

Link/pdf folder Link/pdf folder
(i). Academic Calendar Adne o e sesdemp | Eoooadenc
: 2020-(Academi Calendar
(for the academic Ealondar is Calendar 2020-21 e
session) c ! 1-a copy of Minutes Supporting
made annually) Documents
3- Minutes of 4- LITOPIA
formation of Litopia Organising
(ii). Formation of 2nd additional Webinar committee
Departmental February 2021 Committee
Committees 5- Alumni
3- Alumni Organising
committee minutes Committee
(iii). Distribution of papers | 2nd February 6- MINUTES Dﬁl%n
of the subject 2021 2/2/2021 ——
Proforma
(iv). Distribution of Time 8- MINUTES 9 Toanhsrs
Table Among 1 January 2021 1/1/2021 Time Tables

Departmental Colleagues




(v). Proforma of execution

11 Execution of
Lesson Plan
teacher wise
folder 2021

12 Execution of

. 25 Februa 10- Minutes of proposed plan
o1 teaching plam of sath 2021 Y meeting 25/2/2021 2021
teacher
13 Execution
and completion
report before
Moderation
2021
16 Outstation
Mentor meeting
full data 2021
14- minutes
19/1/2021 17 Teacherwise
(vi). Mentorship data
(a) Formation of Mentor 15- List of all 2021
Groups of all Students 19 January Mentor Mentee
(b) Formation of Mentor 2021 students with
Groups of Paying Guest details 18 full details
Students (if any) Mentorship file
Signed Mentorlist for sem 1

2020-21 sem 1 .ijpg

19 Teacherwise
mentor mentee
data folder wise

(vii). Was the syllabus o5 Eebruar 2 Il 21 svilabus

covered according to the 2021 y progression m

Initial plan submitted 25/2/2021 competion
January April

2021
. 22 Result Analysis
(vm).. Result analysis of 16 August 2021 12020-216 22A Result
previous exam T Analysis 2021

AUGUST 2021




Monthly Attendance ; 24
Minutes(Refer
(uploaded on college ,
. to point 5 of
website.) .
minutes ) for
Month.................. —attendanlce
upload reminder
on space
(O] o [ 25 I;%grrary 5% mitieg
Month 3rd March 25/2/2021 and 25 2 feb
""""""""" 3/3/2021 Attendance
2021 X
Reminder on
ON.ii i, e —
space
Month.................. 35 1 o
attendance/zero
ON.eii i,
attendance
2021
27 weak student
addressal
28 Mid semester
Progression 2021
26 Mid
semester 29 Moderation 3
Mid-Sem. Progress: Column C Progression March sem 4 and 6
25 March
Class Test 2021
25 Februar 29 Steps taken for
Assignment / Project / Seminar 5021 y 26-a Internal addresal
. Moderation
Non-Performing students = .
Meeting 30 sem 1 April IA.
Steps taken for improvement— Assignments and tests
Column D 26 b March data 2021
Departmental
Moderation 31 Minutes of
Meeting Moderation of
Semester 1
31 Assign, test
departmental I.LA 2021




3
\SBAMEN! | 35 1A Soft Copies
Internal Assessment:- March 2021 |+Moderation Report
Report of Moderation Committee 3 March 202 s
10 March 2021 34 Tiserrial
Hard Copy of Internal Assessment. 16/08/21 committee IA- SEM 1 25 MAY
Minutes 10 [2021
College Diary No. & Date of March 2021 (35 B Moderatio Sem
Submission 2 English Honors
Sem 1 and 2 Moderat.pdf
Moderation
meeting data

2. Alumni Data and Student Progression—

36 A Alumni Progression and student Excellence data 2020-21

36 B Student Excellence data 2018-21

36 ¢ BA PROGRAM Alumni Student Excellence data 2021

ATLUMNI 2021 Year Book

3. Departmental Activities of the year (Supported by Document). 37- Activities with supporting

documents

38 Minutes of student activity Meeting

39- Link to all EVENT PROOFS supporting documents

4. Achievement of Faculty Names of Teachers with supported documents40- A Faculty
Achievements 2020-21

40- B Individual files of teachers fac Achievements

5. Total Number of Students: 41 Student Strength as per IA 2021 JAN-APRIL

* English Honors




e Semester 3rd

43
* 5th Semester 5th 42
¢ Semester 1st 54

e Total Students=139 students

B A Program

e Semester 1

65
e Semester 5th 51
*  semester 3rd 40

156 Students

6. Total Number of Teachers:

Permanent Faculty -8
Adhoc Faculty -5

Total=13 Teachers

S. Laboratory Management

Y N/A

Detail

Organization & Management




1) Whether Lab. wise Timetable prepared and displayed NA |NA ([NA

2) Whether duties to the Lab. Staff. were assigned in writing? |NA |NA |NA

3) Does the department delegate duties to substitute in case of NA |NA ([NA
absence of the technical staff.

4) Number of technical staff attended training programmes. NA |NA |NA
5) Laboratory Precaution Displayed NA |NA |[NA
6) Physical Verification Report. NA |[NA [NA

6.1) Follow —up action on physical Verification Report.

Any suggestion/ Comment from the Department.
A. All data has been submitted via google drive links and has also been uploaded on space.

B. All data has been submitted and added/shared after giving repeated reminders for submission to the
department members till 16th August 2021

C. Data is also updated on SPACE PORTAL.

D. Shttps://drive.coogle.com/drive/folders/1IEYOo]C4sFIERESnu2Fpve GNf4pcmEKZjPusp=sharingUP
PORTING DOCUMENTS COMPILED




Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report on English Audit held on August 27, 2021

1 message

Academic Audit Shivaji College <academicaudil@shivajl.du.ac.in> T Fri, Aug 27, 2021 at 11:42 PM
To: English Shivaji College <english@shivaji.du.ac.In>

Dear Ms Preeti:

Thank you for presenting the documents for the Academic Audit of your department at the meeting held with the auditors
on August 27, 2021, at 2:30 PM on Microsoft Teams. All the department teachers were present during the audit. Ms Preeti
presented the documents at the meeting.

The following suggestions were made by the auditors:

1. Minutes of the meetings noting the paper/unit distribution before the commencement of the odd and even

semesters

2. All colleagues need to fill in the teaching plan reflecting the proposed plan and course completion in percentage for

both the odd and even semesters of 2020-2021. As everyone needs to update the lesson plan, you are requested to
__kindly fill in the teaching proforma for all the papers taught by individual teachers on SPACE. However, should any
" colleague find it difficult to feed the data on SPACE, he or she may update the existing teaching proforma on Google

drive and notify about the same to the previous teacher-in-charge.

3. We have observed some data for Semester 2 (April-August 2021) could not be found during the presentation.

Kindly check and update the same

4. Question papers for all teachers need to be uploaded for both semesters.

5. Result analysis noting the performance in overall papers should be noted in the minutes of the meeting. Pie

diagrams for all the papers need to be made as well.

6. The present teacher-in-charge was informed that the audit for 2021-22 would be conducted on SPACE as per the

revised proforma.
7. All the teachers were requested to upload their data on SPACE regularly as per the requirement of the college.

All updates should be completed and submitted by September 03, 2021.
Thank you for your cooperation.
Best wishes,

% Academic Auditors

donf e




SHIVAI covege
CHECK LIST FOR AcADEM)c INTERNAL AUDIT
Department: Geography Academic Year: 2020 - 2021
ﬁ S Minutes of Meeti:-:mgggr: -
1. | Activity

Documents of Proofs
Link/pdf folder

Date Minutes
| Link/pdf folder
https://drive.go

ogle.com/file/d/ | https://drive.google.co
10/07/2020 16ZuY5SChTZIBX | m/file/d/105gYCYITY7I0

S
| (i). Academic Calendar
| (for the academic session)

| al1c9JVmuVetS | 7kH5n0ZJuwngpSUitDX
\ Lr hCUFWW/view? d/view?usp=sharing
usp=sharing

ogle.com/file/d/ | https://drive.google.co
15/06/2020 1mLDL8Kg28YHf m/file/d/lWaszRlOpz3
cJhMhlvgOEZJeo | Vuj9rZfiwsGRV5Kgg9hL
yOTqO0/view?u | W/view?usp=sharing

Aii). Formation of Departmental

l
|
|
} https://drive.go
i
|
| Committees

sp=sharing
https://drive.go
D oglel.'c-loLmb/fl\lfM htt?s://dri\/e.google.co
f(xﬁ)..Dlstnbution of papers of the 10/08/2020 bonIQNSELdPM m/file/d/11vhPYalhhyO
subject —A——N 15e0fK1IP- cS7ykkoVgaopxn2gRuM
_g__. cz/view?usp=sharing
n/view?usp=sha
rin
https://drive.go
ogle.com/file/d/ | https://drive.google.co
(iv), Distribution of Time Table 10/08/20 1vr;.)oE4ATl4ng m/.file/d/lHZ‘qu‘,vOoAlZ
mong Departmental Colleagues WBj0z8SBTVYG | 9sinKT3KMniSS3095mL
QupNdeS/view? | bk/view?usp=sharing
usp=sharing
- https://drive.go
ogle.com/file/d/ | https://drive.google.co
1 : 1vrpoE4ATI4jg | m/file/d/17mS4gDcBhK
(t\ga:hr.?f; ;Ei%ii);i;uttg::; 10/08/20 WBJ0z8SBTVYG | dGGm1TAdn7beplubd
QupNdeS/view? | 58nu/view?usp=sharing
usp=sharing
k https://drive.go
(vi). ogle.com/file/d/ | https://drive.google.co
(a) Formation of Mentor Groups of 10jxj{6USWKEIrq | m/file/d/1MaSvxpjErV2
all Students 10/08/2020 | 44p70520e0SEp | EflfbKCESQPILUI-
(b) Formation of Mentor Groups of eCMiXD/view?u | sZ5Gl/view?usp=sharing
Paying Guest Students (if any) (= 5 sp=sharing




ogle.com/file/d
12gbW2s 7c/ / https://drive.google.co

(vii). Was {he syllabus covered

ccordingto the Initial plan 18/11/2020 C2ViDwi- m/file/d/12IhFFv U.zv9z
cubmitted iDDIIGQRYHo/y | X42uBNoOfOSO8IFESa
iew?usp=sharin [view?usp=sharing
g
https://drive.go

ogle.com/file/d/ | https://drive.google.co
1SLbrfJU8Lffi6vZ | m/file/d/1kyPhWggFmo

31/05/20

0572021 CmdplvClwaOa | CljAA6ZJt7CMsBLWVhEC

3iRsz/view?usp= | 1x/view?usp=sharing

(viii). Result analysis of previous
exam

sharing
Monthly Attendance
(uploaded on college website.)
. ..on..
Month...August..On..September As per uploaded on college
College yes .
. website
Month..September. On...October Notice
Month.October... On.November.
: https://drive.google.co
. . https://drive. | m/file/d/1ZMm9d16j9
Mid-Sem. Progress:
. & google.com/fi qTlsUky-
Class Test le/d/15dUfrf9 | PZRRdbFI64xy2GO/vie
. . . L ? = ;
Assignment / Project / Seminar 22/09/2020 awGQQ- w?usp=sharing

1sLFXdhkXYID | https://drive.google.co
iUx4qcd/view | m/file/d/12zAGiDgfhYc
Steps taken for improvement ?usp=sharing | 5U21 OkHcMb4 17WZf

mnR/view?usp=sharing

Non-Performing students

https://drive.
oogle.com/fi
le/d/1ffWCAo | https://drive.google.co

Internal Assessment:-

Report of Moderation Committee 12/2020 €QaMfAGOHN | m/file/d/1GpwEiyo5Ci
12/ wpWemcelgH | M1oSnlczV6DVI2sSxGT
Hard Copy of Internal Assessment. Udcxphd/vie | -OM/view?usp=sharing

w?usp=sharin

College Diary No. & Date of Submission .




and student Progression

i pata
2. Alum™ ve.google.com/file/d/1r4:
s/ [4YE 1 4Y04418lfu10wz_10WO0LZSEWiRAS viewusp=sh
! =snar

ing

_ com/file/d/17 \
W@g‘ef LL7LemGKWQUUAXKKZVILPBONNiCB9R0/iew dusp=sharing

Depanmental Activities of the year (Supported by Document)

M‘VWE/ d/1HoUalkR1u9en)tTiokenbLsCAsZ Pybe/viewusp=sharing

.. Achievem

ent of Faculty Members Names of Teachers with supported documents

Wm/me/d/ 1CaBIRSAznmxVmrFH2-{JvOj|lIBBSINRI/view?usp=sharing

g, Total number of Students:  Honors 150

-

Programme 200
6. Total Number of Teachers: Permanent Faculty 5

Adhoc Faculty 5

=
5. Laboratory Management Y N/A | Detail
ﬂ Organization & Management
' 1) Whether Lab. wise Timetable prepared and displayed Yes https://drive.google.com/file
/d/1HZaR4v00AIZSsinKT3KM
‘ niSS3095mLbk/view?usp=sh
1 aring
%) Whether duties to the Lab. Staff. were assigned in writing? | Yes As per Time Table
\] 3) Does the department delegate duties to substitute in case of N/A
absence of the technical staff.
Mber of technical staff attended training programme. N/A
3) Laboratory Precaution Displayed N/A
Yes htps://drive.google.com/file/

6) PhYsical Verification Report.
6.1) Follow —up action on physical Verification Report.

d/1kZR7A_z5AGSIASL -

76NVaVKMyiq-
h57/view?usp=sharing

S

Any suggestion/ Comment from the department.

My by Sy / L0

19] 122,
(Pro}. M1, £, Rama)

Teacher in-charge
Department ot Geography
&
Shivajt College

New Delhs




SHIVA)| COLLEGE
CHECK LIST FOR ACADEMIC INTERNAL AUDIT
t... Geograph
pepartment.-- GEOBFARTY Academic Year: 2020- 2021
Semester: ...Even (Jan - May 2021)
B
Minutes of Meeting
) i Documents of Proofs
. Delivery Dat inutes Link/pdf
rriculum ell ¢ Link/pdf folder follr:ie/rF}remarkS, if any

https://drive.go
ogle.com/file/d/

https://drive.google.co

/. cademic Calendar 10/07/2020 | 162uY5SChTZIBX | m/file/d/10SgYCYITY7IO
for the academic session) al1cOVmuV6ts | 7kH5n0ZluwngpSUitDX
hCUFWW/view? | d/view?usp=sharing
usp=sharing
/(ii)'. formation of Departmental .
A committees (internal time table h_tt@[@ﬂ\'@gg _
committee, student progression ogle.com/file/d/ https://dnve.google.co
committee/alumni committee, 15/06/2020 1mLDL8Kg28YHf m/_ﬁle/tzl/lWaszRIOg;_i_
ternal moderation committee, and thhlquEZleo Vu19r?f|WsGRV5KE.C.J9
internal documentation committee VOTqOO/V'fEW?u W/view?usp=sharing
are mandatory) sp=sharing
https://drive.go
ogle.com/file/d/ | https://drive.google.co
. 1bJkRbymnVy6 | m/file/d/1YwfFgCb706
(. Distribution of papers ofthe 1 1115 050 |~ QGCE- | wVLUWHuf7gUdTaiZOX
\Wsubject before session commences - QMM9QgZiUox | YCYs/view?usp=sharing
8fzs/view?usp=s
haring
htips: drlye. S\ https://drive.google.co
ogle.com/file/d/ -
" m/file/d/1MpwD-
AIv). Distribution of Time Table 05/01/2021 LTZ‘(“'_’[EQ%EE SixgdaF ABNBYVROAHEI6
Among Departmental Colleagues 3oL7sins KIENUJ | 5 111 7w jview?usp=sh
' cBT/view?usp=s -
haring anng
https://drive.go
(a) Proforma of execution of teaching ogle.com/file/d/ | https://drive.google.co
plan of each teacher 1UnH2bFxZg2k | m/drive/folders/1 8AK
19/02/2021 | \ycy08VU7hxM | RfnG22RglskaC52IiYUX
(b)Teaching methods (teachers may eF6CsOBKg/vie | XSydFChC?usp=sharing
specify the ICT tools used in the w?usp=sharing
teaching proforma)
(viy/’ https://drive.go | https://drive.google.co
a i ogle.com/file/d/ | m/file/d/1MaSvxpijErV2
liS)tFormatlon of mentor groups and | 14/08/2020 e ST e
dORTOszbeOSEp | sZ5Gl/view?usp=sharing

Minutes of meeting of Mentor-




mentee meetings

(c) Formation and Minutes of Men.lor
Groups of Paying Guest Students (if

ay) /':'\’VU“\'{'- ”-,}_druJﬁ N,

ad bt

( eCMiXD/view?u

sp=sharing

https://drive.google.co

m/file/d/1kETX2ItO6E
Gd88CA1Bb2LrmaaB6X
5-3/view?usp=sharing

htlps:[[d?ive.gg
ogle.com/file/d/

https://drive,google.co
) 12gbW25p7Cpp ;
(vi] Was the syllabus covered 18/11/2020 | CaviDwi m/file/d/12IhFFv_Uzy9z
“Yaccording to the Initial plan . xuZuBhpOfhOSO8JFiE3a
iDDIIGQRYHO/v toiewlusg=sharl
| submitted lewusb=shatin Jusp=sharing
| e
E D https://drive.go i
1 \l(viii). Result analysis of previous ople.com/file/d/ | https://drive.google.co |
t exam: to be represented in graph 1- m/file/d/193kqM4- 1
‘\ Bhdltaule 13082021 | 77LedikicwAZd | 1ivdfbY3GMV LANGBXI |
‘ | U3EhzejGaR6W | RbQyaX/view?usp=shari
i WdTBI/view?us ng
1 p=sharing
Monthly Attendance
(uploaded on college website.)
\
|| Month..January... On...February As Per , uploaded on college
Collgge = website
Month..February... On.March. Notice
\ Month...March... On...Apri;....
s
R
”
Mid-Sem. Progress (proofs to be
pteached): https://drive.google.co
ass Test/ Assignment / Project / https://drive. | m/file/d/IHCkul6oYmi
Presentations (Question papers to be google.com/fi | R80fWowxCVHLA22VI7
uploaded) le/d/1HCkul6 | oPit/view?usp=sharing
March 2021 OYrcn\I/F:iT;N\(/)l https://dri l
Steps taken for improvement of slow WXL VIRl ttps://drive.200R'€.CO
leafners 7oPit/view?us | m/file/d/1wPx5jhKTW1
p=sharing rccliEbFCf484XJ5i{BLUI
Steps taken for advanced learners M/view?usp=sharing
. | Internal Assessment (proofs to be https://drive. | https://drive.google.co
‘attached):- 10/05/2021 | google.com/fi | m/file/d/1ed50SCHjJCc
le/d/1uXx12 | FLACYFCixgvakXxI8Gelb




Wmee MOQOwDIToyi | X/view?usp=sharing
UWghMIVKT
’ ks WfuUnpz/vie
13l Assessment Mar
, ,fODV of Internal w?usp=sharin
o " . n
College oiar\gﬂg-,&Pj&Pius."iL"’-'—s—ﬂgw .- - .
Student Progression: https://drive.google.co
. . m/file/d/1Un7GbCImY
@ Awards and scholarships 12iPPVQnYMnXKcF9Ea
D7LFZ/view?usp=shari
’ ng
(i)List of awardees in inter-college ~
academic and extracurticular activities
(list of students with details)
|
(ii) Scholarships by govt/non-govt ‘
| agency (list of students with details of
agency)
https://drive.
@ Experiential learning oogle.com/fi .
~ le/d/196apie | https://drive.google.co '
% (i)internship/Projects (list of students 08-03-2021 | wzTk3e9l cVc m/file/d/1f5- f
- with details) AeZdYKab7jD | 9b6XTrl9gR23VIclVXPo J
| woa/view?us | HhZBKEdpY/view?usp= |
‘( (i) Participation in any p=sharing sharing j
' outreach/extension activities |
| (outside the college): f
@ Student Council
X 24,Details of department/committee
tudent council (list of students with https://drive.google.co
details) m/file/d/1UZgbdzC8km |
L3vLUYSgeSeliuv6Qm
@ Any other distinction: QPgb/view?usp=sharin
g
Departmental Activities of the year https://drive.google.co
m/file/d/UINAPIEDoud
@ Event Report (200-250 words) https://drive. | hiXkKx2UOwX1tFaEIPC
. le.com/fi | 3k/view?usp=sharing
@ 2 representative JPEG Image £008
fil 4 le/d/16ZuYSS
iles 10-07-2020 ChTZIBXallc9
@ Attendance list (in MS WORD) IVmuV6tShcu
- @ Feedback FWW/view?u
sp=sharing

- @ Proof of media coverage to be
_ attached, if any




cunding details

https://drive.google.co

m/file/d/1VuC1BmMu

. WJufi02mW1Fh2¢ZX25
hip letters from
o spodnsors pncy LYGraz/view?usp=shari
funding age ng
@ Utilization certificates, if
applicable
|
Achievement of Faculty Members
Names of Teachers with supporting
documents:
https://drive.google.co
) Listof Research m/file/d/1ANOORC] Ck
Pubiications/Ongoing Research ZBPXCFlsuKeDOanriNz
projects and details: rWg/view?usp=sharing

(ii)List of Faculty participating in
academic programmes (conference,
seminars, FDPs, Refresher course, etc)

and details:
(iii) Research guidance

(iv) Major/minor research projects
@ Funding details such as
sponsoring agency, duration,
amount sanctioned

(v) Paper setting and evaluation
(University examinations)

(vi) Curriculum development/revision

(i) Any other

Alumni Data:

professional details) with contact
number/email ID to be provided.

Departments may share revised data, if
any.

(iInformation of alumni (of previous

graduating batch, in particular)
enrolled in higher studies/employed in
offices to be provided

(i)List of 10 distinguished alumni (and .

23/07/2021

https://drive.
google.com/fi
‘le/d/10YrJj8U

SEmFYjO2-
32Pw8DWcKf

rdgXKB/view?
usp=sharing

https://drive.google.co

m/file/d/1jRbClYv_nMf

G30bV850b0HN3zsXB

dpSw/view?usp=sharin
g

https://drive.google.co
m/file/d/1ql59LNoOWn

DeV97KHRvFpfahlakXk

oCE/view?usp=sharing

R

https://drive.google.co

m/file/d/1oAwvfXaSv

WmAnftsralHL5XEOSD

EEsLI/view?usp=sharin
g




@ (Google form to be filled in by
the previous graduating batch,
compulsory)

Two students are
Appearing in UPSC
interview this year J

(iii) Alumni qualifying NET, GATE, SET,
UPSC, and other competitive exams

5. Laboratory Management Y N/A | Details

F)rganization & Management

1) Whether Lab. wise timetable prepared and displayed Yes https://drive.google.co

m/file/d/1MpwD-

5ixgdaFA8nBYVROAHgi6

2dWL7Mij/view?usp=sha

ring

[2) Whether duties to the Lab. Staff were assigned in Yes As per Time Table
writing at the beginning of the session?

3) Does the department delegate duties to substitute in N/A
case of absence of the technical staff?

4) Number of technical staff attended training programme N/A

(Details such as list of participants and certificates)

5) Laboratory Precaution Displayed N/A

6) Physical Verification Report Yes https://drive.google.com/
6.1) Follow—up action on physical Verification Report file/d/1kZRTA_z5AGS5i

A8Lgo-76NVaVKMyiq-
h57/view?usp=sharing

5

Any suggestion/ Comment from the department.
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Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report on the Academic Audit of Geography Department

1 message )
Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in> Fri, Sep 10, 2021 at 7:22 AM
To: Geography@shivaji.du.ac.in, ranatejbir@gmail.com

Cc: Shivaji College <shivajicollege.ac@gmail.com>

Dear Colleague:

Thank you for presenting the documents of Department of Geography at the academic audit (2020-2021) held on September 09, 2021,
at 2:30 PM on ZOOM platform. The documents of the Department were shared by Dr Tejbir Singh Rana. All faculty members were
present at the meeting. ‘

GThe following observations were made by the auditors:

1. All teachers are requested to fill in teaching proforma on SPACE. Number of units comprising a paper is to be cumulatively
considered as 100 percent, which will be covered in portions each month.

2. It was suggested that the Mentor-mentee group should remain constant through all the years.

3. List of mentor-mentee to be added in the proforma for both the semesters.

3. It was requested toadd few observations on the performance of students in the result analysis

4. Inmid semester progress , it is required to maintain question papers for assessment/class tests for all teachers.
5. A signed document of Lab verification report to be added from next ycar.

6. Time table for lab staff and lab precaution list to be added in the proforma for both the semesters.

7. Monthly attendance dates to be mentioned in the proforma for both ODD and EVEN semesters.

8. It was suggested to maintain the minutes of meetings of Time table distribution and distribution of papers before the
/) commencement of each semester..

You are requested to kindly send the required data latest by September 16, 2021.

Best wishes,

Academic Coordinators

N




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

ment: Hindi

Depal't

Academic Year: 2020-21

Semester: Odd, Even

Minutes of Meeting

Documents of Proofs

Activity Date Minutes
‘ Link/pdf folder | Link/pdf folder !
(i). Academic Calendar Updated on
(for the academic session) Space |
(ii). Formation of Departmental Updated on
Committees Space
(iii). Distribution of papers of the Updated on 1
subject Space |
(iv). Distribution of Time Table Updated on
Among Departmental Colleagues Space
| (v). Proforma of execution of Updated on
teaching plan of each teacher Space
(vi).
(a) Formation of Mentor Groups of Updated on
all Students Space
(b) Formation of Mentor Groups of
| Paying Guest Students (if any)
(vii). Was the syllabus covered Updated on
according to the Initial plan Space
submitted
(viii). Result analysis of previous Updated on
Space
exam |

&@ﬁm



Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report on Academic Audit of Hindi Department

1 message

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

To: hindi@shivaji.du.ac.in
Cc: Shivaji College <shivajicollege.ac@gmail.com>

Dear Colleague:

Thank you for presenting the documents of the Hindi Department at the academic audit (2020-2021) held on
August 31, 2021, at 11:00 AM on Zoom platform. The documents of the Department were shared by Dr
Tarun, Dr Kanchan, and Dr Parveen Bhardwaj. The entire faculty was present at the meeting.

(The following observations were made by the auditors:

1.
2
3.

4.

All files for the academic session 2021-2022 to be removed from the 2020-2021 section.
Minutes mentioning the academic calendar for 2020-2021 session was not maintained.
Minutes mentioning teaching-plan for both ODD and EVEN semesters were not maintained.

Result analysis for semester 2 and semester 4 for 2019-2020 ABE should also be analysed and prepared

in chart forms. A statement reflecting the observations of the result must also be included in the minutes of
the meeting. Teacher-in-charge may kindly pursue the same from the admin office.

5.

It is to be noted that minutes of paper/unit distribution should be maintained before the commencement

of each session.

You are requested to kindly upload/send the required data pertaining to Result Analysis latest by

__September 07, 2021.

Thank you for your cooperation.

Regards,

At
Academic Coordinators
Bz- &r{f@\_wr bél" ' @m“

-

‘\

Tue, Aug 31, 2021 at 7:53 PM

!
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: History Academic Year: 2020- 2021
Semester: Odd
. _——\
Minutes of Meeting
E Activity Date Minutes Documents of Proofs
Link/pdf folder | Link/pdf folder
02/06/2020 .
(i). Academic Calendar 12/06/2020 June 02, 2020 Academic calendar
(for the academic session) | June 12, 2020 2020-21
Departmental Committees Committees
(iii). Distribution of papers of 10/07/2020 July 10, 2020 WM '
the subject 10/08/2020 | August 10, 2020 Reallocation in Nov.
(iv). Distribution of Time Table
Among Departmental 10/08/2020 | August 10, 2020 Time Table
Colleagues
(v). Proforma of execution of Teaching Plan (Scheduled
teaching plan of each teacher 27/11/2020 Nov 27, 2020 - and Executed)
(vi).
(a) Formation of Mentor Mentor Mentees List
Groups of all Students
(b) Formation of Mentor 09/10/2020 Qct 09, 2020 Minutes of meetings
Groups of Paying Guest with the mentees
Students (if any)
(vii). Was the syllabus covered Teaching Plan (Scheduled
. 2, ing Plan (Schedule
:ﬁ;c::iitltr;gdto the Initial plan 27/11/2020 w NP —"
(i), Result analyss of 12/02/2020 | Feb 12, 2020 Result Analysi
L previous exam e Resut Analysis

k- llo—



Monthly Attendance
(Uploaded on college website.)

Month: August

On: 05 September 2020
Month: September

On: 04 October 2020

Month: October

On: 05 November

Month: November

On: 30 November
“ a Class Test / Assignment
| s
Mid-Sem. Progress: '\ [ Project
Class Test |

List of Non-Perlorming

\‘* Students
Assignment / Project / Seminar E 27/11/2020 | Now 27, 2020
Non-Performing students 5\ Mail to college regarding
‘ chtonic absenteess
Steps taken for Improvement 11
‘ TIC's mail 1o colleagues
| | tegarding chronic absentees
) 10/12/2020 |
Internal Assessment: - p/3275/2020 | D€ 10,2020 | Hard Copy of Internal
. 11/12/2020 ‘ | Assessment Dec 10
Report of Moderation Committee 2 5 1
I
L | March 01,
Hard Copy of Internal Assessment 01/03/2021 | arch
p/998/21 2021 Hard Copy March 01
liollege Diary No. & Date of Submission

2, Alumni Data and Student Progression

| Alumni meet and Minutes of meeting

Alumni meet

Alumni Data when Organising the

report

Alumni meet was
decided

List of distinguished alumni
Alumni Data from 19.03.2021
Alumni Data from 24.02 2018




3

Student Progression

List of students passed out recently and their achievements

3.De

times of Crisis

partmental Activities of the year (Supported by Document),

Minutes

Report

Webinar on Heritage: A source
of Pride and Inspiration in

Oct 09, 2020

Webinar Report

4. Achievement of Faculty Members Names of Teachers with supported documents.

S. | Name of the Faculty Achievement Supporting
No. | Member Document
1 | Dr. Khurshid Khan ®  Published a paper Ramzan Reflections: Article Link
Charity as a Way of Life, Salaam, Vol.
41/No. 4. (October, 2020.), pp. 183-87.
* Member of managing committee, Appointment
Salwan Public School Certificate
2 Dr. Amarjiva Lochan » Jointly authored a book, Book Cover
Learning from Wisdom of Indian Role
Models (15eusnildryey1onyAaaduiuuduId
¢) Bangkok: CBS, Mahidol University
ISBN: 9786164434462
= Did the following online courses: - ColumbiaX
1. Columbia University- A course study | —
on Indian and Tibetan River of
Buddhism Harvard
2. Harvard University: A course study on | Course 93
China's First Empires and the Rise of
Buddhism Harvard
3. Harvard University: A course study on | course 84
China's Political and Intellectual | =
Foundations: From Sage Kings to .
Confucius ° ¢ Prakrit
4. Certificate in Prakrit, Central Sanskrit | Certificate
University
3 | Dr. Shama Mitra » Delivered a Lecture on ‘A Stroll in the Past: | Youtube link
Chenoy Chandni Chauk and Jama Masjid’ at the
Karwaan Online History Festival. Season
2 on 8" July, 2020[Available on YouTube]
» Published the following research papers: -
1. Dynamics of Mofussil Delhi 1858- | Article Link |




e U

1911- 31. International Journal of
Historical Insight and Research. Vol.-
6/ No.- 4: pp. 1-8 (Oct- Dec 2020).

2. Delhi: Bristish and Khatris in 1800’s in
Anvesak Vol. 50, No. 7 (XII) PP, 14s- | Article Link
149 (Oct-Dec 2020)

5 Tota\Numberof students:  Honors - 166

Programme - 309

6. Total Number of Teachers:
permanent Faculty: 5 (1 on leave; Ms. Nishtha Srivastava on study leave to pursue doctoral
research)

Adhoc Faculty: 5

5. Laboratory Management Y N/A | Detail

Organization & Management

1) Whether Lab. wise Timetable prepared and displayed

7) Whether duties to the Lab. Staff. were assigned in writing?

3) Does the department delegate duties to substitute in case of
absence of the technical staff.

4) Number of technical staff attended training programme.

5) Laboratory Precaution Displayed

~

6) Physical Verification Report. _
6.1) Follow —up action on physical Verification Report.

E:

Any suggestion/ Comment from the department.




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Department: History

Academic Year: 2020 - 2021

Semester: Even

Minutes of Meeting

Documents of Proofs

Activity : . Minutes .
Date Link/pdf folder Link/pdf folder

(for the academic session) June 12, 2020 2020-21
(ii). Formation of Departmental Departmental
Cominittees 10/07/2020 | July 10, 2020 Committees
(m).‘Dnstnbutlon of papers of the 29‘/12/2020 Dec 29, 2020 Allocation of Papers
subject

i I
(iv). Distribution of Time Table 29/12/2020 Dec 29, 2020 Time Table
A Depart '

mong Departnental Colleagues April 01, 2021 | Reallocation for lInd Sem
Teaching Plan
(v). Proforma of execution of _edching =an
' .

teaching plan of each teacher 01/04/2021 | April 01,2021 (Scheduled and

Covered)
(vi). Mentoring Groups
(a) Formation of Mentor Groups of | 09/10/2020 | Oct 09, 2020
all Students 27/11/2020 | Nov 27, 2020 Minutes of Mentor-
(b) Formation of Mentor Groups of Mentees meetings from
Paying Guest Students (if any) SPACE
(vii). Was the syllabus covered Teaching Plan
according to the Initial plan 01/04/2021 | April 01, 2021 (Scheduled and
submitted Covered)
(viii). Result analysis of previous NA NA NA
exam

\




Monthly Attendance
(uploaded on college website.)

Month: Jan ~ On: 3 Feb 2021

Month: Feb  On: 4 March 2021

March On: 3 April 2021

Month:
Month: April - On: 5 May 2021
Month: May On: 31 May 2021

Month: June On: 30 June 2021

Month: July ~ On: 01 August 2021
I P
Class Test /
Assignment / Project
Mid-Sem. Progress:
Test List of Non-Performing
ass e Students
Assignment / Project / Seminar 01/04/2021 | April 01, 2021
. Mail to college regarding
Non-Performing students chronieabsentees
Steps taken for improvement S T——
regarding chronic
absentees
Internal Assessment: -
Report of Moderation Committee 18/05/2021
4 /051 May 18,2021 | Hard Copy May 18
Hard Copy of Internal Assessment. 13/08/2021
A
P/1691/21 ugust 13, 2021 Hard Copy August 13
College Diary No. & Date of Submission

2. Alumni Data and Student Progression

Alumni meet and

Minutes of meeting

Alumni Data

when Organising the

Alumni meet was
decided

Alumni meet List of distinguished alumni
report Alumni Data from 19.03.2021

Alumni Data from 24.02.2018

Student Progression

List of students passed out recently and their achievements




3, Departmental Activities of the year (Supported by Document)

S Tio. | Event Minutes Report
L | Departmental Activities Even | Dec 29, 2020 Events Report and
sem 2020-21 Jan 21, 2021 Proofs
Feb 12, 2021
March 05, 2021
L April 01, 2021

a. Achievement of Faculty Members Names of Teachers with supported documents.

N

S. | Name of the Faculty | Achievement Supporting
No. | Member Document
1 | Dr. Khurshid Khan Was invited for a discussion on: ‘Sufi Parampara

and Hindustani Rawayat’ - in the program | youtube Linkl

Paigham- e-Hind: Hindustani Tchzeeb ka Aina- | Youtube Link2
broad cast on DD Urdu on 1/3/2021 at 9:30 pm
(Available on YouTube).

Published Charity in Medieval Sufi Islam: Spiritual
Dimensions, International Journal of Linguistics

and Translation, Vol 4. /No. 5 (May, 2021), pp. Article Link
279-288.

2 | Dr. Shama Mitra Published Discovering the City and its Environs | Article link ,
Chenoy Ramji Das and his Tareekh-o Aasar-e Dehli. |
International Journal of Historical Insight and !
Research. Vol.- 7/ No.- 1: pp. 30-36 (Jan- March ‘
2021).

5. Total Number of Students: Honors 166
Programme 309
6. Total Number of Teachers: Permanent Faculty 5 (1 on leave)

Adhoc Faculty 5 ; ;

‘Laboratory Management Y N/A | Detail

rganization & Management

) Whether Lab. wise Timetable prepared and displayed

—
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Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Report on Academic Audit of Hlstory Department

3 messages

T Tue, Aug: 1 PM

Tue, Aug 31, 2021 at 7:5

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>
To: History Shivaji College <History@shivaji.du.ac.in>
Cc: Shivaji College <shivajicollege.ac@gmail.com>

Dear Colleague:

ademic audit (2020-2021) held

Thank you for presenting the documents of the History Department at the ac
ment were shared

on August 31, 2021, at 2:30 PM on Zoom platform. The documents of the History Depart
by Mr Skand Priya. The entire faculty was present at the meeting.

C The following observations were made by the auditors:

1. Individual timetables (for the ODD semester) should reflect five hours availability which can be uploaded on SPACE

in the faculty availability tab.

2. The teaching proforma for the ODD semester should reflect proposed and completion of the units/paper in

percentage.

3. Observations of the result analysis must be mentioned either in the minutes of the meeting or in the RA sheet, in this
case.

4. Details of all alumni to be shared.

You are requested to kindly upload/send these data changes latest by September 07, 2021.

Regards,
°

—

Academic Coordinators W
z( & @% OA’ 58 5 Cu

History Shivaji College <history@shivaji.du.ac.in>
To: Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

\ L
Thu, Sep 2, 2021 at 4:47 PM

Dear Sir & Academic Coordinators,

lled-in Internal Audit documents of Both the semesters of academic year 2020-21 of department

Please find attached the fi
dated as per the observalions made by the Academic Audit committee members

of history. These documents are up
during our audit.

Thanks and regards,
Prof. Khurshid Khan
Teacher-in-Charge



[Quoted text hidden]

2 attachments

@ Internal Audit Jan-June 2021.docx
26K

=» Internal Audit July-Dec 2020.docx
@ 28K

Academic Audit Shivaji College <academicaudil@shivaji.du.ac.in>
To: History Shivaji College <History@shivaji.du.ac.in>

Dear Prof Khurshid Khan
Thank you for updating the links as per the observations made by the academic auditors.

Best Wishes
Academic Auditors

Sent from my iPhone ﬁi\\k CL)’\/——(

C

On 02-Sep-2021, at 4:48 PM, History Shivaji College <History@shivaji.du.ac.in> wrote:

oz ' &,@W\é«'ﬂ - %_____E‘”'
[Quoted text hidden) *

<Internal Audit Jan-June 2021.docx> M
<Internal Audit July-Dec 2020.docx>

Fri, Sep 3, 2021 at 6:43 AM
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

pepartment: Mathematics Academic Year: 2020- 2021

Semester: Odd
T ‘
Minutes of Meeting
Activity Minutes | pocyments of Proofs
Date Link/pdf Link/pdf folder
folder
[Pkt
(i)‘. Academic Calendar 03/06/2020 Minutes of | Supporting Document
(for the academic session) Meeting
(i. Formation of Departmental 03/06/2020 | MIDUES Ol | 6\ orting Document
) Committees Meeting
55 Distributi f the Minutes of )
(if). Distribution of papers o 29/07/2020 —— | Supporting Document
subject Meeting
(iv). Distribution of Time Table 24/08/2020 Minutes of | ¢ ting Document
Among Departmental Colleagues Meeting 2UPROTINE LOCUMEL
r(v). Proforma of execution of 22/09/2020 Minutgs of | Supporting Document
teaching plan of each teacher 02/12/2020 Meeting
(vi). ‘ :
(a) Formation of Mentor Groups of Minutes of Support‘!ng Docum:;t
all Students 24/11/2020 Meeting | Supporting Document
(b) Formation of Mentor Groups of
; Paying Guest Students (if any) i o
: " Meeting
(vii). Was the syllabus covered 02/12/2020 ' . Supporting Document
; according to the Initial plan 08/03/2021 Mmute:s 0
| submitted Meeting
i Minutes Of | ¢ 5orting Document
r (viii). Result analysis of previous 01/02/2021 Meeting
——
exam . M=

o wvmoW1dIFq8_ o7/ edit

1/4



A

A
Month...: Aug
2020
On: 15 Sept
2020
Month...: Sept
Monthly Attendance 2020
(uploaded on college website.)
On...: 10 Oct
Attendance was
Monthu-n.un-n.--u On ------------------------- up|oaded by the
2020 faculty members as
Monthusssees (0] 1 FRRIRIINPRIRIES per the college
Month...: Oct notifications
MONthaeeessees (0] 1 TERRTRRPEIY
2020
On: 10 Nov 2020
Month...:Nov
2020
On: 12 Dec 2020
[ty o v

| S S e e e

2. Alumni Data and Student Progression Supporting Document

Mps.idocs, g oogle.comidocumentd/1P9 cdnH AoROETHTa_ZYVmoW1dIFa g_o7ledit

PRSIy

o 2l

Mid-Sem. Progress:
Class Test
. ] 24/11/2020 Minutes of )
Assignment / project / Seminar Meetinm- Supporting Documents
Non-Performing students |
Steps taken for improvemeht
Internal Assessment:-
Report of Moderation Committee ‘
09/12/2020 Mmutgs of Supportin Document
Hard Copy of Internal Assessment. 02/03/2021 Meeting Supporting =A==
College Diary No. & Date of
Submission /L__/—‘L//




i » s Mot o T . ey
dit S ‘ = -
Acaden'lc Interna' Audi Profofn'ﬁ for ¢ Ddd en'eslerz()z()-z 1.docx Gm'e Docs

3. Departmental Activities of the year (Supported by Document),

Minutes : Minutes of Meeting

Document: Supporting Document

4. Achievement of Faculty Members Names of Teachers with supported documents,

S. No. Name of Faculty Documents
1 Or. Surbhi Madan Supporting Document
2 Mr. Uttam Kumar Sinha Supporting Document
3 Mr. Mukesh Kumar Supporting Document
4 Mr. Satis.h Kumar Supporting Document
5 Ms. Soni Supporting Document

' 5. Total Number of Students:  Honors : 296
Programme: APS - 179 ( At-least one paper of mathematics is taught in each sem)

PS - 78 ( At-least one paper of mathematics is taught in each sem)

6. Total Number of Teachers: Permanent Faculty : 15

Adhoc Faculty : 6

Y N/A | Detail

5. Laboratory Management
Organization & Management
?) Whether Lab. wise Timetable prepared and displayed N NA
) Whether duties to the Lab. Staff. were assigned in writing? Y Supporting Document
Y There is only one technical staft

3) Does the department delegate duties to substitute in case of
(Ms Mamta Sharma) allotted to

absence of'the technical staff, o S
athematics Lab. Whenever
she takes leave, Principal of the

College deputes someone for the
smooth functioning of the lab

9 Number of technical staff attended training programme. NIL AT
5) Laboratory Precaution Displayed Y Supporting Document
\ : :

) Physical Verification Report. Y Supporting Document

8.1) Follow —up action on physical Verification Report.
¥
Y 3/4 !
;',l"docs‘g°°9|8.corﬁdocument/d/1PgcthatoR9E7bTa_ZYVrnoW1leq8_o7ledi! . o : ‘;é/;_;_,,_,.,,w S g
RGR, i /M;_#’_’_"_,,.

S eSSy S — »

AT i,




ny suggestio ‘
Ary tion/ Comment from the ¢ m
€Partme
nt

4/4

b
5 Ild°°$9 oogle.com/document/d/1PgcdhHatoR 9E7bTa_ZYVmoW1dIFq8_o7/edit
e i e _Tﬂ,;ﬂ,:,/w_,_,.-M.-,A,,_,,,,_ S
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Department: Mathematics

P

Academic Internal Audit Proforma 2020-21(finat) docx Gm;le Boc

SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

Academic Year: 2020- 2021___

Semester: Eyep,

. 0 \
Minutes of Meeting
1] Activity s Minutes D?cuments of Proofs
' Link/pdf folder Link/pdf folder
i). Academic ps://drive.goog ,
(i hit .s drive.google.co https://drivelgoogle.com/ﬁle/d/l7YGGTeQDWOiUlN9!k68U
Calendar m/file/d/1x5mbdBwOZ . LT
. rsyCg54bhmXN/view?usp=sharing
(for the 03/06/2020 63 SilVb9pul5xNo43w
academic | siS/view?usp=sharing
&session)
: https://drive. le.
ii). Formation of i i i j
(i) 03/06/2020 m/fil 1i P1DfErSn .l .com/fil / WoE1lm \{VR p
Departmental SE7td0SpioMy692Qbvx/ 74eh6idTIxXWmp/view?usp=sharing
Committees view?usp=sharing
https://drive.google.co . : v
(iii). Distribution m/file/d/1qmixkp_cmG glﬁ\fvssé/f"v\/e 'fo/°5'e'c,°m/ f"f]/ 0/1kub5QfQY¥9m2b20sdHay
of papers of the 21/12/2020 | Wofe6BpaTmaiuvxRHh tWydjhWVgf2/view?usp=sharing
subject Gulf/view?usp=sharing
(iV)- DiStflbUl‘IOl‘I h_t‘tgs://drive.google.co
. m/file/d/10y2IPH3YIJRq
Tabl ://dri i
Zleme able 04/01/2021 | pAbHn-p1GeYDeRekdet https.//dnveéioo%es.ggm/ﬁIe/d/l?e631:okEZtt\ODBOHvHBwa
mong 01/04/2021 | Z/view?usp=sharing 2X0pTD53GzA1/view 2usp=sharing
Departmental
Colleagues
PL@ https://drive.google.co
Y m/file/d/1Ryd8QInYrRn
(v). Proforma of LZZZMq-1a48m _1SG4bkv | https://docs.google.com/spreadsheets/d/1i)711IGvAa-3
execution of 04/01/2021 | y/view?usp=sharing YHSJ57LHQ-XGIIjxzWO3ICmWELe0 3E/edit?usp=sharin
teaching plan of | 01/04/2021 g
each teacher
(vi). https://drive.google.co
(a) Formation of m/file/d/18cbZLnkA7Uf
WPAw45zkbcaRS_y5]0Z . )
MemorGroups -P/view?usc[isharina https://drive.google.com/file/d/13YLxiwg6UCdG 6RwupD
of all Students ' 09fVZhtz7288S/view?usp=sharing
(b) Formation of | 24/11/2020
Mentor Groups
L gf Paying Guest
| L Students (if any) J

‘ sy
K docs"3"09Ie.cmn/documen:/d/1trsNat:ZpH _yweng 7BRITTAZDAF LbwBCV/edit




v‘ 214121, 3:37PM :  Academic Internal Audit Pro}c;r.r;azd AT 4
. 20-21(final).docx - G
: oogle Docs

\
1 https://drive.google.co
m/file/d/1G0qlpgTvCht
X-79qeH006pOMwiWy
(. S L yOwl/view?usp=shatin h”DS1//d0C5.ﬂooelc,c0m/5m%
syllabus covered g 75COhl—lbchlGMTR4YntiZLGMEM
according to the | 28/04/2021 https://drive google.co | ng 205 p=shyi
gl piah 19/07/2021 m/file/d/1020mkWX33
SHmied Stel15bTk_672145BV

f56/view?usp=sharing

" \
(viii). Result Consolidated Result ' '
analysis of not available in Consolidated Result not available in college office
previous exam college office ol |
mﬁ Month...: Jan 2021
" | Monthly On : 07 Feb 2021
Attendance |
(uploaded on Month...: Feb 2021

college website.)
On...: 07 March 2021

Month...: March 2021

0] O,
Att
On: 09 April 2021 endance was uploaded by th.e-fac‘ulty members as per
the college notifications

Month......cceeuu...
Month...:April,May,Jun
8] ) IS
e 2021
Month.................. :
@ On: 12 July 2021
TN

|
i
1
il

Mps;
: 105 Google comidoumentd/ltrsNBbZpH_ywi6ng 7BRITTAZDAFLbwBcViedit e

i




Academic Interng| Audi s AN : '
t Proforma 2020-21(f| N y
nal).docx - GOOgIe Docs

https://drive.googl |~ —————
13/04/2021 e.com/file/d/1Qdx ‘

, tONCHOSsWa4ToFD
[ Mid-Sem. Progress: AL . W?PkBSV FO_D
Claiss Test Concerned teachers talked a/view?usp=sharin
. to the parents of the &
. ; ) : https://drive.google.com drive/f
Assignment / Project / non-performing students https //drive oo olders/lssThuxwmlW
Seminar and also counselled the Vo

e.com/file/d/1Goq! hLjAzwvX3lyx?usp=sharing

pgTVCtX-79geH00

600 MwiWvyOwl/vi
ew?usp=sharing

students. Also the list of
non-performing students
Steps taken for improvement was submitted to the
college to take any
necessary action officially.

Non-Performing students

r*arnal Assessment:-

Report of Moderation _
Committee 16/05/2021 https.//dd'nve.ngggl https://drive.google.com/drive/f
e.com/drive/folder | |\ v a0y,
a1YkAg9axocom
12/08/2021 s/14BVuixfSTHyvfh | 2L9ers/

Hard Copy of Internal AibThzSleTC8P?usp=sharing

Assessment.

M2twUtdTRMHLij)
HA1?usp=sharing

College Diary No. & Date of
Submission

2. Alumni Data and Student Progression

https://drive.google.com/drive/folders/1iF XD11uv-UIM1Dp1kPX u_YOej-v9Ez?usp=sharing

i

3. Departmental Activities of the year (Supported by Document).

Minutes ht‘tp5'//drive google.com/file/d/1Dn__6C6MP2amkGIfCFY5q4qVMA1N6ayX/view?usp=sharing
n : X . :

D t: https://drive.google.com/file/d/1HLeVTCQKIVWFKID]WrqdSFu-VEWRiChb/view?usp=sharing
ocument: : : :

4. Achievement of Faculty Members Names of Teachers with supported documents

Name 01 Faculty Documents |
d httDS'//dfiVEJZOOgle.COIn/iile/d/ngr p3vDIdFcDTIISITI 33PnBZeJBCP/view?usp=
. b i ma an " : O .
(') Dr. Sur |I hari 3 TIJSI7Id

. 35
TdzZD AFLbwBcV/edit
*“Dswuocs.gooq|e_cmdocumenvd/1trsNaprH yw6ng 7BRIT




Vn)

DrK. Priyanka

https: ‘
usp=sharing

Dr. Shilpi Verma

https://drive.google.com/fi

Wn

1) \Dr. Vandana
rajpal

a . DA it < 1)
sharing 20]_iaBhcOYyjhD1thgiKsay

Viewusp=
httpg://drive.google.com/ﬁle/d/lPKBKuAOrvlokabeuszU FHCH HEb/yoes
sl -Ft4CH

HEb View?uS

W \Mr. Uttam kumar ht_tos:(/druve.googne.com/ﬁne/dmmu%
sinha p=sharing 2us
P\n) Dr. Jeetendra hﬁDS://d‘lriveAﬂoogle.com/ﬁle/d/liemTNfLuORALqUz7VH%
aaggarwal e /file/d/INRK4S9iH
. i N https://drive.google.com/file 9iHBImMLDDKglrgRel LX8Lsm
(vii) Ms. Deep il SAXA2/view?ys
(viii) Mr. Mukesh https://drive.google.com/file/d/1-bghpamkdKcSWI7-5rKkPRWxh- AO"SS-L\GW?US
p=sharing
(ix) Mr. Satish https://drive.google.com/file/d/1dgioQG0zdW8]iGt2 QEEbSaq8evm
- Pusp=sharing
> (¥ Ms. Soni https://drive.google.com/file/d/1kgwhjKgdMRcd5vHhPuomlpNMyMn5)A0/view
?usp=sharing

5. Total Number of Students:

Honors : 296

Programme:  APS-179 ( At-least one paper of mathematics is taught in each sem)

PS - 78 ( At-least one paper of mathematics is taught in each sem)

6. Total Number of Teachers: Permanent Faculty : 15

Adhoc Faculty : 6

?Laboratory Management

Y N/A | Detail

Organization & Manage ment

1) Whether Lab. wise Timetable prepared and displayed Y hitps//drive. google.convlile/d’]

SSKpT3zdpZzL06mep2M3SH
ZLHN {76 WGA/Nview?usp=shari
ng

2) Whether duties to the Lab. Staff. were assigned in writing? Y https/drive. google.convfile/d /|

zjeUbbdxM XmYzS4513ZV 7
3Rr3zW2xx/view?usp=sharing

P

Does the department delegate duties to substitute in case of Y There is only one technical staff
| sence of the technical staff.

(Ms.Mamta Sharma) and one
attendant (Mr. Tarun Kumar)
alloted to Mathematics Lab.

Number of technical staff attended training programime. NIL J

M%V’d%s.omln e N ahZeH wweng 7BRIT TdZDAF LbwBcV/edit

4/5



Laboratory Precaution Displayed Y

VIOTSV X Efyview s =sharin

) Physical Verification Repont.

6.1) Follow —up action on physical Verification Report.

Last laboratory Physical
Verification of Mathematics Llab

(Computer Lab 4) was held o
09/10/2020

3SAUIIREDZ TuehlOme30)c

huK yoXofBy/ vicw’.’usg=sharinu

Any suggestion/ Comment from the department.

: ;mpsﬂd“‘&gOogle.com/document/d/ﬂrsNSbZDH_Wﬁf"g7BR'TTdZDAFLb“B°wed“
s
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Academic Audit Shivaji College _<academicaudit@5hi"aji-du'ac'in>

Report on Audit of Mathematlcs Department
1 message

T
Academic Audit Shivaji College <academicaudil@shivaji.du.ac.in> Thu, Sep 2, 2021 at 8:16 AM
To: Mathematics Shivaji College <mathematics@shivajl.du.ac.in>
Cc: Shivaji College <shivajicollege.ac@gmail.com>

Dear Colleague:

Thank you for presenting the documents of the Mathematics Department at the academic audit (2020-2021)
held on September 01, 2021, at 11:00 AM on TEAMS platform. The documents of Mathematics Department
were shared by Dr Mukesh Kum'u and Dr Soni. The entire faculty was present at the meeting. Two members
could not join the meeting due to network connectivity issues. One member was on medical leave.

C\

“The following observations were made by the auditors:

1. Academic calendars should mention academic activities.

2. Practical components should be listed in the paper distribution list for both odd and even semesters. This
document needs to be resubmitted.

3. Five hours availability to be listed in the individual Time Tables. Faculty should upload the hours on
SPACE for (2020-2021 and for the ongoing session too).

4. Separate files to be maintained for mentor-mentee meetings in individual teachers' folders.

5. Paper names to be written against paper codes in the Result Analysis sheet. Result analysis for Sem IV
in tabular form is missing. This file needs to be re-submitted.

6. Maximum marks to be noted in the question papers and the same format of paper details to be used by
/‘"
“—Zveryone

7. Non-performing list of students and action taken report to be submitted by all teachers from this ongoing
semester onward.

8. Update of alumni details to be done Details of institutions of higher studies or employment to be
included.

9. The document of Teaching Plan needs to be resubmitted indicating the percentage of course planned
and course covered as per the proforma attached.

You are requested to kindly upload/send the required data latest by September 08, 2021.
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Academic Coordinato
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

pepartment: PHYSICS Academic Year: 2020 - 2021
Semester: ODD
. Minutes of Meeting
1. | Activity bate Minutes Documents of Proofs
- Link/pdf folder Link/pdf folder
(i). Academic Calendar Uploaded on
(for the academic session) 7/9/2020 SPACE Uploaded on SPACE
[ ———
(ii). Formation of Departmental Upload d
Committees 17/8/2020 4 ;): AEE on Uploaded on SPACE
(jii). Distribution of papers of the Uploaded on
subject 1/8/2020 | " oprc Uploaded on SPACE
(iv). Distribution of Time Table 17/8/3020 Uploaded on Unloaded on SPACE
Among Departmental Collea o ploaded on
8 BUES 1 90/11/2020 SPACE
(v). Proforma of execution of Uploaded on v
teaching plan of each teacher 7/9/2020 SPACE Uploaded on SPACE
(vi).
(a) Formation of Mentor Groups of 7/9/2020 Uploaded on Uploaded on SPACE
SPACE
all Students
(b) Formatlon of Nlento'r Groups of NA NA NA
Paying Guest Students (if any)
(vii). Was the syllabus covered Unlo
aded on
according to the Initial plan Yes : SPACE Uploaded on SPACE
submitted
. . |
(viii). Result analysis of previous 16/8/2021 Up:::(cig on Uploaded on SPACE

exam




Monthly Attendance
(uploaded on college website.)
Uploaded
July, August, September On for every
25/9/2020. month | Uploaded as per
October On 20/11/2020. before the | mail received by | Uploaded on SPACE
last date college
November On 19/12/2020. glven by
college
: Mid-Sem. Progress:
by
Class Test 20/11/2020
Assignment / Project
/ Seminar Uploaded Ubloaded on SPACE
NopPerforming 7/9/2020 | on SPACE P
students
Steps taken for 5/10/2020
improvement
Internal
Assessment:- 11/12/2020
Report of and
Moderation 1/3/2021 https://drive.google.com/drive/folders/loyaw-
Committee Uploaded DHvHjyRkFT1orJWHa7Dy55nBOfO?usp=sharing
Hard Copy of Internal | 14/12/2020 | on SPACE
@ Assessment. _ and and Uploaded on SPACE
‘ 3/3/2021
College Diary No. & Submitted
Date of Submission via mail

2. Alumni Data and Student Progression:

mstlldrive.google.com/drive/fo|ders/l-JSWeF4equQAz-BwuoOHOSberCONAO?usp=sharing

3. Departmental Activities of the year

(Supported by Document): Uploaded on SPACE

4. Achievement of Faculty Members Names of Teachers with supported documents: Uploaded

on SPACE

5. Total Number of Students:

Honors: 54 + 61 +59 =174

programme: PS: 28 +27 +30 = 85




APS: 63 +59+59 =181

Total number of Teachers: Permanent Faculty: 5

b
Adhoc Faculty: 12

5 Laboratory Management Y N/A | Detail
(;r ganizaﬁo“ & Management
) Whether Lab. wise Timetable prepared and displayed NA | Labs were taken online
through virtual lab due to
corona
) Whether duties to the Lab. Staff. were assigned in writing? | Y
17) boes the department delegate duties to substitute incaseof |Y
Jbsence of the technical staff.
1) Number of technical staff attended training programme. N NA
5) Laboratory Precaution Displayed Y Uploaded on SPACE
6) Physical Ver ification Report Y Report of Lab verification
6.1) Follow —up action on physical Verification Report. done on 10/10/2020
uploaded on SPACE

| ol

Any suggestion/ Comment from the department.

M Aok
e




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

De partme“t: PHYSICS Academic Year: 2020 - 2021
Semester: EVEN
Minutes of Meeting
Minutes Documents of Praofs
Date |1k /df folder | Link/pdf folder
,- ic Calendar Uploaded on
(. Acadernic P Uploaded on SPAC
(for the academic session) 7/9/2020 SPACE P E
(ii). Formation of Departmental Uploaded on Usloaded on SPACE
committees 17/8/2020 SPACE plod
(il Distribution of papers of the Uploaded on Uploaded on SPACE
subject 11/12/2020 | " cppce i
e i . 2/1/2021
pontsimoTnetle | "y | WS | uetensc
Amone e . 5/4/2021
(v). Proforma of execution of Uploaded on
teaching plan of each teacher 2/1/2020 SPACE Uploaded om SPACE
i) . 7/3/2020 Uploaded on Uploaded on SPACE
(a) Formation of Mentor Groups of |and SPACE
all Students 11/12/2020
(b) Formation of Mentor Groups of NA NA
Paying Guest Students (if any) NA
(vii). Was the syllabus covered
according to the Initial plan Yes Uploaded:o Uploaded on SPACE
) SPACE
submitted
. Result not
(viii). Result analysis of previous received NA i
exam yet due to
corona




dance
nth‘y Atten .
Mo ded on college website.) Uploaded
(uplo3
for every
january and Feb. On 7/2/2021. month | Uploaded as per
before the | mail received by | Uploaded on SPACE
yfarch 01 9/4/2021. last date college
given by '
ppril O 12/7/2021 college
Mlig-Sem. Progress: 1/3/2021,
8/5/2021 and
Class Test 8/6/2021
Jssignment / Project / Seminar | Up'g;:gg o | yploaded on SPACE
. ing student
Non-Performing s s 1222021
steps taken for improvement and 8/6/2021
Internal Assessment:- 12/05/2021
. : and
Report of Moderation Committee
4
/82021 Uploaded on Uploaded on SPACE
Hard Copy of Internal Assessment. SPACE
13/05/2021
College Diary No. & Date of Submission and 4/8/2021

2. Alumni Data and Student Progression:

h'ttDS://drive.google.com/drive/folders/l-JSWeFdequO,Az-BwuoOH08beJpCONth'?usp:shaang

3. Departmental Activities of the year (Supported by Docum

ent): Uploaded on SPACE

4, Achievement of Faculty Members Names of Teachers with supported documents: Uploaded

on SPACE

5. Total Number of Students:

Honors: 54 + 61 + 59=174

Programme: PS: 28 + 27+30=285

APS: 63 + 59 +59 =181

6. Total Number of Teachers: Permanent Faculty: 5




|
!
f Adhoc Faculty: 12
f
i

|
5Labm’;-‘v'fm=1nﬂgemom

W Management

1 W

| 3) Doe
| qbsence of the technical staft.

Y | N/A | Detail 2
/ " iy Al ; & y
Mhethe! Lab. wise Timetable prepared and displayed Y For [11 yr only. Uploaded on
SPACE, Rest classes took
place through virtual lab due
to corona.
3) Whether dutics to the Lab. Staff. were assigned in writing? Uploaded on SPACE.
/ el N .
< the department delegate duties to substitute in case of Uploaded on SPACE.
¥\ 2) Number of technical staff attended training programme. NA |NA | NA
5) Laboratory Precaution Displayed Y Uploaded on SPACE
Y Report of Lab verification

6) Physical Verification Report.
| 6.1) Follow —up action on physical Verification Report.

done on 10/10/2020
uploaded on SPACE




Academic Audit Shivaji College <academicaudit@shivaji.du.ac-in>

Report on Academic Audit of Physics De;;;tment |
1 message

e e oo e

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.In> on, Sep 13,2021 at 5:12 PM

To: Physics <physics@shivaji.du.ac.in>, mamtasingh@shivali.du.ac.in
Cc: Shivaji College <shivajicollege.ac@gmail.com>

Dear Colleague:

Thank you for presenting the documents of Department of Phylscs at the academic audit (2020-2021) held on September
13, 2021, at 11:00 AM on ZOOM platform. The documents of the Department were shared by Dr Bharti. All the faculty
were present at the meeting.

o

N

The following observations were made by the auditors:

1. Date of compliance/remarks for Academic Calendar need to be added.
2. Separate document for Academic Calendar to be furnished.
3. Departmental committees document to be provided.

4.  List of paper titles (specifying all units) allotted against individual teachers to be added in the paper distribution
column.

5 Time table of 5 teachers are missing and need to be uploaded on SPACE for ODD and EVEN semesters.

6. All faculty should feed in the percentage of course completion corresponding to the proposed percentage (in the
Teaching Proforma on SPACE for both the semesters).

7. Date of monthly attendance for ODD and EVEN semesters to be updated
«» 8. All Alumni data to be consolidated and uploaded on the Department Drive as well as on SPACE.

9. Report of Lab verification conducted on 10th October 2020 to be uploaded.
You are requested to kindly send the required data latest by September 20, 2021.

Best wishes,

&
Academic Coordinators gt @}/{
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

partment: Political Science

Academic Year: 2020 - 2021

Semester: Odd (Jul-Dec 2020)
oo Minutes of Meeting =)
. Documents of Proofs
Date Minutes
curticulum Delivery Link/pdf folder | Link/pdf

folder/remarks, if any

Minutes of the

Academic Calendar QOdd

(iv). Distribution of Time Table
Among Departmental Colleagues

subject before session commences

u

(i). Academic Calendar Academic Semester
Calendar(Qdd
(for the academic session) 11/06/2020 Semester)
(ii). Formation of Departmental
Committees (internal time table ‘ 19/05/2
committee, student progression 020’ Minutes of
, r ; formation of . .
committee/alumni committee, P Formation of Committee
epartmenta
internal moderation committee, 23/11/2 ,
: : cominittee
and internal documentation 020
committee are mandatory)
Minutes of
Distribution of
, Paper Sem |
18/11/2020
Paper details Odd Sem
(iii). Distribution of papers of the
bap 06/08/2020 Minutes of

distribution of

papet sem 111 and
\

18/11/2020

06/08/2020

04/01/2021

Minutes of Time
Table Sem |

Minutes of time

Time table (Jul-Dec 2020)

“ table sem I11 and
\Y

Minutes




regarding Time

= TR S e Tared

analysis meeting

table
| —
(v)
(a) Proforma of execution of Teaching plan (Jul to Dec
reaching plan of each teacher 2020
: Minutes of
08/10/2 L
/10/2020 Teaching Plan
(b)Teaching methods (teachers may
Spedfy the ICT tools used in the Teaching method (July to
teaching proforma) Dec 2020)
Formation of Student
mentor group
(vi). fg/hn:tt.eosno__(: f Formation of PG Students
rmati
o T Mentor G
(a) groups and list Mentor-Mentee L
B group
[ f meeting of Mentor- | 19/05/2020
b]Miinytes e . 8 N Minutes of meeting of
mentee meetings 24/11/2020 Mentor-Mentee Jul to Dec
2020
(c) Formation and Minutes of ¥ : =
mutes o
’ t Minutes of
Mentor Gr‘oups of Paying Gugs formation PG
Students (if any) Students Mentor | Minutes of Meeting
Mentor Groups of Paying
Guest Students
11/12/2020 Minutes
(vii). Was the syllabus covered recardine
according to the Initial plan 18/11/2020 Syllabus Svllabus Completion
submitted 08/10/2020 Completion Report Jul to dec 2020
(viii). Result analysis of previous Reports on Result
exam: to be represented in graph . .‘ Analysis (July-Dee 2020)
and table 18/01 12021 Minutes of result




R - g

monthly Attendance

(uploaded on college website.)

MONtN.cssamesssses ONicismmcisisisin,
Monthesssesess ONsorusssimassussmasasss
MONthesssrrseeses (0] 3 FORRRIIRIN

All the faculty members
uploaded Monthly
Attendance on regular
basis.

L

Mid-Sem. Progress (proofs to be

attached):

Class Test/ Assignment / Project /
Presentations (Question papers to be

uploaded)

Steps taken for improvement of slow
learners

Steps taken for advanced learners

Internal Assessment (proofs to

be attached):-

Report of Moderation Committee

Sl ers e

11/12/2020
18/11/2020

08/10/2020

19/10/2020

(JUL-DEC 2020)

p/1029/21

03/03/2021

Minutes of
regarding Mid-
Sem Progress

Minutes of
Slow &
Advance
learner (Jul-
Dec 2020)

Mid Sem progress report

0Odd Semester

Steps taken for
improvement of slow &

Advance learners (Jul-
Dec 2020)

Minutes of 1A

(Sem 1) 2020

Report of moderation

Committe(Sem I) 2020

Report of Moderation
committee (Sem 1T and




WAssessment Mal’kﬁ

V) 2020 )
college Diary No. & Date of Submission | 07/12/2020 | Minutes of
Moderation
Committee
(Sem ] and V)
(Sem ,EH iV Internal Assesment Marks
2020 Sem I) 2020
Internal Assesment Marks
(Sem Il and V) 2020
student Progression:
e Awards and scholarships
(i)List of awardees in inter-co!lege- ‘
academic and extracurricular activities '_
i Minutes 0
i with details) |
et 22/12/2020 Mn_t Student Progression
Progression Report
(ii) Scholarships by govt/non-govt. o
agency (list of students with details ©
agency)
e Experiential learning ekt
(i)internship/Projects (list of s
With details) L//L/

i //




i participation in any
treach/extension activities
ou

(outside the college):

, student Council

(V)Details of department/committee
gudent council (list of students with

details)

« Any other distinction:

Skl

Departmental Activities of the year

o Event Report (200-250 words)

¢ 2representative JPEG Image
files '

¢ Attendance list (in MS WORD)

o Feedback

¢ Proof of media coverage to be
attached, if any

Funding details

* Sponsorship letters from
funding agency
Utilization certificates, if
applicable

06/10/2020
(UN Day)

18/11/2020
(Constitution Day)

Minutes of

Departmental
Activity

Minutes of
Meeting
regarding

Constitution
day Celebration

Reports on Departmental

Activities (Odd Sem)

Achievement of Faculty Members

Names of Teachers with supporting
d(’Cuments:

(i) List of Research

Faculty participation in

various academic
programmes (Odd Sem)

e s




projects and details:

(i)List of Faculty participating in
jcademic programmes (conference,

ceminars, FDPs, Refresher course, etc)

and details:
(i) Research guidance

(iv) Major/minor research projects

o Funding details such as
sponsoring agency, duration,
amount sanctioned

(v) Paper setting and evaluation -

(University examinations)

(vi) Curriculum development/revision

(iii) Any other

Pub"cations/Ongoing Research

Teachers engage with

Paper setting and
evaluation (Odd Sem)

Alumni Data:

(iList of 10 distinguished alumni (and
professional details) with contact
number/email ID to be provided.
Departments may share revised data, if
any,

(ii)information of alumni (of previous
graduating batch, in particular)
Whigher studies/employed in

25/02/2021

Alumni Professional
Details

Alumni information




0

the previous graduating batch,
compulsory)

i Alumni qualifying NET, GATE, SET,
UPSC and other competitive exams

V_P_

(Google form to be filled in by \

/

5. Laboratory Management | Y N/A | Details

O/rgm‘ & Management

1) Whether Lab. wise timetable prepared and displayed

7) Whether duties to the Lab. Staff were assigned in
writing at the beginning of the session?

?)Tfoe'sthe department delegate duties to substitute in
| case of absence of the technical staff?

4)Number of technical staff attended training programme
(Details such as list of participants and certificates)

5) Laboratory Precaution Displayed

6) Physical Verification Report
6.1) Follow—up action on physical Verification Report

Any suggestion/ Comment from the department.

1. Installation of AC in the departmental room on urgent basis.

2. Water Dispenser is urgently required in the departmental room.

3. Printer Facility is also required for academic purposes.
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SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

pepartment: Political Science

Academic Year: 2020 - 2021

Semester: Even (Jan-Jul 2021)

Activity

Minutes of Meeting
Documnents of Praofs
Date Minutes
Curriculum Delivery Link/pdf folder Link/pdf
folder/remarks, if any

(i). Academic Calendar

(for the academic session)

Minutes of the
Academic
Calendar(Even

Academic Calendar Even

(iii). Distribution of papers of the

(iv). Distribution of Time Table
Among Departmental Colleagues

(v)

(a) Proforma of execution of
teaching plan of each teacher

subject before session commences

S agte
11/06/2020 e Semester
(ii). Formation of Departmental
Committees (internal time table 19/05/2
committee, student progression 020 Minutes of
. . . formation of . . ;
committee/alumni committee, e Formation of Commitiee
: . . 23/11/2 departmental
internal moderation committee, committee
and internal documentation 020
committee are mandatory)
04/01/2021 Minutes of

Paper details Sem [ 1V

distribution paper

- /
30/12/2020 | Sem 1L 1V and VI | 224
Time table (Jan-Jul 2021)
04/01/2021 Minutes of time
table Sem Il, 1V
30/12/2020 and V1

08/04/2021

st

Minutes of
(Even Semester)

Teaching plan (Jan to Jul

2021




B RS~

r
b)Teaching methods (teachers may
gpecify the ICT tools used in the
teaching proforma) Teaching method (Jan to
July 2021
Formation of Student
mentor group
Minutes of o
(vi). e | Mentor Group
Mentor-Mentee | =
(a) groups and list group
5 (b)Minutes of meeting of Mentor- | 19/05/2020 Minutes of meeting of
mentee meetings Mentor-mentee Jan to Jul
24/11/2020 2021
(c) Formation and Minutes of
Mentor Groups of Paying Guest
Students (if any) N—hmjp—f Minutes of Meeting
M Mentor Groups of Paving
Students Mentor Guest Students
Minutes of
Syllabus
_}__‘.1_u_$ Syllabus Completion
Completion(May
(vii). Was the syllabus covered 16/06/2021 2021) Report Jan to Jul 2021
33 according to the Initial plan
) 08/04/2021 Minutes of

submitted

syllabus
Completion
(April 2021)

(viii). Result analysis of previous
exam: to be represented in graph

and table

27/08/2021

Minutes of Result

Analysis (Jan-Jul
2021)

i

Result Analysis (Jan-Jul
2021)




Monthly Attendance

(uploaded on college website.)

All the faculty members
uploaded Manthly
Attendance on regular
basis.

Wid-Sem. Progress (proofs to be
attached):

Class Test/ Assignment / Project /
presentations (Question papers to be
uploaded)

Steps taken for improvement of slow
learners

Steps taken for advanced learners

Minutes of e
—%M Mid Sem progress report
mid-semester (Sem I1, IV and VT,
12/03/2021 progress(Even
Semester)
; .ns taken fi
20/04/2021 | Slepslaxen for e
vement Ol SI0W ¢
(JAN-JUL 2021) | Minutes of . N - J
Slow & Advance learners (Jan-
Wc Dec 2021)
nc
learner( Jan-Jul
2021)
|




Minutes of

(list of students with details)

(ii) Scholarships by govt/non-govt
agency (list of students with details of
agency)

O -y v

Moderation
Committee
(sem 1I) 2021
Report of Moderation
: Committee (Sem II).
it ornal Assessment (proofs to o
pe attached): P/1587/21
05/08/2021 Report of Moderation
. . Minutes of | Committee (Sem IV and
of Moderation Committee S U2
peport Moderation v 2021
Committee
(Sem IV and
copy of Internal Assessment Marks V1) 2021
15/05/2021 Internal Assesment Marks
(Sem 11) 2021
College Diary No. & Date of Submission
Internal Assesment Marks
(Sem IV and VI) 2021
Student Progression:
» Awards and scholarships
(i)List of awardees in inter-college 17/06/2021 Mﬁitif Student Progression
academic and extracurricular activities _ TR Report




T

cperiential learning

'temship/Projects (list of students
jintern>"
&nhdetaﬂs)

il Parﬁcipation in any

utreach/extension activities
0

outside the college):

(

o Student Council

(v)Details of department/committee

student council (list of students with

details)

o Any other distinction:

Departmental Activities of the year

¢ Event Report (200-250 words)

o 2representative JPEG Image
files

¢ Attendance list (in MS WORD)

¢ Feedback

¢ Proof of media coverage to be
attached, if any

Funding details

* Sponsorship letters from
funding agency
Utilization certificates, if
applicable

13/04/2021
(Annual Fest)

25/02/2021
(Women's day)

Sy Shanotalile

Minutes of
Departmental
Activities

(April 2021)

Minutes of
depatmental
activities
(February
2021)

Reports on Departmental

Activities (2020-21)




- vement of Faculty Members

e X .
Acn:es of Teachers with supporting
Na

documentS:

j List of Research
Pubucations/Ongoing Research

projects and details:

(ijuist of Faculty participating in
scademic programmes (conference,
ceminars, FOPS, Refresher course, etc)

and details:
(ii) Research guidance

(iv) Major/minor research projects

¢ Funding details such as
sponsoring agency, duration,
amount sanctioned
(v) Paper setting and evaluation

(University examinations)

(vi) Curriculum development/revision

(iii) Any other

['aculty participation in
academic programmes
(Jan to July 2021)

Faculty Engace Paper
setting and evaluation
(Jan to July 2021)

Alumni Data:

litist of 10 distinguished alumni (and
Professional details) with contact
Mumber/email ID to be provided.
Departments may share revised data, if

Sieer

12/03/2021

Minutes of
Alumni Data
Meeting (Even
Semester)

Alumni Professional

Alumni information

et



(it)information of alumni (of previous
graduating batch, in particular)
enrolled in higher studies/employed in
offices to be provided

o (Google form to be filled in by
the previous graduating batch,
compulsory)

(iii) Alumni qualifying NET, GATE, SET,
UPSC, and other competitive exams

5. Laboratory Management | Y N/A | Details
Organization & Management

1) Whether Lab. wise timetable prepared and displayed

2)-Whether duties to the Lab. Staff were assigned in
writing at the beginning of the session? ‘

3) Does the department delegate duties to substitute in
case of absence of the technical staff?

4) Number of technical staff attended training programme
(Details such as list of participants and certificates)

2

5) Laboratory Precaution Displayed

6) Physical Verification Report
6.1) Follow-up action on physical Verification Report

Any suggestion/ Comment from the department.
1. Installation of ACin the departmental room on urgent basis.
2. Water Dispenser is urgently required in the departmental room.

3. Printer Facility is also required for academic purposes.

o’



Gmail Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>

Audit Report of Political Science Department

1 message

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in> Thu, Sep 23, 2021 at 6:37 PM

To: Politicalscience@shivaji.du.ac.in
Cc: Shivaji College <shivajicollege.ac@gmail.com>

' Dear Dr S.S. Rana:

Thank you for presenting the documentation of your department at the Departmental Audit held on September 22, 2021,
at 11:30 AM on Zoom. All the members of your department were present in the meeting.

The following observations were ‘made:

1.The Academic plan of some teachers is not maintained as per the suggested format and requires correction.
2.Dates of monthly attendance need to be mentioned for both odd and even semesters in the proforma.
3.Paper distribution document must clearly specify paper name and semester for each teacher.

4. The mentor mentee list must include the names, roll number and semester of all mentees allotted to each individual
teacher.

5. Result analysis to be presented in a tabular form in MS-Word and in pie-diagram.

5. All faculty members were requested to upload all the relevant data on SPACE.

Best Wishes, é‘ , (i"ﬁ
!.Cﬁ\cademic Coordinators Q Z;?)/,.

A

.~




SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

pepartment: .SANSKRIT

Academic Year: 2020 - 2021

semester: LIILV

1 | Activity

\ Minutes of Meeting

(i) Academic Calendaf
(for the academic session)

Committees

subject

(vi).

all Students

according to the Initial plan

\— oot Minutes Documents of Proofs
e .
Link/pdf folder Link/pdf folder
05-06- Pdf uploaded supported doc
2020
& Formation of De artmental -08-
i : ;?)2008 pdf uploaded supported documents
]
i Distribution of -08-
. papers of the 02202?) pdf uploaded supported doc
-
(iv). Distribution of Time Table 09-08-
__QQ/—t—S-
Among Departmental Colleagues 2020 df uploaded supported documen
o
(v). Proforma of execution of 05-10- df uploaded supported documents
“teaching plan of each teacher 2020 pATUpEE=== supported doc
e
ety o | b oaded
(a) Formation of Mentor roups of 7020 par uploades supported doc
28-10- supported-doc supported doc
(b) Formation of Mentor Groups of 5020 df uploaded :
Paying Guest students (ifany)
21-11-
(vii). Was the syllabus covered. 1020 df uploaded
N supported doc.
25-02-
2021

submitted

(viii). Result analysis of previous
exam

Monthly Attendance
(uploaded on college website.)

Month-August On 10" September
Month September On 10" October

Month-October On 10* November

Month- November On 10th Dec.

Monthly Attendance
uploaded on website as
per college notification

1
&




C oy

2. Alumni Data and Student Progression -

3. Departmental Activities of the year

Name of event Date of event | Participants

orientation program 18/11/2020
Fresher's welcome

Special lecture 9/04/2021

27-11-2020
01-03-2021 supported doc
csgnment | Proiect/ Seminar 1019021 | 2afuetoaded | supported doc.
. pdf uploaded
performing students 15-10-2020 supported doc
Non-Pef 15-02-2021
steps taken for improvement
\nterna\ Assessment:-
09-12-2020
Report of Moderation Committee P/3398/2020
pdf uploaded spported doc
Hard COPY of Internal Assessment. 03-03-2021
P1071/21
College Diary No. & Date of Submission

 Minutes of Meeting

Fas 8 e

Minutes

. Documents of
Link/pdf
folder Proofs

, Link/pdf folder

pdf supported doc.
ugloaded
pdf supported doc

uploaded

suggorted doc

supported doc.

18/01/2021

Quiz Competition

supported doc.

d | ]

ers Names of Teachers with supported documents.- pdf

4. Achievement of Faculty Memb

uploaded

5. Total Number of Students: Honors - 150

Programme

6. Total Number of Teachers: permanent Faculty - 03




/ padho¢ faculty -02

M’g‘“ [ [y focih
5 Whether Lab. wise Timetable prepared and displayed w

¢ duties t0 the Lab. Staff. were assigned in writing?

o) Whethe

poes the department delegate duties to substitute i \
¢ the technical staff. itute in case of J\

absence 0

) umber of technical staff attended training programme

ratory Precaution Displayed

5) Labo
F 5) physical Verification Report. —|
f 6.1 Follow —UP action on physical Verification Report |
Any suggestion/ Comment from the department.
L Ul
/ s Wi LA ns-e~-L |

L



SHIVAJI COLLEGE

CHECK LIST FOR ACADEMIC INTERNAL AUDIT

pepartment: SANSKRIT Academic Year: 2020 - 2021

(

ii). Formation of Departmental

Semester: I, 1V, vl
Activity Minutes of Meeting T
Minutes Documents of Proofs
Curriculum Delivery Date Link/pdf Link/pdf
folder folder/remarks, if any
(Q)- Academic Calendar
(for the academic session) 05-06-2020 | Pdf uploaded supported doc

Committees (internal time table
committee, student progression
committee/alumni committee,

18-08-2020 pdf uploaded | supported documents
internal moderation committee,
and internal documentation
committee are mandatory)
(iii). Distribution of papers of the
subject before session commences 11122020 | pdfuoloaded supported doc

(iv). Distribution of Time Table

Among Departmental Colleagues 18-12-2020

pdf uploaded

supported documents

(v)
(a) Proforma of execution of
teaching plan of each teacher

23-01-2021 pdf uploaded

supported documents

14:05-2021 pdf uploaded

supported documents

(b)Teaching methods(teachers may
specify the ICT tools used in the
teaching proforma)

(vi).
(a) Formation of mentor groups
and list

(b)Minutes of meeting of Mentor- supported-doc

23-11-2021

supported documents

mentee meetings

(c) Formation andMinutes of
Mentor Groups of Paying Guest
Students (if any)

(vii). Was the syllabus covered

25-03-2021
according to the Initial plan

24-06-2021 pdf uploaded

supported doc

submitted

13-09-2021 pdf uplosded

(viii). Result analysis of previous

supported doc

exam: to be represented in graph
and table




onthly Attendance
(uploaded on college website.)

Month- January -10" February
Month- February = 10" March

Month- March = 10* April

Month- April =10 may

Attendance uploaded
on college website as
per college notification

S—————

Mid-Sem. Progress (proofs to be

attached):

Class Test/ Assignment / Project / 20-05-2021
presentations (Question papers to 20-07-2021

be uploaded) pdf
uploaded

Steps taken for improvement of 10-05-2021

slow learners 25-06-2021

Steps taken for advanced learners

supported doc

supported doc

Internal Assessment (proofs to be
attached):-

Report of Moderation Committee

df
19-05-2021 RaL
Copy of Internal Assessment Marks
P15/951/ 21
06-08-2021

College Diary No. & Date of
Submission

supported documents

Student Progression:

s Awards and scholarships

(i)List of awardees in inter-college
academic and extracurricular

activities (list of students with
details)

(ii) Scholarships by govt/non-govt

s



b

(i
5‘ud€nt5

X eriential learning
p/Projects (list of
with details)

dicipation in any
ach/extension activities

dethe college) :

(i) pa

student Council 1
{

q petails of department/committee
qudent council (list of students with

getals)

., Anyother distinction:

Departmenta\ Activities of the year

. Event Report (200-250

words)
. 2representative JPEG Image

files o Fresher’s welcome-
« Attendance list (in MS 19/01/2021 pdf uploaded supported doc.
WORD)
« Feedback Farewell 12/04/2021 pdf uploaded supported doc
« Proof of media coverage to
be attached, if any Sp. lecture 5/04/2021 | pdf uploaded supported doc
: . iz Competition pdf uploaded supported doc.
Funding detail Quiz =
: ® 18/01/2021

« Sponsorship letters from
funding agency

o Utilization certificates, if
applicable

pdf ugloaded

Achievement of Faculty Members
Names of Teachers with supporting
documents:

(i) List of Research
Publications/Ongoing Research
Projects and details:

(i)List of Faculty participating in
academic programmes (conference,



minor research projects
details such as

major/
\{
Sponsoring agency, duration,
amount sanctioned

| 1) Paper celting and evaluation
\ (Un\versiw examinations)

\: ) curriculum

\ (de\,e\opment/ revision

|
|

|
|

|

|
1

(im ARy other

\ Numni Data:

| (ijistof 10 distinguished alumni
(and professional details) with
contact number/email 1D to be

provided. Departments may share
revised data, if any.

(ii)information of alumni (of

previous graduating batch, in

| particular) enrolled in higher

\1 swdies/employed in offices to be

provided

« (Google formto be filled in
by the previous graduating

batch, compulsory)

19/04/2021

(iii) Alumni qualifying NET, GATE,
SET, UPSC, and other competitive
exams

5, Laboratory Management

L

2) Whether duties to the Lab. Staffwere assigned in

writing at the beginning of the session?

3) Does the department delegat® duties 1o substitute in

Organization & Mﬂd—j’/
1) Whether Lab. wise timetable pr€p‘dr€d and displayed ____,_..—-—___/

case of absence of the technical staff?

i --»F_- I————

|

|

|
|
pdf ugloaded \l supperted doc.
l
l
‘.
‘,




e

7 ber of tecl.mlcal staff attended training programme
(Details such as list of participants and certificates)

oL ~poratory Precaution Displayed

0 physical Verification Report

6.1) Follow-up action on physical Vetification Report

gest‘lon] Comment from the department,

any SUg



Report on Academic Audit for Sanskrit De‘partment
1 message

L] ¢
Gmall Academic Audit Shivaji Col

lege <academicaudit@shivaji.du.ac.in>

SN

Academic Audit Shivaji College <academicaudit@shivaji.du.ac.in>
To: Sanskrit Shivaji College <Sanskrit@shivali.du.ac.in>
Cc: Shivaji College <shivajicollege.ac@gmail.com>

Dear Colleague:

Thank you for presenting the documents of Sanskrit Department
September 08, 2021, at 11:30 PM on ZOOM platform, The documents of the Department were s

Meghraj Meena.

<j’l‘he following observations were made by the auditors:

1. The audit committee made the observation that the academic

Wed, Sep 8, 2021 at 7:07 PM

at the academic audit (2020-2021) held on
hared by Dr

calendar should include

proposed dates of events and (upon fulfilling) the dates of execution
2. Minutes of allotment of mentees of Sem | is missing.
3. Results Analysis( for 2019-20 even semester) to be done and observations to be noted in the

minutes.

4. Maximum marks to be mentioned in the question papers (for IA) from this session onwards
5. 1In the list of papers for distribution, paper titles should be indicated semester-wise (for both

ODD and EVEN semesters)

© 90 N o

@

You are requested to kindly send the required data latest by

Best wishes,

‘//
Academic Coordinators @/
\

Five hours availability for all teachers to be entered on SPACE for both semesters
Teaching proforma to be filled-in as per institutional format for both semesters on SPACE.
List of non-performing students for Sem 1 and Sem 2 to be shared.

Monthly Attendance dates to be mentioned in the proforma for both semesters.

September 15, 2021.

B



OTHER ACADEMIC RESPONSIBILITIES OF TH
COORDINATORS i

Minutes of Meeting of Academic Coordinators

An emergent meeting of the Academic Coordinators and the BA Programme Coordinator was held on
July 26, 2021, at 11 AM (on ZOOM) to discuss the grievances of some BA Programme (Sem 1) students

regarding MiL/In-lieu-of-MIL paper.

e It was brought to the notice of the Principal and the Academic Coordinators that some students
who were supposed to study MIL (Hindi C) paper have been studying the paper offered by the
Department of Political Science (in lieu of MIL) to BA (P) Semester Il students in the ongoing
April to August 2021 session.

According to the University norms, MIL (Hindi C) paper is studied by BA/BCOM Programme
students who studied Hindi up to class VIII (w.r.t DU CBCS Syllabus for Hindi papers offered to
BA Programme). However, students who did not study Hindi up to class Vlil are offered papers
In Lieu of MIL. These students are required to qualify the CTH (Compulsory Test in Hindi). ONLY
foreign students and students from Northeast India are given exemption from writing the CTH

(w.r.t Shivaji College Prospectus 2020, pg 30).

Keeping the above norms into consideration, it has been decided that the students concerned may be

allowed to attend MIL (Hindi C) classes and fulfill the required formalities for their internal assessment.

Members present were: W

Ms Anshu Chopra, Academic Coordinator p

Dr Aparna Jain, Academic Coordinator 'P%) W%/
%

Dr Leisangthem Gitarani Devi, Academic Coordinator

Prof. Virendra Bhardwaj, Coordinator, BA Programme


Highlight

OTHER ACADEMIC RESPONSIBILITIES OF THE ACADEMIC COORDINATORS 


Academic Coordinators and the Nodal Officer along with the Principal was held on

A meeting of the | | |
at 12: 30 PM in the committee room to discuss the following agenda:

August 12, 2021,

1. To define the SCOPE of responsibilities of the academic coordinators

It has been decided that the following defined responsibilities will come under the purview of the

Academic Coordinators:

1. The responsibility of the academic coordinators will be to enhance and monitor the academic
quality of the college.
5> Nodal officers along with the academic coordinators will look into academic workload of the
college.
3. Orientation of Honours and Programme students to Generic Elective Options to be conducted
by the academic coordinators.
4. Any students’ grievance related to academics will be addressed by the academic coordinators.
The academic coordinators will conduct the academic audit every semester.
a. Aspart of the audit exercise, the academic coordinators will regularly meet every
department to follow up on the progress of teaching-learning activities
b. The academic coordinators will meet the advanced learners and slow learners of every
department during meetings with the department
The coordinators will also meet students of all the departments every mid-semester
Academic coordinators will check the compatibility of classes allotted in the department
time tables and the workload claimed.
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