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Subject: Promotion of the College teachers’ guidelines - regarding

Dear Sir/Madam,

This has reference to University’s letters dated 01.11.2013, 21.01.2015 and
09.06.2015. In this connection, I am directed to append herewith a copy of letter
No.Estab.IV/047/2017/PBAS/1830 dated 14.03.2017 alongwith revised PBAS
proforma and amended guidelines duly approved by the competent authority on
07.03.2017 for your reference, record and necessary action.

Further, I am directed to clarify as under:

) The cases of teachers of various Colleges for placement/promotion in
the Senior Scale/Reader’s grade/Reader which are covered upto
31.12.2008 shall be considered as per CAS, 2000/MPS, 1998.

1i) The cases of promotion of teachers which are falling due after
31.12.2008 upto 10.07.2016 for promotion from one stage to the
next stage shall be considered under CAS, 2010 in terms of
Executive Council decision taken vide E.C. Resolution No.17 dated
14.08.2014.

1ii) The cases of teachers falling due for promotion from one stage to the
next stage after 11.07.2016, shall be considered under CAS, 2010,
in terms of E.C. decision dated 31.12.2016 and they are required to
fill up the revised PBAS proforma as amended and made applicable
with effect from 11.07.2016.

1v) Further, in terms of UGC letter No.F.3-2/2009(PS) dated 04.08.2015
adopted by the Executive Council vide Resolution No:83 dated
13.10.2015, the Readers appointed on or after 01.01.2006 till the
issue of UGC Regulations, 2010 i.e. 30.06.2010, shall move to pay
band 4 with AGP of Rs.9000 after completing three years of service
without insisting on the requirement of API based PBAS system.
This shall also apply to the Lecturers (Selection Grade) promoted
during the above period

The Colleges are advised to process the cases of promotion under the
relevant Career Advancement Scheme of the faculty members and send the cases to
the University for providing names of experts to be associated with the Screening-
cum-Evaluation Committee/Selection Committee, as the case may be afresh, if
otherwise eligible.

Yours faithfully,

Encl: As above. Ass t Registrar (Colleges)

University of Delhi, Main Campus, Delhi-110 007 (End-ia)
Tel. 27667725/27662880; Fax : 27666350; Website : www.du.ac.in
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Ref. No.: Estab.IV/047/2017/PBAS/ Dated: 14.03.2017

OFFICE MEMORANDUM

Subject: PBAS proforma for promotion of teachers under CAS 2010 and Detailed
guidelines for the purpose of calculation of API.

Following are notified herewith for the information of all the stake holders-:

1. PBAS proforma for promotion of teachers under CAS 2010 scheme as amended
with effect from July 11, 2016 in accordance with the Ordinance XXIV of the
university and its annexures as amended by Executive Council in its meeting held
on 31.12.2016.

2. Detailed guidelines for the purpose of calculation of API, requirement of API

score at various levels and other eligibility conditions for promotion at various

levels with respect to the PBAS proforma for promotion of teachers under CAS

2010 scheme as amended with effect from July 11, 2016, as per the Ordinance

| XXIV of the university and its annexures as amended by Executive Council in its
meeting held on 31.12.2016.

The guidelines were approved by the competent authority on 07.03.2017.

M Al

DEPUTY REGISTRAR

(RECRUITMENT)
Copy to:

1. Joint Registrar (Colleges) for circulation to the colleges for compliance.
2. Joint Registrar (Establishment-Teaching) for circulation to the Heads of

Departments.
. 3. Director, Delhi University Computer Centre for uploading on the website.
4. QGuard File.
el el

SECTION OFFICER
(ESTAB. - 1IV)
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Ref. No. : Estab-1V/017/2018-2020/9 Date: 27.08.2020

NOTIFICATION
Subject: Promotion of teachers under Career Advancement Scheme (CAS-2018).

Following are notified herewith for the information of all the concerned:

* Detailed guidelines for promotion of teachers in the University and its Colleges
under CAS 2018 as per UGC Regulations 2018 and adopted by University
accordingly. (The Annexures and Tables referred in these guidelines are as per the
Notification No. CNC-11/093/1(12)/2019-20/251dated 03.10.2019 relating to

adoption of UGC Regulations 201 8).

* APAR proforma for Assistant Professors (Stage I and Stage II) to be filled annually

by the concerned applicant.

* PBAS proforma for Assistant Professors (Stage I and Stage II) to be filled for
promotion by the concerned applicant for promotion to Assistant Professor (Stage II

and Stage III).

* APAR proforma for Others (Assistant Professor - Stage III and atlove) to be filled

annually by the concerned applicant.

'« PBAS proforma for Others (Assistant Professor - Stage III and above) to be filled
for promotion by the concerned applicant for promotion to Associate Professor and

above.

* Option Proforma to be filled by consideration under CAS 2010 or CAS 2018 in

accordance with UGC Regulations 2018.

(The above mentioned proformas and documents are annexed.)

Important Note:

1. The UGC Regulations 2018 prescribe counting of Ad hoc or Temporary or Contractual
service (by whatever nomenclature it may be called) and therefore, experience on account of
ad hoc, temporary, contractual services of the concerned applicant shall also be required to
be accounted for the purpose of direct recruitment and promotions in addition to the regular
service of the applicant, subject to the provisions of Clause 10.0(f) of the UGC Regulations

2018. '

2. The cases where ad hoc services or any other service other than the regular service has been

counted for promotions, that have already been made operational, shall not be reopened.

W \&\r\p’\?} Page 1of2
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3. For the cases of promotions, which have been made operational, without inclusion of ad hoc
services of the applicant, the concerned applicant shall be required to apply under the CAS
2018 Scheme for assessment, if the candidate wishes to get the concerned service accounted

With respect to the pending cases, the applicant will have the option to be considered under
CAS 2010 or CAS 2018 in terms of relevant provisions of UGC Regulations 2018. The
option proforma has already been notified.

The applicants opting for assessment under CAS 2010 shall be aséessed as per criteria laid
out in the UGC Regulations 2018 as adopted by the University, on the basis of proforma
already notified. No new proforma is being notified.

This issues with the approval of competent authority.

N Xegneo

DEPUTY REGISTRAR
(RECRUITMENT)
Copy to:
1. Joint Registrar (Colleges) for circulation to the colleges for compliance.
2. Deputy Registrar (Establishment - Teaching) for circulation to the Heads of Departments.
3. Director, Delhi University Computer Centre for uploading on the website. \
4. Guard file. \ Ao
\ \\x\e\"i't__;__——;o
SECTION OFFICKR
(ESTAB-1V)
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GUIDELINES FOR PROMOTION UNDER CAS 2018

feeelr faeafaezmers

University of Delhi

5 7

Detailed Guidelines for Promotion for teachers in the University and its Colleges under
CAS 2018 as per UGC Regulations 2018.

Career Advancement Scheme — 2018 (CAS-2018)

The criteria for promotions under Career Advancement Scheme laid hereunder shall be effective
from 18.07.2018. However, to avoid hardship to those faculty members who have already
qualified or are likely to qualify shortly under CAS 2010, a choice may be given to them, for
being considered for promotions under the same. This option can be exercised only within three
years from 18.07.2018.

(i) A teacher who wishes to be considered for promotion under the CAS may
submit in writing to the University/College, within three months in advance of the
due date, that she/he fulfills all the requirements under the CAS and submit to the
university/college the Assessment Criteria and Methodology Proforma as evolved by
the University supported by all credentials as per the Assessment Criteria and
Methodology guidelines set out in these guidelines, which are in accordance with
UGC Regulations 2018 as incorporated in Ordinance XXIV of the Ordinances of the
University. Further, in order to avoid any hardship, the candidates who fulfill all other
criteria mentioned in these Regulations, as on and till the date on which these
regulations are notified, can be considered for promotion from the date, on or after the
date, on which they fulfill these eligibility conditions.

(i) The Selection Committee specifications as contained in Statute 19(1) for University and
Ordinance XVIII for Colleges as applicable to all direct recruitments of faculty
positions and equivalent cadres shall be applicable to Career Advancement promotions
from Assistant Professor to Associate Professor, from Associate Professor to Professor,
Professor to Senior Professor (in University) and for equivalent cadres.

(iii) The CAS promotion from a lower stage to a higher stage of Assistant Professor shall be
conducted through a “Screening-cum-Evaluation Committee”, following the criteria
laid down in these guidelines.

(iv) The promotion under the CAS being a personal promotion to a teacher holding a
substantive sanctioned post, on her/his superannuation, the said post shall revert back to
its original cadre.

(V) For the promotion under the CAS, the applicant teacher must be on the role and in
active service of the University/College on the date of consideration by the Selection
Committee.

(vi) The candidate shall offer herself/himself for assessment for promotion, if she/he fulfils
the minimum grading specified in the relevant Assessment Criteria and Methodology

k\,}" Tables, by submitting an application and the required Assessment Criteria and
W Methodology Proforma. She/he can do so three months before the due date.
Y Guidelines for CAS 2018
Page 1 of 15
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(a) If a candidate applies for promotion on completion of the minimum eligibility
period and is successful, the date of promotion shall be from that of minimum
period of eligibility.

(b) If, however, the candidate finds that she/he would fulfills the CAS promotion
criteria, as defined in Tables VI-A.a, VI-A.b, of Annexure VI-A, at a later date and

applies on that date and is successful, her/his promotion shall be effected from that
date of the candidate fulfilling the eligibility criteria.

(¢) The candidate who does not succeed in the first assessment, she/he shall have to be
re-assessed only after one year. When such a candidate succeeds in the eventual
assessment, her/his promotion shall be deemed to be one year from the date of
rejection.

(vii) The Assessment of the performance of College and University teachers for the CAS
promotion is based on the following criteria:

(a) Teaching-Learning and Evaluation: The commitment to teaching based on
observable indicators such as being regular to class, punctuality to class,
remedial teaching and clarifying doubts within and outside the class hours,
counselling and mentoring, additional teaching to support the college/university
as and when the need arises, etc. Examination and evaluation activities like
performing of examination supervision duties, question-papers setting for
university/college examinations, participation in the evaluation of examination
answer scripts, conducting examinations for internal assessment as per the
schedule to be announced by the institution at the beginning of each Academic
Session and returning and discussing the answers in the class.

(b) Personal Development Related to Teaching and Research Activities:
Attending orientation/refresher/methodology courses, development of e-contents
and MOOCs, organising seminar/ conference/ workshop / presentation of papers
and chairing of sessions/guiding and carrying out research projects and
publishing the research output in national and international journals etc.

(¢) Administrative Support and Participation in Students’ Co-curricular and Extra-
curricular Activities.

(viil) Assessment process:

The following three-step process is recommended for carrying out assessment for
promotion under the CAS at all levels:

Step 1: The College/University teachers shall submit to College/University an annual
\“w self-appraisal report in the prescribed Annual Performance Assessment Report (APAR)
207° designed on the basis of Annexure VI-A. The report should be submitted at the end of

51

Guidelines for CAS 2018
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every academic year, before 30" June of the relevant academic year. The teacher will
provide documentary evidence for the claims made in the APAR, which is to be
verified by the HOD/Teacher- in-charge etc. The submission should be through the
Head of the Department (HOD)/Teacher-in-charge.

Step 2: After completion of the required years of experience for promotion under CAS
and fulfilment of other requirements indicated below, the teacher shall submit an
application for promotion under CAS as per Performance Based Appraisal System
Proforma (PBAS Proforma).

Step 3: A CAS Promotion shall be granted as mentioned in subsequent clauses of this
Ordinance.

1. Stages of Promotion under the Career Advancement Scheme of Incumbent and
Newly-Appointed Assistant Professors/ Associate Professors/Professors

University and Colleges Teachers (Except the Teachers of University College of
Medical Sciences and Vallabh Bhai Patel Chest Institute)

A. The entry-level Assistant Professors (Level 10) shall be eligible for promotion under
the Career Advancement Scheme (CAS) through two successive levels (Level 11
and Level 12), provided they are assessed to fulfill the eligibility and performance
criteria as laid down hereunder.

B. Career Advancement Scheme (CAS) For University Teachers

(1) Assistant Professor (Academic Level 10) to Assistant Professor (Senior
Scale/Academic Level 11)

Eligibility:

(i) An Assistant Professor who has completed four years of service with a Ph.D. Degree
or five years of service with a M.Phil. / PG degree in professional courses, such as
LLM, M.Tech, M.V.Sc.and M.D., or six years of service in case of those without a
Ph.D./M.Phil./ PG degree in a professional course and satisfies the following
conditions:

(ii) Attended one orientation course of 21 days duration on teaching methodology;
(iif) Any one of the following: completed Refresher/ Research Methodology Course/
\\‘}‘Z‘"‘N Workshop/  Syllabus  Up-Gradation Workshop/ Training Teaching-Learning-
/(‘@69 Evaluation, Technology Programmes/ Faculty Development Programmes of at least
? one week (5 days) duration, or taken one MOOCS course (with e- certification) or

Guidelines for CAS 2018
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development of e-contents in four-quadrants / MOOC’s course during the Assessment
Period; and

(iv) Published one research publication in the peer-reviewed journals or UGC-listed
journals during Assessment Period.

CAS Promotion Criteria:

A teacher shall be promoted if;

(1) She/he  gets a ‘satisfactory’ or ‘good’ grade in the Annual Performance
Assessment Reports (APAR) of at least three/four/five of the last four/five/six
years of the assessment period as the Case may be (as provided in Annexure VI-A,
Table VI-A.a), and;

(ii) The promotion is recommended by the screening-cum evaluation committee.

(2) Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor
(Selection Grade/Academic Level 12)

Eligibility:
(i) Assistant Professors who has completed five years of service in Academic Level 11/
Senior Scale.

(ii) A Ph.D. Degree in the subject relevant/allied/relevant discipline.

(iii) Has done any two of the following in the last five years of Academic Level 11/Senior
scale: completed a course / programme from amongst the categories of
refresher courses/research methodology/ workshops/ syllabus up-gradation
workshop/  teaching-learning-evaluation/  technology programmes / faculty
development programme of at least two weeks (ten days) duration (or completed two
courses of at least one week (five days) duration in lieu of every single
course/programme of at least two weeks (ten days) duration), or, completed one
MOOC:s course in the relevant subject (with e-certification); or contribution towards
the development of e-content in 4-quadrant (at least one quadrant) minimum of 10
modules of a course/contribution towards the development of at least 10 modules of
MOOCs course/ contribution towards conduct of a MOOCs course during the period
of assessment.

(iv) Published three research papers in the peer-reviewed journals or UGC-listed journals
during Assessment Period.

CAS promotion criteria:
A teacher shall be promoted if;
() The teacher gets a ‘satisfactory’ or ‘good’ grade in the Annual Performance
Assessment Reports (APAR) of at least four of the last five years of the Assessment
w Period, (as prescribed in Annexure VI-A, Table VI-A.a) and;

\ : (ii) The promotion is recommended by the screening-cum-evaluation committee.
S
Py

Guidelines for CAS 2018
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(3) Assistant Professor (Selection Grade/Academic Level 12) to Associate Professor
(Academic Level 13A)

Eligibility:
(i) Assistant Professor who has completed three years of service in Academic Level 12/
Selection Grade.

(i) A Ph.D degree in the subject concerned/allied/relevant discipline.

(iii) Any one of the following during last three years: completed one course /
programme from amongst the categories of refresher courses/ research
methodology  workshops/syllabus  up-gradation workshop/ teaching-learning-
evaluation technology programme/ faculty development programme of at least
two weeks (ten days) duration (or completed two courses of at least one week (five
days) duration in lieu of every single course/programme of at least two weeks (ten
days) duration); or completed one MOOCSs course (with e- certification); or
contribution towards the development of e-content in 4-quadrant (at least one
quadrant) minimum of 10 modules of a course/contribution towards development of
at least 10 modules of MOOCs course/ contribution towards conduct of a MOOCs
course during the period of assessment.

(iv) A minimum of seven publications in the peer-reviewed or UGC-listed journals out
of which three research papers should have been published during the Assessment
Period.

(v) Evidence of having guided at least one Ph.D. Candidate.

CAS promotion criteria:
A teacher shall be promoted if:

(i) she/he gets a ‘satisfactory* or ‘good* grade in the Annual Performance Assessment
Reports of at least two of the last three years of the Assessment Period as specified in
Annexure VI-A, Table VI-A.a, and has a research score of at least 70 as per
Annexure VI-A (Table VI-A.b)

(ii) The promotion is recommended by a selection committee constituted in accordance
Statute 19(1) with these regulations.

(4) Associate Professor (Academic Level 13A) to Professor (Academic Level 14)

Eligibility:
(i) An Associate Professor who has completed three years of service in Academic Level
13A.
(if) A Ph.D. degree in the subject concerned/allied/relevant discipline. -
(iif) A minimum of ten research publications in the peer-reviewed or UGC-listed journals
out of which three research papers should have been published during the

%c Assessment Period.
N (iv) Evidence of having successfully guided doctoral candidate.

Guidelines for CAS 2018

WY

Page 5 of 15



feeel faeafacarey

University of Delhi

(v) A minimum of 110 research score as per Annexure VI-A (Table VI-A.b)

CAS promotion criteria:

A teacher shall be promoted if;,

(i) She/he gets ‘satisfactory’ or ‘good’ grade in the Annual Performance Assessment
Reports of at least two of the last three years of the Assessment Period, as per
Annexure VI-A (Table VI-A.a), and at least 110 research score, as per Annexure VI-
A, Table VI-A.b.

(i1) The promotion is recommended by a selection committee constituted in accordance
with these regulations.

(5) Professor (Academic Level 14) to Senior Professor (Academic Level 15)
A Professor can be promoted to the post of Senior Professor under the CAS. The
promotion shall be based on academic achievement, favourable review from three
eminent subject-experts who are not of the rank lower than the rank of a Senior Professor
or a Professor having at least ten years’ of experience. The selection shall be based on 10
best publications during the last 10 years and interaction with a selection committee
constituted in accordance with Statute 19(1).

Eligibility:

(i) Ten years’ experience as a Professor.

(ii) A minimum of ten publications in the peer-reviewed or UGC-listed journals and
Ph.D. Degree has been successfully awarded to two candidates under her/his
supervision during the Assessment Period.

C. Career Advancement Scheme (CAS) For College Teachers.

(1) Assistant  Professor (Academic Level 10) to Assistant Professor (Senior
Scale/Academic Level 11)

Eligibility:

(i) Assistant Professors who have completed four years of service and having a Ph.D.
Degree or five years of service and having a M.Phil. / PG degree in professional
courses, such as LLM, M.Tech., M.V.Sc., M.D., or six years of service for those
without Ph.D./M.Phil./ PG degree in professional courses;

(i) Attended one orientation course of 21 days’ duration on teaching methodology; and

(iii) Any one of the following: completed one refresher / research methodology course

Or
W‘AXF Any two of the following: Workshop, Syllabus Up-Gradation Workshop,
\%’p Training Teaching-Learning- Evaluation, Technology Programmes and Faculty
}q\{\"‘ Development Programmes of at least one week (5 days) duration,
Guidelines for CAS 2018
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Or
Completed one MOOCs course (with e-certification) or development of e-contents in
four-quadrants / MOOC*s course during the Assessment Period.

CAS promotion criteria:
A teacher shall be promoted if;
(i) She/he gets ‘satisfactory” or ‘good’ grade in the Annual Performance
Assessment Reports (APAR) of at least three/four/five of the last four/five/six

years of the assessment period as the Case may be, as specified in Annexure VI-A
(Table VI-A.a), and;
(i) The promotion is recommended by the screening-cum-evaluation committee.

(2) Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor
(Selection Grade/Academic Level 12)

Eligibility:

(i) Assistant Professors who have completed five years of service in Academic Levelll/
Senior Scale.

(i) Any two of the following in the last five years of Academic Level 11/
senior  scale:  completed courses/programmes from among the categories of
refresher courses/research methodology course/workshops/syllabus up gradation
workshop/ teaching-learning-evaluation/ technology programmes/ faculty
development programme/ syllabus up-gradation workshop/ teaching-learning-
evaluation/ technology programmes/ faculty development programmes of at least
two weeks (ten days) duration (or completed two courses of at least one week (five
days) duration in lieu of every single course/programme of at least two weeks (ten
days) duration); or completed MOOCs course in the relevant subject (with e-
certification); or contribution towards development of e-content in 4-quadrant (at least
one quadrant) minimum of 10 modules of a course/contribution towards development
of at least 10 modules of MOOCs course/ contribution towards conducting of a
MOOC:s course during the period of assessment.

CAS promotion criteria:
A teacher shall be promoted if;
(i) The teacher gets ‘satisfactory® or ‘good‘ grade in the Annual Performance
Assessment Reports of at least four of the last five years of the Assessment Period,
(as prescribed in Annexure VI-A (Table VI-A.a)) and
(i) The promotion is recommended by the screening-cum-evaluation committee.

\%w%w
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Assistant  Professor (Selection Grade/Academic Level 12) to Associate Professor
(Academic Level 13A)

Eligibility:

(1) Assistant Professor who has completed three years of service in Academic Level 12/
Selection-Grade.

(ii) A Ph.D. Degree in subject relevant /allied/ relevant discipline.

(iii) Any one of the following during the last three years: completed one course /
programme from amongst the categories of refresher courses/ methodology
workshop/syllabus  up-gradation workshop/  teaching- learning-evaluation
technology programme/ faculty development programme of at least two weeks (ten
days) duration (or completed two courses of at least one week (five days) duration in
lieu of every single course/programme of at least two weeks (ten days) duration); or
completed one MOOCs course (with e- certification); or contribution towards
development of e-contents in 4-quadrant(at least one quadrant) minimum of 10
modules of a course/contribution towards development of at least 10 modules of
MOOC:s course/ contribution towards conduct of a MOOCs course during the period
of assessment.

CAS promotion criteria:

A teacher may be promoted if;

(i) She/he gets a ‘satisfactory* or ‘good® grade in the Annual Performance Assessment
Reports of at least two of the last three years of the Assessment Period as prescribed
in Annexure VI-A, Table VI-A.a, and

(ii) the promotion to the post of Associate Professor is recommended by the
selection committee in accordance with Ordinance XVIII.

Associate Professor (Academic Level 13A) to Professor (Academic Level 14)

Eligibility:

(1) Associate Professors who have completed three years of service in Academic Level
13A.

(i) A Ph.D. Degree in subject relevant/allied/relevant discipline.

(iii) A minimum of ten research publications in the peer- reviewed or UGC-listed
journals out of which three research papers should have been published during the
Assessment Period.

(iv) A minimum of 110 research score as per Annexure VI-A (Table VI-A.b)

CAS promotion criteria:
A teacher shall be promoted if:
(1) The teacher gets ‘satisfactory’ or ° good’ grade in the Annual Performance
Assessment Reports of at least two of the last three years of the Assessment Period,

Guidelines for CAS 2018
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as per Annexure VI-A, Table VI-A.a and at least 110 research score as per Annexure
VI-A, Table VI-A.b

(ii) The promotion to the post of Professor is recommended by selection committee
constituted in accordance with Ordinance XVIIL.

Counting of Past Service for Direct Recruitment and Promotion under CAS:

Previous regular service, whether national or international, as Assistant Professor, Associate
Professor or Professor or equivalent in a University, College, national laboratories or other
scientific/professional Organisations such as the CSIR, ICAR, DRDO, UGC, ICSSR, ICHR,
ICMR and DBT, should count for the direct recruitment and promotion under the CAS of a
teacher as Assistant Professor, Associate Professor, Professor or any other nomenclature,
provided that:

(a) The essential qualifications of the post held were not lower than the qualifications
prescribed by the UGC for Assistant Professor, Associate Professor and Professor, as the
Case may be.

(b) The post is/was in an equivalent grade or of the pre-revised scale of pay as the post of
Assistant Professor (Lecturer) Associate Professor (Reader) and Professor.

(c) The concerned Assistant Professor, Associate Professor and Professor should
possess the same minimum qualifications as prescribed by the UGC for appointment to
the post of Assistant Professor, Associate Professor and Professor, as the Case may be.

(d) The post was filled in accordance with the prescribed selection procedure as laid
down in the regulations of the University/state government/central government/
institutions concerned, for such appointments.

(¢) The previous appointment was not as Guest Lecturer for any duration.

(f) The previous ad-hoc or temporary or contractual service (by whatever nomenclature it
may be called) shall be counted for direct recruitment and for promotion, provided that:
(1)  The essential qualifications of the post held were not lower than the

qualifications prescribed by the UGC for Assistant Professor, Associate Professor
and Professor, as the Case may be

(i)  The incumbent was appointed on the recommendation of a duly constituted
selection committee/ selection committee constituted as per- the rules of the
respective University;

(iii)  The incumbent was drawing total gross emoluments not less than the monthly gross
salary of a regularly appointed Assistant Professor, Associate Professor and
Professor, as the Case may be; and

(g) No distinctions shall be made with reference to the nature of management of the
institution where previous service was rendered (private/local body/government), while
counting the past service under this clause.

Note: In the Case of any dispute with regard to information given by the teacher in his PBAS
proforma, the decision of the Screening-cum-Evaluation Committee shall be final.

LR R R R R R R U U
A
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Table VI-A.a. Assessment Criteria and Methodology for University/College Teachers
(Applies to Section B.1 and B.2 of the APAR and PBAS Proformas)

S.No.

Activity

Grading Criteria

Teaching: (Number of  classes
taught/total classes assigned)x100%

(Classes taught includes sessions on
tutorials, lab and other teaching related
activities)

80% & above - Good

Below 80% but 70% & above-Satisfactory

Less than 70% - Not satisfactory

Involvement in the University/College
students related activities/research
activities:

(a) Administrative responsibilities such
as Head, Chairperson/ Dean/
Director/ coordinator, Warden etc.

(b) Examination and evaluation duties
assigned by the college / university
or attending the examination paper

evaluation.
(c) Student related co-curricular,
extension and field based

activities such as student clubs,
career counseling, study visits,
student seminars and other events,
cultural, sports, NCC, NSS and
community services.

(d) Organising seminars/ conferences/
workshops, other college/university
activities.

(e) Evidence of actively involved in
guiding Ph.D students.

(f) Conducting minor or major research
project sponsored by national or
international agencies.

(g) At least one single or joint
publication in peer- reviewed or
UGC list of Journals.

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities

Not-satisfactory - Not involved

undertaken any of the activities

Note:

/

Number of activities can be within or

across the broad categories of activities.

Overall Grading shall be done as per following grades
Good: Good in teaching and satisfactory or good in activity at SI.No.2. Or
Satisfactory: Satisfactory in teaching and good or satisfactory in activity at SI.No.2.

Page 10 of 15
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Not Satisfactory: If neither good nor satisfactory in overall grading

Note: For the purpose of assessing the grading of Activity at Serial No. 1 and Serial No. 2,
all such periods of duration which have been spent by the teacher on different kinds of
paid leaves such as Maternity Leave, Child Care Leave, Study Leave, Medical Leave,
Extraordinary Leave and Deputation shall be excluded from the grading assessment.
The teacher shall be assessed for the remaining period of duration and the same shall
be extrapolated for the entire period of assessment to arrive at the grading of the
teacher. The teacher on such leaves or deputation as mentioned above shall not be put
to any disadvantage for promotion under CAS due to her/his absence from her/his
teaching responsibilities subject to the condition that such leave/deputation was
undertaken with the prior approval of the Competent Authority following all
procedures laid down in the UGC Regulations as adopted by the University.

ThFhh kv wkhk

Table VI-A.b:  Methodology for University and College Teachers for Calculating
Academic/ Research Score
(This applies to section B.3 of the APAR and PBAS Proforma )

(Assessment must be based on evidence produced by the teacher such as: copy of
publications, project sanction letter, utilization and completion certificates issued by the
University and acknowledgements for patent filing and approval letters, students’ Ph.D.
award letter, etc.)

Faculty of Sciences/ Facult.y'0f Langusges ./
i 5 . Humanities / Arts / Social
S. i ivi Engineering/Agriculture Sciences/Library /Education
N, Academic/Research Activity /Medical / Veterinary ry

/Physical Education /
Commerce/Management &
other related disciplines

Sciences & other related
disciplines

1. | Research Papers in Refereed/Peer- 08 per paper 10 per paper
Reviewed or UGC listed Journals

2. | Publications (other than Research
papers)

(a) Books authored which are published
by ;

International publishers 12 12

Guidelines for CAS 2018

s> f
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National Publishers 10 10

Chapter in Edited Book 05 05

Editor of Book by International Publisher 10 10

Editor of Book by National Publisher 08 08

(b)  Translation works in Indian

and Foreign Languages by qualified

faculties

Chapter or Research paper 03 03

Book 08 08
3. | Creation of ICT mediated Teaching

Learning pedagogy and content and

development of new and innovative

courses and curricula

(a) Development of Innovative pedagogy 05 05

(b) Design of new curricula and courses 02 per curricula/course 02 per curricula/course

(¢) MOOCs

Development of complete MOOCs in 4 20 20

quadrants (4 credit course)(In case of

MOOC:s of lesser credits 05 marks/credit)

MOOCs (developed in 4 quadrant) per 05 05

module/lecture

Content writer/subject matter expert for 02 02

each module of MOOCs (at least one

quadrant)

Course Coordinator for MOOCs (4 credit 08 08

course)(In case of MOOCs of lesser credits

02 marks/credit)

(d) E-Content

Guidelines for CAS 2018
Page 12 of 15
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Development  of  e-Content in 4 12 12
quadrants for a complete course/e-book
e-Content (developed in 4 quadrants) per 05 05
module
Contribution to development of e-content 02 02
module in complete course/paper/e-book
(at least one quadrant)
Editor of e-content for complete course/ 10 10

4 | (a) Research guidance
Ph.D. 10 per degree awarded 10 per degree awarded
05 per thesis submitted 05 per thesis submitted
M.Phil/PG Dissertation 02 per degree awarded 02 per degree awarded
(b) Research Projects Completed
More than 10 lakhs 10 10
Less than 10 lakhs 05 05
(¢) Research Projects Ongoing :
| More than 10 lakhs 05 05
Less than 10 lakhs 02 02
B (d) Consultancy 03 03
5 | (a) Patents
International 10 10
National 07 07
(b)  *Policy Document (Submitted to an International
body/organisation like UNO/UNESCO/World Bank/International
Monetary Fund etc. or Central Government or State Government)
\'\Guidelines for CAS 2018
Page 13 of 15
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International 10 10
National 07 07
State 04 04
(¢) Awards/Fellowship

International 07 07
National 05 05
*Invited lectures / Resource Person/

paper presentation in Seminars/

Conferences/full paper in Conference

Proceedings  (Paper  presented in

Seminars/Conferences and also published

as full paper in Conference Proceedings

will be counted only once)

International (Abroad) 07 07
International (within country) 05 05
National 03 03
State/University 02 02

The Research score for research papers would be augmented as follows :

Peer-Reviewed or UGC-listed Journals (Impact factor to be determined as per Thomson Reuters

list):

(1)  Paper in refereed journals without impact factor

(i)  Paper with impact factor less than 1
(i)  Paper with impact factor between 1
(iv)  Paper with impact factor between 2
(v)  Paper with impact factor between 5
(vi)  Paper with impact factor >10

and 2
and 5
and 10

5 Points

10 Points
15 Points
20 Points
25 Points
30 Points

(@)  Two authors: 70% of total value of publication for each author.

M

o
) Guidelines for CAS 2018
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Note:

(b) More than two authors: 70% of total value of publication for the
First/Principal/Corresponding author and 30% of total value of publication for each
of the joint authors.

Joint Projects: Principal Investigator and Co-investigator would get 50% each.

Paper presented if part of edited book or proceeding then it can be claimed only once.

For joint supervision of research students, the formula shall be 70% of the total score for
Supervisor and Co- supervisor. Supervisor and Co-supervisor, both shall get 7 marks
each.

*For the purpose of calculating research score of the teacher, the combined research score
from the categories of 5(b). Policy Document and 6. Invited lectures/Resource
Person/Paper presentation shall have an upper capping of thirty percent of the total
research score of the teacher concerned.

The research score shall be from the minimum of three categories out of six categories.

B R
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APAR PROFORMA FOR ASSISTANT PROFESSOR STAGE
AND-S E

Annual Performance Appraisal Report
(Assistant Professor Stage I and Stage II)

As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic year referred above)

PART-A: GENE INFOR ION AN
1. Name (in Block Letters):

2. Father’s Name/Mother’s Name:

3. Date and Place of Birth:

4. Sex:

5 Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Category (SC/ST/OBC/PWD/General):

11. Address for Correspondence (with Pin code):
Address:
Telephone No:
Mobile No:
12. Permanent Address (with Pin code), in case different from S1.No.11:

o
e

ol 3 APAR as per CAS 2018 (Assistant Professor)

\fog;w
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13. Academic Qualifications:
| Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade
Graduation
Post-
Graduation
Other
Examinations,
if any
14. Research Degree (s)
Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award
M.Phil.
Ph.D/ D.Phil.
D.Sc/D.Lit.
15. Courses taught at various levels during the academic year (Name the course giving details):
(@) Undergraduate:
(b) Postgraduate:
16. Field of Specialization under the Subject/Discipline:

.. g
e

APAR as per CAS 2018 (Assistant Professor)

WX
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17. Details of Course/Programmes/W orkshop/MOOC:s attended or completed.

17.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. | Details | Place Period Sponsoring/Organising Agency
From | To

17.2 MOOCs completed with e-certification

S.No. | Details Subject Certification | Date of Level E-
of providing certification | (UG/PG/Other) | certification
MOOC agency no.

17.3 Contribution towards development of e-content/MOOC:s in 4- quadrants

S.No. | Details of E- Quadrants | No. of Course | Sponsoring | Year | Level

contents/ developed | Modules agency (UG/PG/Other)
MOOCs in
4-quadrants

17.4 Contribution towards conduct of MOOCs

S.No. | Details Subject Sponsoring | Level E-
of agency (UG/PG/Other) | certification
MOOC no.

\-

7 APAR as per CAS 2018 (Assistant Professor)

Wi
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SECTION B.1:
TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES
1. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related

activities)

Grading Criteria:

1. 80% & above — Good
2 Below 80% but 70% & above — Satisfactory
3. Less than 70% - Not Satisfactory

PART-B: ACADEMIC PERFORMANCE ASSESSMENT
(Please refer to “Detailed Guidelines™ for completing Part B)

S. | Year/ Course/ | Level Teaching | Lectures/ % of
No. | Semester | paper (PG/UG) | Mode Tutorials/Practicals/ | Assigned
Other related Classes
activities Taught
Classes | Classes
Assigned | Taught
Grading
SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA- CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/ Research Activities

Grading ¢

riteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)

ete.

Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden

S.No.

Nature of Activity

Designati

on

Institution/Departme

nt

Period

From | To

APAR as per CAS 2018 (Assistant Professor)

o
,);r\‘(\

Page 4 of 8



feee faeafaezrer

University of Delhi
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
L o Period
S.No. Nature of Activity | Designati instibation/ Depargne
on nt From | To
(c) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and
community services.

" Period
S.No. Nature of Activity Level | Institution/Departme
(UG/PG) nt From | To
(d) Organising seminars/ conferences/workshops, other college/university activities.
p

S.No. | Details | Place Period Sponsoring/Organising Agency
From | To

(e)  Evidence of actively involved in guiding Ph.D students.

Level of Guidance Registered Thesis/ Dissertation Degree Awarded
Submitted
Ph.D.
(f) Conducting minor or major research project sponsored by national or international agencies.
S.No. | Title Period Major/Minor | Sponsoring/
Funding Agency
From | To

\\mo APAR as per CAS 2018 (Assistant Professor)
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(2) At least one single or joint publication in peer- reviewed or UGC list of Journals.
S. Title Journal Year | Vol. Page ISSN Impact Whether Authorship | Reference
No. of the Name No. No. No. Factor SCOPUS number of
Paper Indexed UGC -
CARE List
Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
o One of Two Authors
o For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author
OVERALL GRADING FOR B.2
No. of Activities covered*
Overall grading
*Note:
Number of activities can be within or across the broad categories of activities.
(Please attach supporting documents as per requirement)
SUMMARY OF GRADING FOR THE ACADEMIC YEAR
S.No. | Activity Section Gradation
(To be given/verified
by HoD)
l. Teaching Activity B.1
2. Student Related /Research Activity B.2

Overall Grading for the Academic Year for the Section B.1 and B.2*

*Note: Overall Grading for the Academic Year is to be defined as follows:

Good: Good in teaching and satisfactory or good in activity in Section B.2. Or
Satisfactory: Satisfactory in teaching and good or satisfactory in activity in Section B.2.
Not Satisfactory: If neither good nor satisfactory in overall grading

\g,.é“ APAR as per CAS 2018 (Assistant Professor)
(S Page 6 of 8
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PART-C: OTHER RELEVANT INFORMATION

(@) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is

interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awardsreceived,

responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,

etc. wherever necessary)

9.

10.

\L Lo

patls

11.
12.
13.
14.

b3

16.
17.

18.

19

20

Page 7 of 8
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PART D - DECLARATION

I have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:

Place:

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

\\“\@* -
W |
APAR as per CAS 2018 (Assistant Professor)
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PBAS PROFORMA CAS 2018 FOR ASSISTANT PROFESSOR

STAGE Il AND STAGE Il

10.

11

14.

\e-

Proforma for Performance Based Appraisal System (PBAS)

As per CAS 2018
(To be submitted for consideration for promotion to Assistant Professor Stage II and Stage I1I)

Assessment Period
(Information provided should pertain to the assessment period referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

Name (in Block Letters):
Father’s Name/Mother’s Name:
Date and Place of Birth:

Sex

Marital Status:

Nationality:

Department:

Current Designation and Academic Level:

Date of Last Appointment/Promotion:
Date of eligibility:
Period of assessment:

Category (SC/ST/OBC/PWD/General):

Address for Correspondence (with Pin code):

Address:

Telephone No:

Mobile No:

Permanent Address (with Pin code), in case different from S1.No.13:

PBAS 2018 (A331stant Professor)

Mgty
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15. Academic Qualifications:
Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade
Graduation
Post-
Graduation
Other
Examinations,
if any
16. Research Degree (s)
Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | Award
M.Phil.
Ph.D/ D.Phil.
D.Sc/D.Lit.
17. Courses taught at various levels during the academic year (Name the course giving details):
(a) Undergraduate:
(b) Postgraduate:
18. Field of Specialization under the Subject/Discipline:
S
29\° PBAS 2018 (Assistant Professor)
Page 2 of 10
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19. Details of Course/Programmes/W orkshop/MOOCs attended or completed.

19.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. | Details | Place Period Year | Sponsoring/Organising Agency
From | To

19.2  MOOCs completed with e-certification

S.No. | Details Subject Certification | Date of Level Year E-
of providing certification | (UG/PG/Other) certification
MOOC agency no.

19.3  Contribution towards development of e-content/MOOCs in 4- quadrants

S.No. | Details of E- Quadrants | No. of Course | Sponsoring | Year | Level

contents/ developed | Modules agency (UG/PG/Other)
MOOCs in
4-quadrants

19.4 Contribution towards conduct of MOOCs

S.No. | Details Subject Sponsoring | Level Year E-
of agency (UG/PG/Other) certification
MOOC no.

Ca PBAS 2018~ Assistant Professor)

\ 2L Page 3 of 10
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20.  Period of Teaching experience during the assessment period:

Name of the | Position held Ad-hoc/ | From To Total Experience
Institution | with pay Temporary/ (@son.................. )
SeBisEay Permanent
Band with Years Months | Days

Grade pay

S
W

,}r\\%’\v

PBAS 2018 (Assistant Professor)
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ART-B: ACADEMIC PERFORMANCE ASSESSMENT

(Please refer to “Detailed Guidelines” for completing Part B)

SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES

1. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related
activities)

Grading Criteria:

1. 80% & above — Good
2 Below 80% but 70% & above — Satisfactory
3. Less than 70% - Not Satisfactory

S. | Year Course/ | Level Teaching | Grading as per Annual Performance
No. paper (PG/UG) | Mode Appraisal Report(APAR) for the
assessment period for this section

\&2‘)\ Gl

ZA PBAS 2018 (Assistant Professor)

W
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SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA- CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/ Research Activities
Grading criteria:

Good - Involved in at least 3 activities

Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)  Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden

etc.
Period
S.No. Year Nature of Activit - Institution/Department
y Designation P From | To
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
Period
S.No. Year Nature of Activity Designation | Institution/Department From 1 To
(c) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and
community services.

Period
S.No. Year Nature of Activity Level Institution/Department
(UG/PG) From | To
\&l’i;w
ca PBAS 2018 (Assistant Professor)
Page 6 of 10
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(d) Organising seminars/ conferences/workshops, other college/university activities.
S.No. | Year | Details | Place Period Sponsoring/Organising Agency

From | To

(¢)  Evidence of actively involved in guiding Ph.D students.

Registered Thesis/ Dissertation Year Degree Awarded
(Ph.D.) Submitted
(H) Conducting minor or major research project sponsored by national or international agencies.
S.No. Year Title Period Major/Minor | Sponsoring/
Funding Agency
From | To

(g) At least one single or joint publication in peer- reviewed or UGC list of Journals.

S. Title Journal Year | Vol. | Page | ISSN | Impact | Whether Authorship | Reference

No. | ofthe Name No. No. No. Factor SCOPUS number of
Paper Indexed UGC -

CARE List
Note:
Impact factor to be determined as per Thomson Reuters list

The Authorship is to be filled as follows:

. One of Two Authors

. For more than two Authors:
¢ First/Principal/Corresponding Author
e Joint Author

PBAS 2018 (Assistant Professor)

Page 7 of 10
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OVERALL GRADING FOR B.2

Year No. of Activities covered* | Overall grading as per
Annual Performance
Appraisal Report (APAR)
for the assessment period
for this section.

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ASSESSMENT PERIOD
(As per the APPARs submitted by the applicant during the assessment period)

S.No. | Year Overall Grading for | No. of grading as
Section B.1-B.2 Good Satisfactory

N\
S
i PBAS 2018 (Assistant Professor)

Wi~
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PART-C: OTHER RELEVANT INFORMATION

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

() Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
etc. wherever necessary)

2 12.
3. 13.
4. 14.
5. 15.
6. 16.
7. L7.
8 18.
9 19
10. 20

@E‘“B;”"

PBAS 2018 (Assistant Professor)

Wy
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PART D - DECLARATION

[ have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

&
S

Z\" PBAS 2018 (Assistant Professor)
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APAR PROFORMA FOR ASSISTANT

PROFESSOR STAGE 1T AND ABOVE

Annual Performance Appraisal Report
[Assistant Professor Stage III and above]

As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic year referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

1. Name (in Block Letters):

2. Father’s Name/Mother’s Name:

3. Date and Place of Birth:

4. Sex:

5. Marital Status:

6. Nationality:

e Department:

8. Current Designation and Academic Level:
0. Date of Last Appointment/Promotion:

10. Category (SC/ST/OBC/PWD/General):
1. Address for Correspondence (with Pin code):

Address:

Telephone No:

Mobile No:

12. Permanent Address (with Pin code), in case different from SL.No.11:
>

M/\i\qp APAR as per CAS 2018 (Assistant Professor Stage III and above)
Ao
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13 Academic Qualifications:
Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade
Graduation
Post-
Graduation
Other
Examinations,
if any
14. Research Degreé (s)
Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award
M.Phil.
Ph.D/ D.Phil.
D.Sc/D.Lit.
15. Courses taught at various levels during the academic year (Name the course giving details):
(a) Undergraduate:
(b) Postgraduate:
16. Field of Specialization under the Subject/Discipline:
e
W& e
a”

]
ch ‘)p APAR as per CAS 2018 (Assistant Professor Stage III and above)
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17. Details of Course/Programmes/Workshop/MOOCs attended or completed.

17.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. | Details | Place Period Sponsoring/Organising Agency
From | To

17.2° MOOCs completed with e-certification

S.No. | Details Subject Certification | Date of Level E-
of providing certification | (UG/PG/Other) | certification
MOOC agency no.

17.3  Contribution towards development of e-content/MOOCsS in 4- quadrants

S.No. | Details of E- | Quadrants | No. of Course | Sponsoring | Year | Level

contents/ developed | Modules agency (UG/PG/Other)
MOOC:s in
4-quadrants

“17.4 Contribution towards conduct of MOOCs

S.No. | Details Subject Sponsoring | Level E-
of agency (UG/PG/Other) | certification
MOOC no.

o
R
N\></\/.f 4 Q;O APAR as per CAS 2018 (Assistant Professor Stage III and above)
/)?\lé\ Page 3 of 16
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SECTION B.1:

TEACHING, LEARNING
1. Teaching Activit
Grading Criteria:

(Please refer to “Detailed Guidelines” for completing Part B)

. 80% & above — Good
2. Below 80% but 70% & above — Satisfactory
3 Less than 70% - Not Satisfactory

s EVALUATION RELATED ACTIVITIES
y (Details of Lectures, Tutorials, Practicals, and other teaching related activities)

S. Year/ Course/ | Level Teaching | Lectures/ % of
No. | Semester | paper (PG/UG) | Mode Tutorials/Practicals/ | Assigned
Other related Classes
activities Taught
Classes Classes
Assigned | Taught
Grading
SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION
EXTRA-CURRICULAR  ACTIVITIES,

TEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/ Research Activities

Grading criteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

PERSONAL

IN STUDENT’S CO-CURRICULAR AND
DEVELOPMENT RELATED TO

(@)  Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden etc.

S.No.

Period

Institution/Department

From | To

M7
£

W

W

APAR as per CAS 2018 (Assistant Professor Stage 111 and above)
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(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.,

Period 7
From To

» sports, NCC, NSS and community
services.
Period
S.No. Nature of Activity Level Institution/Departmént
(UG/PG) From | To

| ]

| ]
(d)

Organising seminars/ conferences/workshops, other college/university activities.

S.No. | Details | Place Period Sponsoring/Organising Agency
From | To

()  Evidence of actively involved in guiding Ph.D students.

Level of Guidance Registered Thesis/ Dissertation Degree Awardeﬂ

submitted

Ph.D.

(f) Conducting minor or major research project sponsored by national or international agencies.
S.No. | Title Period Major/Minor Sponsoring/
Funding Agency
From | To

%

N A
\J\%APAR as per CAS 2018 (Assistant Professor Stage I1I and above)
v
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At least one single or joint publication in peer-

reviewed or UGC list of Journals.

Journal Year | Vol. Page ISSN Impact Whether Authorship | Reference
Name No. No. No. Factor SCOPUS number of
Indexed UGC -
CARE List
Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
o For more than two Authors:
e F irst/Principal/Corresponding Author
¢ Joint Author
OVERALL GRADING FOR B.2
| No. of Activities covered*
L Overall grading
*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)
SUMMARY OF GRADING FOR THE ACADEMIC YEAR

S.No. | Activity Section Gradation

(To be given/verified
by HoD)
1, Teaching Activity B.1
2, Student Related /Research Activity B.2

Ao
e

Overall Grading for the Academic Year for the Section B.1 and B.2*

*Note: Overall Grading for the Academic Year is to be defined as follows:

Good: Good in teaching and satisfactory or good in activity in Section B.2. Or

Satisfactory: Satisfactory in teaching and good or satisfactory in activity in Section B.2.

Not Satisfactory: If neither good nor satisfactory in overall grading

APAR as per CAS 2018 (Assistant Professor Stage III and above)

N\%NZ(\NQh

-~
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SECTION B.3:
RESEARCH AND ACADEMIC CONTRIBUTIONS

. Published Research Papers in Referred/Peer-Reviewed or UGC listed Journals

[‘S Title Journal Year Vol. Page ISSN Impact SCOPUS Authorship Reference
No. of Name No. No. No. Factor Indexed number
the of UGC -
Paper CARE
List

Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
o For more than two Authors:
o First/Principal/Corresponding Author
e Joint Author

2. Publications (other than Research papers)
a.(i) Books authored as one of two authors/ F irst/Principal/Corresponding Author/ Joint Author

S.No.| Title of the Authorship* | Level of Publisher (with | ISBN | Whether
Book Publisher city/ country) Refereed
(National / & Year of
International) Publication

*The Authorship is to be filled as follows:

o One of Two Authors

. For more than two Authors:
* First/Principal/Corresponding Author
¢ Joint Author

\‘\y APAR as per CAS 2018 (Assistant Professor Stage III and above)

A\
/ qi\ '@
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a.(ii) Chapter in Edited Books

S.No.

Title of Edited
Book

Title of
Chapter

Authorship*

Publisher (with
city/ country)
& Year of
Publication

ISBN

Whether
Refereed

*The Authorship is to be filled as follows:
° One of Two Authors
° For more than two Authors:

e Joint Author

First/Principal/Corresponding Author

a.(iii) Books Edited as one of two Editor/ First/Principal/Corresponding Editor/ Joint Editor

S.No.

Title of the
Book

Editorship*

Level of
Publisher
(National /

International)

Publisher
(with city/
country) &
Year of
Publication

ISBN

Whether
Refereed

*The Editorship is to be filled as follows:

One of Two Editors

For more than two Editors:
First/Principal/Corresponding Editors
e Joint Editors

APAR as per CAS 2018 (Assistant Professor Stage III and above)

A
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EECINENCICERIG D]

b. Translation works in Indian and Foreign Languages by qualified faculties.

b.(i) Chapter or Research Paper

S Title of the Journal/Book Year Vol. Page ISSN/ISBN Impact Authorship* Reference
No. Paper/Chapter Name No. No. No. Factor number
of UGC -
CARE
List
*The Authorship is to be filled as follows:
. One of Two Authors
© For more than two Authors:
* First/Principal/Corresponding Author
e Joint Author
b.(ii) Books Translated
S.No | Title of the Book Authorship* Publisher (with | ISBN Whether
city/ country) & Refereed
Year of
Publication

*The Authorship is to be filled as follows:

o One of Two Authors

° For more than two Authors:
*  First/Principal/Corresponding Author
e Joint Author

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new and

innovative courses and curricula

(@)  Development of Innovative Pedagogy
S.No. | Nameof | Subject Stream Organization | Year Level Weblink
the for which it (UG/PG/Other)
Module was
developed
APAR as per CAS 2018 (Assistant Professor Stage III and above)
Page 9 of 16
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(b) Design of new Curricula and Courses

S.No. | Name of the Subject | Organization | Year | Level Weblink*!
Curricula/Course for which it (UG/PG/Other)
was
developed

(¢) Development of MOOCs
¢.1 Development of complete MOOCs in 4 quadrant for a course with credits

S.No. | Details Credits | Course | Subject Organization | Level Weblink
of for which it (UG/PG/Other)
MOOC was
(with no. developed
of
quadrant)

¢.2 MOOC:s (developed in 4 quadrant) per module/Lecture

S.No. | Details Details | Course | Subject Organization | Level Weblink
of of for which it (UG/PG/Other)
MOOC Module was
(with no. developed
of
quadrant)

¢.3. Content writer/subject matter expert for each module of MOOCs (at least one quadrant)

S.No. | Details Details | Course | Subject | Organization | Level Weblink
of of for which it (UG/PG/Other)
MOOC Module was
(with no. developed
of
quadrant)

APAR as per CAS 2018 (Assistant Professor Stage I1I and above)

g ) Page 10 of 16
\%@ WM{(\‘&\D g
v



feoren faerafaearera

University of Delhi

¢.4. Course Coordinator for MOOCs (4 credit course)

S.No. | Details Credits | Course | Subject | Organization | Level Weblink
of for which it (UG/PG/Other)
MOOC was
(with no. developed
of
quadrant)
(d) Development of E-Content
d.1. Development of e-Content in 4 quadrants for a complete course/e-book
S.No. | Details Course/E- | Subject | Organization | Level Weblink
of E- book for which it (UG/PG/Other)
Content was
(with no. developed
of
quadrant)
d.2. E-content (developed in 4 quadrants) per module
S.No. | Details Module | Subject Organization | Level Weblink
of E- for which it (UG/PG/Other)
Content was
(with no. developed
of
quadrant)
APAR as per CAS 2018

N

M /

S

f%s:'ﬁtgmt Professor Stage III and above)
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d.3. Contribution to development of e-content module in complete course/paper/e-book (at least one

quadrant)
S.No. | Details Details | Course Subject | Organization | Level Weblink
of E- of for which it (UG/PG/Other)
content Module was
(with no. developed
of
quadrant)

d.4.Editor of e-content for complete course/paper/e-book

S.No. | Details Course/Paper/E- Subject | Organization | Level Weblink
of E- book for which it (UG/PG/Other)
Content was
(with no. developed
of
quadrant)
L

3. (a) Research Guidance

Level of Guidance Registered Thesis/ Dissertation Degree Awarded
Submitted
Ph.D.
MPhil./P.G.
@ssertation

(b)  Research Projects Completed

S.No. | Title | Status | Duration Period | Total Name of Outcome
of (in (From- | Grant/Funding Sponsoring/ | of the
PI* months) | to) received (Rs.) | Funding Project
Dates Agency
to be

APAR as per CAS 2018 (A sistant Professor Stage I1I and above)
Page 12 of 16
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given

|
|
|

*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project

(¢c)  Research Projects ongoing

S.No. | Title | Status | Duration Period | Total Name of Outcome
of (in (From- Grant/Funding Sponsoring/ | of the
PI* months) | to) received (Rs.) Funding Project
Dates Agency
to be
given

*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project

(d)  Consultancy.

S.No. | Title | Duration | Period | Total Name of Whether routed
(in (From- | Grant/Funding Sponsoring/ | through Parent
months) | to) received (Rs.) | Funding University/College

Dates Agency
to be
given

5. (a) Patents

S.No. | Title* Area/Subject | Date Level Reference | Sponsoring

of (International | Number Agency
Award | National/)

*Only patents awarded are to be mentioned.

(b) Policy Document (Submitted to an International body/organisation like UNO/UNESCO/World
Bank/International Monetary Fund etc. or Central Government or State Government)

S.No. | Title* Area/Subject | Date of Level Reference | Sponsoring
publication/Submission | (International | Number Agency
\Cj\"'\ APAR as per CAS 2018 (Assistant Professor Stage I1I and above)
\ Page 13 of 16
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National/
State)

*Only Policy document published/submitted to bodies/organization detailed above shall be considered.
(¢) Awards/Fellowship

S.No. Name of Area/Subject Name of Level Date
Award/Honor * Awarding (International
Body National)

|

|

* Entries for awards made in this section should be from post graduation onwards only. Junior/Senior
research fellowship and non-net fellowship should not be included.

6. Invited lectures / Resource Person/ paper presentation in Seminars/ Conferences/full paper in
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full paper in
Conference Proceedings will be counted only once)

S.No. Title of Invited Nature of Details Level** Date of Duration Sponsoring
Lecture/Paper Lecutre/Resource Programme* presentation (in Agency
Person/Paper minutes)
presented

*Seminar/FDP/Conference
** Level : International (Abroad)/ International (within country)/ National/ State/University.

(Please attach supporting documents wherever required)

APAR as per CAS 2018 (Assistant Professor Stage I1I and above)

¥$/“; Page 14 of 16
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PART-C: OTHER RELEVANT INFORMATION

(@) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awards received,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
etc. wherever necessary)

1. 11.

2. 12.
3. I3,
4, 14.
3 15.
6. 16.
7. 17.

APAR as per CAS 2018 (Assistant Professor Stage III and above)

SR :
/\I/’(
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8 18.
9. 19
10. 20

PART D - DECLARATION

I'have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief, If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

A\ APAR as per CAS 2018 (Assistant Professor Stage III and above)
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PBAS PROFORMA CAS 2018 FOR

— ASSOCIATE PROFESSOR AND ABOVE——

Proforma for Performance Based Appraisal System (PBAS)

As per CAS 2018
(To be submitted for consideration for promotion to Associate Professor and above)

Assessment Period
(Information provided should pertain to the assessment period referred above)

1. Name (in Block Letters):

2. Father’s Name/Mother’s Name:
3. Date and Place of Birth:

4. Sex:

5. Marital Status:

6. Nationality:

. Department:
8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Date of eligibility:

11, Period of assessment:

12. Category (SC/ST/OBC/PWD/General):

13. Address for Correspondence (with Pin code):

Address:

Telephone No:

Mobile No:

14. Permanent Address (with Pin code), in case different from S1.No.13:

o

AN

\?q {\OgBAS 2018 (Associate Prqfessor and above)
/

WAL

Page 1 of 20
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15.

16.

17.
(a)
(b)

18.

?n\"\wo

Academic Qualifications:

Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade

Graduation

Post-

Graduation

Other

Examinations,

if any

Research Degree (s)

Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award

M.Phil.

Ph.D/ D.Phil.

D.Se/D.Lit.

Courses taught at various levels during the academic year (Name the course giving details):

Undergraduate:

Postgraduate:

Field of Specialization under the Subject/Discipline:

PBAS 2018 (Associate Professor and above)

Wad”

Page 2 of 20



S.No. | Details Subject Certification | Date of Level Year E-
of providing certification | (UG/PG/Other) certification
MOOC agency no.
19.3  Contribution towards development of e-content/MOOCs in 4- quadrants
S.No. | Detailsof E- | Quadrants | No. of Course | Sponsoring | Year | Level
contents/ developed | Modules agency (UG/PG/Other)
MOOCs in
4-quadrants
19.4  Contribution towards conduct of MOOCs
S.No. | Details Subject Sponsoring | Level Year E-
of agency (UG/PG/Other) certification
MOOC no.
o
o
S N\° PBAS 2018 (Associate Professor and above)
Page 3 of 20
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19. Details of Course/Programmes/Workshop/MOOCs attended or completed.

19.1

Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No.

Details

Place

Period

From | To

Year

Sponsoring/Organising Agency

19.2  MOOCs completed with e-certification

Wy~
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20.  Period of Teaching experience during the assessment period:

Name of the
Institution

Position held
with pay
scale/Pay
Band with
Grade pay

Ad- hoc/
Temporary/

Permanent

From

To

Total Experience

Years Months | Days

e
\;‘\PBAS 2018 (Associate Professor and above)

W7

Page 4 of 20
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3

o
=

APAR as per CAS 2018 (Assistant Professor)

(Please refer to “Detailed Guidelines” for completing Part B)

SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES
1. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related

activities)
Grading Criteria:

1. 80% & above — Good

2. Below 80% but 70% & above — Satisfactory
3. Less than 70% - Not Satisfactory

S. Year Course/
No. paper

Level
(PG/UG)

Teaching
Mode

Grading as per Annual Performance
Appraisal Report for the assessment
period

/7

W GE

/)/

Page 5 of 20
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SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA- CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/ Research Activities
Grading criteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)  Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden
ete.

_ Period
S.No. Year Nature of Activity Designati Institution/Departme
on nt From | To
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
o Period
S.No Year Nature of Activity Designati | Institution/Departme
S on nt From | To
(c) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and
community services.

Level | Institution/Departme Period
o eve
S.No. Year Nature of Activity (UG/PG) nt From | To
S5
APAR as per CAS 2018 (Assistant Professor)
\ P Page 6 of 20
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(d) Organising seminars/ conferences/workshops, other college/university activities.

SNo. | Year | Details | Place Period Sponsoring/Organising Agency
From | To

(¢)  Evidence of actively involved in guiding Ph.D students.

Registered Thesis/ Dissertation Year Degree Awarded
(Ph.D.) Submitted
(f) Conducting minor or major research project sponsored by national or international agencies.
S.No. Year Title Period Major/Minor | Sponsoring/
Funding Agency
From | To
(g) At least one single or joint publication in peer- reviewed or UGC list of Journals.
S. Title Journal Year | Vol. Page ISSN Impact Whether Authorship | Reference
No. of the Name No. No. No. Factor SCOPUS number of
Paper Indexed UGC -
CARE List

Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
o For more than two Authors:
o First/Principal/Corresponding Author
o Joint Author

S
\@AR as per CAS 2018 (Assistant Professor)

9 Page 7 of 20
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OVERALL GRADING FOR B.2

Year No. of Activities covered* | Overall grading Annual
Performance  Appraisal
Report (APAR) for the
assessment period

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

'\‘./\
N
o\ APAR as per CAS 2018 (Assistant Professor)

N%;M
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SECTION B.3:
RESEARCH AND ACADEMIC CONTRIBUTIONS

L. Published Research Papers in Referred/Peer-Reviewed or UGC listed Journals

S: Title of Journal Year Vol. Page ISSN Impact SCOPUS Authorship Reference Academic
No. the Name No. No. No. Factor Indexed number of Research
Paper UGC - CARE Score
List
Total
Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
o One of Two Authors
. For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author
2. Publications (other than Research papers)
a.(i) Books authored as one of two authors/ First/Principal/Corresponding Author/ Joint Author
S.No. | Year Title of Authorship* | Level of Publisher ISBN | Whether | Academic
the Book Publisher (with city/ Refereed | Research
(National / country) & S
International) | Year of
Publication
Total
*The Authorship is to be filled as follows:
o One of Two Authors
o For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author
W |
99\> "APAR as per CAS 2018 (Assistant Professor)
Page 9 of 20
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a.(ii) Chapter in Edited Books

Title of Edited | Title of Authorship* | Publisher (with | ISBN Whether | Academic
S.No.| Book Chapter city/ country) Refereed | Research
& Year of Score
Publication

Total

*The Authorship is to be filled as follows:

. One of Two Authors

. For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author

a.(iii) Books Edited as one of two Editor/ First/Principal/Corresponding Editor/ Joint Editor

Title of the Editorship* Level of Publisher ISBN | Whether | Academic
S.No.| Book Publisher (with city/ Refereed | Research
(National / | country) & e
International)| Year of
Publication
Total
*The Editorship is to be filled as follows:
° One of Two Editors
o For more than two Editors:
e First/Principal/Corresponding Editors
e Joint Editors
S |
q\(\ APAR as per CAS 2018 (Assistant Professor)
4 Page 10 of 20
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b. Translation works in Indian and Foreign Languages by qualified faculties.

b.(i) Chapter or Research Paper

S. Title of the Journal/Book Year Vol. Page ISSN/ISBN Impact Authorship* Reference Academic
No. Paper/Chapter Name No. No No. Factor number of Research
UGC - Score
CARE
List
Total
*The Authorship is to be filled as follows:
° One of Two Translators
° For more than two Translators:
e First/Principal/Corresponding Translator
e Joint Translator
b.(ii) Books Translated
S.No | Title of the Book - | Authorship* Publisher (with | ISBN Whether | Academic
city/ country) & Refereed | Research
Score
Year of
Publication
Total

*The Authorship is to be filled as follows:

One of Two Translators

For more than two Translators:
First/Principal/Corresponding Translator
Joint Translator

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new and

innovative courses and curricula

(a) Development of Innovative Pedagogy
S.No. | Name Subject | Stream | Organization | Year | Level Weblink | Academic
of the for which it (UG/PG/Other) Research
Module was Score
developed
Total

) \W APAR as per CAS 2018 (Assistant Professor)

RS

/

A
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(b) Design of new Curricula and Courses
S.No. | Name of the Subject | Organization | Year Level Weblink | Academic
Curricula/Course for which it (UG/PG/Other) Research
was Score
developed

Total

(c) Development of MOOCs
¢.1 Development of complete MOOCs in 4 quadrant for a course with credits

S.No. Year Details of | Credits Course Subject ] Organization Level Weblink Academic
MOOC for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)

Total

¢.2 MOOCs (developed in 4 quadrant) per module/Lecture

S.No. Year Details of | Details Course Subject Organization Level Weblink Academic
MOOC of for which it (UG/PG/Other) Research
(with no. Module was Score
of developed
quadrant)

Total

¢.3. Content writer/subject matter expert for each module of MOOCs (at least one quadrant)

S.No Year Details of Details Cours Subject Organization Level Weblink Academic
MOOC of e for whichitwas | (UG/PG/O Research
(with no. Module developed ther) Score
of
quadrant)

Total

\ APAR as per CAS 2018 (Assistant Professor)
4 Page 12 of 20
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¢.4. Course Coordinator for MOOCs (4 credit course)

S.No. Year Details of Credits Course Subject Organization Level Weblink Academic
MOOC for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)

Total

(d) Development of E-Content

d.1. Development of e-Content in 4 quadrants for a complete course/e-book

S.No. | Year Details Course/E- | Subject | Organization | Level Weblink | Academic
of E- book for which it (UG/PG/Other) Research
Content was Score
(with no. developed
of
quadrant)

Total

d.2. E-content (developed in 4 quadrants) per module

S.No. | Year | Details of Module Subject Organization Level Weblink Academic
E-Content for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)

d.3. Contribution to development of e-content module in complete course/paper/e-book (at least one

quadrant)

S.No. | Year | Detailsof | Details Course | Subject | Organization Level Weblink Academic
E-content of for which it (UG/PG/Other) Research
(with no. Module was Score
of developed
quadrant)

Total

N“ APAR as per CAS 2018 (Assistant Professor)
\u\ S

/;V : Page 13 of 20
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d.4.Editor of e-content for complete course/paper/e-book

S.No. Year Details of Course/Paper/E- Subject Organization Level Weblink Academic
E-Content book for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)

Total

4. (a) Research Guidance
Level of Guidance | Year Registered | Thesis/ Dissertation | Degree Academic
submitted Awarded Research Score

Ph.D.

MPhil./P.G.

Dessertation

Total

(b)  Research Projects Completed

S.No. | Title Status | Duration | Period | Total Name of Outcome | Academic
of (in (From- | Grant/Funding | Sponsoring/ | of the Research
PI* months) | to) received (Rs.) Funding Project Score
Dates Agency
to be
given
Total

*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project

(c)  Research Projects ongoing

S.No. | Title Status | Duration | Period Total Name of Outcom Academic
of (in (From-to) Grant/F Sponsoring/ | e of the Research
PI* months) Dates to be unding Funding Project Score
given received | Agency
(Rs.)
Total

*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project
APAR as per CAS 2018 (Assistant Professor)

S
\ @, Page 14 of 20
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(d)  Consultancy.

S.No. | Title Duration | Period | Total Name of Whether routed Academic
(in (From- | Grant/Funding | Sponsoring/ | through Parent Research
months) to) received (Rs.) Funding University/College | Score

Dates Agency
to be
given

Total

5. (a) Patents

S.No. | Title* Area/Subject | Date Level Reference | Sponsoring | Academic
of (International | Number Agency Research
Award | National/) Score
Total

*Only patents awarded are to be mentioned.

(b) Policy Document (Submitted to an International body/organisation like UNO/UNESCO/World
Bank/International Monetary Fund etc. or Central Government or State Government)

SNo | Title | Area/Subje Date of Level Referenc | Sponsorin | Academi
* ct publication/Submissi | . (Internation | e g Agency | ©
on al National/ | Number Research
State) Score
Total

*Only Policy document published/submitted to bodies/organization detailed above shall be considered.

(c) Awards/Fellowship

’ S.No. Name of Area/Subject Name of Level Date Academic
Award/Honor * Awarding (International Research
Body National) Score
__Total

* Entries for awards made in this section should be from post graduation onwards only. Junior/Senior o
research fellowship and non-net fellowship should not be included.

\t‘}r APAR as per CAS 2018 (Assistant Professor)

\VZod
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6. Invited lectures / Resource Person/ paper presentation in Seminars/ Conferences/full paper in
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full paper in
Conference Proceedings will be counted only once)

S.No. Title of Invited Nature of Details Level** Date of Duration Sponsoring Academic
Lecture/Paper Lecutre/Resource Programme* presentation (in Agency Research
Person/Paper minutes) Score
presented
Total

*Seminar/FDP/Conference
** Level : International (Abroad)/ International (within country)/ National/ State/University.

(Please attach supporting documents wherever required)

e
9‘\\ APAR as per CAS 2018 (Assistant Professor)
Page 16 of 20
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SUMMARY OF GRADING AND RESEARCH SCORE FOR THE ASSESSMENT PERIOD

Grading (Section B.1 and B.2)

(As per the APPARs submitted by the applicant during the assessment period)

S.No.

Year

Overall Grading for Section B.1-B.2

No. of grading as

Good

Satisfactory

Research Score (Section B.3)

Section B.3 Details of Research Activity Academic/Research Score
1. Published Research Papers

2. Publications (other than Research papers)

2.a.(1) Books authored

2.a.(ii) Chapter in Edited Books

2.a.(iii) Books Edited

2.b. Translation works in Indian and Foreign Languages

2.b.(i) Chapter or Research Paper

2.b.(ii) Books Translated

Sub total of Publicaations (other than Research Papers)

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new
and innovative courses and curricula

3.(a) Development of Innovative Pedagogy

3.(b) Design of new Curricula and Courses

3.(¢) Development of MOOCs

3.c.1 Development of complete MOOCs in 4 quadrant for a course
with credits

3.c2 MOOCs (developed in 4 quadrant) per module/Lecture

3o Content writer/subject matter expert

3.c4 Course Coordinator for MOOCs

3.(d) Development of E-Content

3.d.1. Development of E-Content in 4 quadrants for a complete
course/e-book

3.d.2 E-content (developed in 4 quadrants) per module

3.d.3 Contribution to development of e-content

3.d.4 Editor of e-content for complete course/paper/e-book

Sub total of Creation of ICT mediated Teaching Learning pedagogy and
content and development of new and innovative courses and curricula

0

APAR as per CAS 2018 (Assistant Professor)

W%
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feorel faeafaezrea

University of Delhi
4.(a) Research Guidance
4.(b) Research Projects Completed
4.(c) Research Projects ongoing
4.(d) Consultancy
Sub total of Research related activities
5.(a) Patents
5.(b) Policy Document
5.(c) Awards/Fellowship
Sub total of Patents
6. | Invited lectures / paper presentation

TOTAL ACADEMIC/RESARCH SCORE

APAR as per CAS 2018 (Assistant Professor)
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PART-C: OTHER RELEVANT INFORMATION

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(©) Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,

etc. wherever necessary)

-

11.

2. 12.
3. 13;
4. 14.
3 13-
6. 16.
7 17.
8. 18.
9 19
10 20

APAR as per CAS 2018 (Assistant Professor)
N
% / ~
A W S \v/\)
(R

A,
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University of Delhi

PART D - DECLARATION

I'have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

APAR as per CAS 2018 (Assistant Professor)
P ( Page 20 of 20




[ hereby opt the

OPTION FORM

PROMOTION OF TEACHERS

scheme in terms of clause 6.3 of University Grants Commission

(Minimum  Qualifications for Appointment of Teachers and other Academic Staff in
Universities and Colleges and other Measures for the Maintenance of Standards in Higher
Education) Regulations, 2018 for promotion from to

My details are as under:

S.No. | Particulars Details

1 Name

2 Department/College

3 Date of Initial Appointment

4 Present Designation

Date: Applicant’s Signature




P-___"_—__

—

LIST OF TEACHING STAFF PROMOTED IN 2020-2021

Shivaji College (Univarsity of Dalhi)
Raja Garden, Ring Road,

New Delhi - 110027

—

Data req. promotion(s) in respect of the following teaching staff from the post of
Lecturer {Senlor Scale)/ Assistant Professor (Selection Grade - Stage 3)/ to_the
post of Lecturer (Selection Grade)/ Associate Professor (Stage 4) under MPS-

1998/ CAS-2010/ 18:
Sr. l - .
No. Name of the Teacher Designation Department | Stage(s) of Promotion
1 Dr. PRATIMA RANI | Assistant Professor | Bot “From Slage 310 Stage 4
SARDAR | (Selection Grade) olany | (F’ay Matrix Level 12 to ‘ISAJ
Assistant Professor From Slage 3 1o Stage 4
2 | Dr. VIJAY KUMAR
(Selection Grade) Batany (Pay Matrix Level 12 to 13A)
3 Dr. V. PRABHAVATHI Assistant Professor Botany r From Stage 3 to Stage 4
(Selechon Grade) (Pay Matrlx Level 12 to 13A)
Assistanl Professor : | From Stage 3 to Stage 4
4 | Dr. RAJNI KANOJI : g
| ‘ S (Selection Grade) Chemistry (Pay Malrlx Level 12 1o I3A)
5 I Dr. BHASKAR MOHAN Assistant Professor | L:Jhemisl From Stage 3 to Stage 4
| KANDPAL (Selection Grade) | Y| (Pay Matrix Level 12 10 13A)

. | Assistant Professor . | From Slage 3 to _Sag;q

6 | Dr NEENA KHANNA | . Ch g

= I | (Selection Grade) MY 1 (Pay Matrix Level 12 10 12A)

E 7 Mr. MAHENDRA KUMAR | Assistant Professor Chemistry Frar-rTStage 3 lo Stage 4 o

MEENA 1 {Selection Grade) (Pay Matrnix Level 12 to 13A)
8 |Dr. VANDANAKATOCH | fssstantProfessor | o iy | From Stage 3 to Slage 4
' {Selection Grade) y (Pay Matnx Level 12 te 13A)

i 9 | Dr NAND GOPAL GIRI Assislant Professor Chemistry From Stage 3 to Stage 4 .

I ; (Selection Grade) {(Pay Matrix Level 12 1o 13A)

’ Prof age 3 T

| 10 | D RAHULSINGHAL | ASsstantProfessor [ o L From Stage 3 Lo Stage 4

(Selectlon Grade) (Pay Matrix Level 12 to 13A)
A f

11 | Mr. RAJESH KUMAR ssrstant Professor earmarse |l Fram Stage 3 to Stage 4
{Selection Grade) (Pay Matrix Level 12 to 13A)

| Assistant Professor From Shge 3 lo_Slage 4

12 | Dr. RAMESH KUMAR ;
(Selection Grade) ERIMEIER) | 1o Matrix Level 12 o 134)
Assistanl Professor From Stage 3 1o Stage 4

13 | Dr. RAJINDER SINGH
(Selection Grade) Sl L | (Pay Matrix Level 12 to 13A)
A55|slan1 Professor | From Slage 310 Shge 4

14 | Ms. ITI DANDONA .

[ I | (Selection Grade) Econgmigs (Pay Matrix Level 12 to 13A)
FHrage- el 7 Oficamng Pringdpal— —
firarh wEifdanaa / Shivesi Colloge |
Teh PreafPogenl Uhdssiy o ) |

wa MEA, 73 Re-110027
s o Sl
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LIST OF TEACHING STAFF PROMOTED IN 2020-2021


r CTT———
y
’-!
T -
. | Name of the Teacher Designation Department
No.
Assistant Professor
. ANJALI RAMAN , English
15 |Dr.A (Selection Grade) g
Dr. SONALI GARG eciurer English
r. ,
16 (Senior Scale)
Ms. SIAMLIANVUNG Assistant Professor | ¢ glish
7 | HANGZO (Selection Grade)
\ Assistant Professor
English
| 18 | Dr. L.GITARANI DEVI (Selection Grade) i |
_A_s-;i_sTant_F’I::fessnr P
| Hindi
r19 Dr. VIKAS SHARMA (Selection Grade) |
i_ Assistant Professor o
Hindi
l 20 l Dr. DARSHAN PANDEY | ¢\ i Grade)
| Ms. NISHTHA- Assistant Professor History
21} SRIVASTAVA (Selection Grade) | = |
Assistant Professor .
athematics
22 | Dr. KUMARI PRIYANKA | co e ion Grade) M ]
- Aséigant Professor g
Ph
23 | Ms. BHARTI (Selection Grade) ysies
Assisla-rl'll_F'r&_ssor . :
Physics
24 | Dr. MAMTA (Selection Grade) 1=
f TA Assistant Professor Zoology
25 | Dr. SUNITA GUP (Selection Grade) 9
\ Assi_s-an_tﬁlj‘rofessor
Zool
26 | Dr. DEEPIKA YADAV | (Selection Grade) oology [
| Assistanl Professor
27 | Ms, NIMITA KANT (Selection Grade) Zoology
28 Mr. MANISH KUMAR Assistant Professor sl
SACHDEVA (Selection Grade) 9y

Scanned with CamScanner



Shivaji Collogo (University of Delhi)
Raja Garden, Ring Road,
_ Now Dolhi - 110027

Data req. promotion(s) in respact of the followin Teaching Staff from the post of

Assistant Professor (Stage 1) to the post of Assistant Professor (Senior Scale -
Stage 2) and from the post of Assistant Professor (Sonior Scale — Stage 2) to the

post of Assistant Professor (Selection Grade - Stage 3) under Carcer
Advancement Scheme 2018:

s . T == —— = S = = - T ) —n T "‘ I.
N:: Name of the Teacher Designation Department | Stage(s) of Promotion . '
I ' |
—— = — N |
[ 1 toé
1 | Dr. JAYITA THAKUR Assnstanl Professor Blochemlslry ‘From Stage 1 fo Slage 2

(Pay Matrix Level 10 to 11) ‘
[ —
1 | From Stage 1 to Stage 2
' (Pay Matrix Level 10 to 11)
2 | Dr. RENU BAWEJA Assistant Professor Biochemistry . &
From Stage 2 to Stage 3 !
(Pay Matrix Level 1110 12) |

‘From Stage 1 fo Stage 2 |

(Pay Malnx Level 10to i1) |

3 | Dr. SUNITA SINGH \ Assistant Professor Biochemistry | & ‘
| | From Stage 2 to Slage 3

(Pay Matrix Level 11 to 12) “

. = e ——
4 Dr. PRATIMA RANI Assistant Professor Botany From Stage 2 to Stage 3

SARDAR { (Pay Matrix Level 11 to 12)
5 | Dr. VIJAY KUMAR Assistant Professor | Botany From Stage 2o Slage 3

From ¢ Slage 110 Stage 2
(Pay Matrix Level 10 to 11)
6 | Dr. V. PRABHAVATHI Assistant Professor | Botany 8

From Stage 2 to Stage 3
(Pay Matrix Level 11 te 12)

_ From Stage 1 o Stage 2
7 | Dr. SMITA TRIPATHI Assistant Professor Botany (Pay Matﬁx Level 10?9 11)

|
|
(Pay Matrix Level 11 to 12) ‘
|
|
l
|
—

e E— e — i es——

QV;J la”— Pagelof8
Official Principal
e WIW”‘F’“
an meA T-“I ﬁ'ﬁ 1002

aaia Garden, How Delitd
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)

ar.

Stage(s) of Promotion

From Stage 1 to Stage 2
(Pay Malrix Level 1010 11)
&

From Stage 2 lo Stage 3
(Pay Malrix Level 11 to 12)

| From Stage 1 to Stage 2
(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 to 12)

i

l

| From Stage 1 to Stage 2|

| From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

(Pay Malrix Level 11 to 12)

From Stage 2 to Stage 3

From Stage 1 to Stage 2
(Pay Matrix Leve! 10 to 11)
[ 8

From Stage 2 to Stage 3
(Pay Matrix Level 11 t0 12)

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

No Name of the Teacher Designation Department
8 | Dr. KIRAN BAMEL Assislant Professor Botany
| 9 | Dr. MISHA YADAV Assistant Professor | Botany
10 | Dr. RAJNI KANOJIA Assistant Professor Chemistry
11 | Dr BHASKARMOHAN | . o
KANDPAL ssistant Professor Chemistry
12 | Dr. NEENA KHANNA Assistant Professor Chemistry
Mr. MAHENDRA KUMAR y _
13 MEENA Assislant Professor Chemistry
14 | Dr. VANDANA KATOCH | Assistant Professor Chemistry
15 | Dr. NAND GOPAL GIRI Assistant Professor Chemistry

|

From Stage 1 to Stage 2
(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

S/L\'.‘ 4 Kﬂ/‘ LM
STEITED T / Officiating Principd!
frarch wfRrETea / Shiveji Coltege

el Ravafieera) / (Unversty of 00

o T, 7§ Red-0027
Rala Garden, New Delhi-110027
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Sr.
No.

TR

Name of the Teacher

Designation

Dr. RAHUL SINGHAL

Department

Stage(s) of Promotion _’

Assistant Professor

Chemistry

From Stage 1 to Stage 2
(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

17

Mr. RAJESH KUMAR

Assistant Professor

Commerce

From Stage 1 to Stage 2
(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12}

18

Dr. RAMESH KUMAR

Assistant Professor

| Commerce

From Stage 1 to Stage 2
(Pay Matnx Level 10to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 lo 12)

19

Dr. RAJINDER SINGH

Assistant Professor

Commerce

From Stage 1 to Stage 2.
(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 1110 12)

20

Or. KIRAN CHAUDHARY

Assislan! Professor

Commerce

From Stage 1 to Stage 2

(Pay Matrix Level 10 1o 11)
&

From Stage 2 to Slage 3

(Pay Matrix Level 11 to 12)

21

Ms. ITI DANDONA

Assistant Professor

Economics

From Stage 2 to Stage 3 =

(Pay Matrix Level 11 to 12)

22

Mr. SUMEET S. RAHEJA

Assistant Professor

Economics

From Stage 1 to Stage 2

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 to 12)

23

Dr. SHIVANI GUPTA

Assistant Professor

Economics

From Stage 1 to Stage2

(Pay Matrix Level 10 to 11)

|

\

|

TR, 7% 110027
Raia Gavden, New Defhi-N

Page3of8
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|
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|

( Name of the Teacher Designation Department | Stage(s) of Promotion
No.
> .
| From Stage 1 to Stage 2 i
(Pay Matrix Level 1010 11) |
24 | Ms, BHUMIKA BHAVNANI | Assistant Professor Economics & |
From Stage 2 to Stage 2 }
(Pay Matrix Level 1110 12) |
|
| From Stage 2 to Stage 3 |
25 | Dr. ANJALI RAMAN Assistant Professor English | (Pay Malgx el 11gm 12)
| |
lI From Stage 1 to Stage 2 |
Pay Matrix L 110 to 11 |
Ms. SIAMLIANVUNG : . | i ks s } |
26 HANGZO Assistant Professor English | & |
| From Stage 2 to Slage 3
| (Pay Matrix Level 11 to 12)
' i From Stage 1 to Stage 2
| (Pay Matrix Level 10 to 11)
27 | Dr. L.GITARANI DEVI Assistant Professor | English ; &
| | From Stage 2 lo Stage 3
i | (Pay Matrix Level 11 1o 12)
|
‘ | From Stage 1 to Stage 2
| | (Pay Matrix Level 10 o 11)
28 | Mrs. RITU MADAN Assistant Professor | English \ &
| From Stage 2 to Stage 3
| (Pay Matrix Level 11 to 12)
| _ e |
1 From Stage 1 to Stage 2 [
| (Pay Matrix Level 10 to 11)
29 | Dr. VARUN GULATI Assistant Professor English &
| From Stage 2 to Stage 3
| (Pay Matrix Level 11 to 12)
30 | Dr. DIVYA MADAAN Assistant Professor | English | From Stage 1 o Stage 2
' (Pay Matrix Level 10 to 11)
31 | Ms. PREETI Assistant Professor | English From Stage 1 to Stage2
(Pay Matrix Level 10 to 11)
Dr. CHAKPRAM
32 PRIYANKA Assistant Professor | English From Stage 1 to Stage 2
| | (Pay Matrix Level 10 to 11)
’ |
RO/ Ay == 7
PAGED Em Oﬁ'dﬂlq Princi
Firaran H'Elﬁ‘mau;sn.m: 'Cual;
el (Universiy of
Wmﬂihm.nmm Page 4 of 8
Rale Garden, New Detri 110027
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—

Name of the Teacher

Designation

Department

|

Ms. GUNJAN KUMARI

Assistant Professor

English

34

Dr. RAJENDER SINGH

Assistant Professor

Geography

Stage(s) of Promotion

e e e

From Stage 1 to Stage 2
(Pay Matrix Level 10 to 11)

From Stage 1 lo Stage 2
(Pay Matrix Level 10 1o 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

35

Dr. PRABUDDH KUMAR
MISHRA

Assistant Professor

Geography

From Stage 1 lo Stage 2 !
(Pay Matrix Level 10to 11}
4|

36

Dr. VIKAS SHARMA

Assistant Professor

From Stage 1 to Stage 2 |
(Pay Matnx Level 10 to 11) |

& .
From Stage 2 to Slage 3 |
(Pay Matrix Level 1110 12)

——

37

Dr. JYOTI SHARMA

Assistant Professor

Hindi

From Stage 1 to Stage 2

(Pay Matnx Level 1010 11)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 to 12)

38

Dr. DARSHAN PANDEY

Assistant Professor

38

Dr. RAJ KUMARI

Assistant Professor

Hindi

| From Stage 2 lo Stage 3

—_— e ——————

(Pay Matrix Level 11 to 12)

40

Ms. NISHTHA
SRIVASTAVA

Assistant Professor

| From Stage 1 to Stage 2

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

41

Mr, ASHESH KR.
JHARWAL

Assistant Professor

Cniv - Ll

Mathematics

From Stage 1 to Stage 2

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 to 12)

ST TN / Officiating Principal

fivarh wwferag

/ Shive Codage

Pt Rrvafererm) / (universy of Do)
o e, 7 Ah.110027
Rala Gerden, Maw Deln 110027
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42

e

Name of the Teacher

Designation

Department

Stage(s) of Promotion

I

Dr. KUMARI PRIYANKA

Assistant Professor

Mathematics

From Stage 1 to Stage 2

(Pay Matrix Level 10 to 1)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 to 12)

43

Dr. VANDANA

Assistant Professor

Mathematics

From Stage 1 to Stage 2

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Malrix Level 11 to 12)

44

Dr. NEETU RANI

Assistant Professor

Mathematics

45

Mr. UTTAM KUMAR
SINHA

Assistant Professor

Mathematics

From Stage 1 to Stage 2

(Pay Matlrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Malrix Level 11 to 12)

From Stage 1 to Stage 2
(Pay Matrix Level 10 o 11)
&

| {Pay Matrix Level 11 to 12)

46

Dr. SHILPI VERMA

Assistant Professor

Mathemalics

From Stage 1"1'0_SE9—9'_2_' _

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 to 12)

47

Mr. MANISH KUMAR
MEENA

Assistant Professor

Mathematics

| From Stage 1 to Stage 2

(Pay Matrix Level 10 to 11)

|
|
|

-

|
From Stage 2 to Stage 3 .l
I

48

Mr. JITENDRA SINGH

Assistant Professor

Mathematics

From Stage 1 to Stage 2

(Pay Matrix Level 10 to 11)
&

From Stage 2 to Stage 3

(Pay Matrix Level 11 1o 12)

|
|

l‘
|

Page 6of 8
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50

name of the Teacher

T ——

Designation

Department

o
Stage(s) of Promotion l

or. JEETENDRA
AGGARWAL

Assistant Professor

Mathematics

From Stage 1 to Stage2 |
(Pay Matrix Level 10 to 11)
&
From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

Ms. DEEPTI

Assistant Professor

Mathematics

From Stage 1 to Stage 2 r
(Pay Matrix Level 10 to 11)

: |
From Stage 2 to Stage 3

(Pay Matrix Level 1110 12)
]

51

Ms. BHARTI

Assistant Professor

Physics

From Stage 1 to Stage 2 |'
(Pay Matrix Level 10 to 1)

& _'
From Stage 2 to Stage 3 1
(Pay Malrix Level 1110 12) |

52

Dr. MAMTA

Assistant Professor

Physics

| (Pay Matrix Level 11 1o 12)

From Stage 1 lo Stage2 |
(Pay Matrix Level 10to 11) |

& !
From Stage 2 lo Stage 3 '

|

53

Dr. RAJNEESH

Assistant Professor

Sanskril

From Slage 1 to Stage 2 ‘
(Pay Matrix Level 10to 11)
; |

54 | Dr. MEGHRAJ MEENA

Assistant Professor

Sanskrit

From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12) ‘

From Stage 1 to Stage 2
(Pay Matrix Level 10to 11)

55 | Dr. SUKHRAM

Assistant Professor

Sanskrit

From Stage 1 to Stage 2
(Pay Matrix Level 10to 11)
&
From Stage 2 to Stage 3
(Pay Matrix Level 11 to 12)

56 | Dr. SUNITA GUPTA

Assistant Professor

From Stage 2 lo Stage 3
(Pay Matrix Level 11 lo 12)

|
!
|
|
|

Page 7 cf 8
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— —p

| From Stage 1 to Stage 2

e ——

Stage(s) of Promotion

(Pay Matrix Level 10to 11)
&

I\;f' Name of the Teacher Deslgnation Department
0.
57 | Dr. DEEPIKA YADAV Assistant Professor Zoology
58 | Ms. NIMITA KANT Assistant Prolessor Zoology
Mr. MANISH KUM
59 AR Assistant Professor Zoology

SACHDEVA

From Stage 2 to Stage 3
| (Pay Matrix Level 1110 12)

EromSiage 1 19Slged

(Pay Matnix Level 10to 11)
&
From Stage 2 to Stage 3
(Pay Malrix Level 1110 12) |

"From Stage 1 to Stage 2 |
(Pay Matrix Level 10tc 11)

&
From Stage 2 to Stage 3
(Pay Malrix Level 11 1o 12)

|
——

SA o
LRRUH TR 0 Officiay
‘Claling P
‘ r;im;ﬁ wefErnam / Shiveh Cotiage
* maf!rmamf(uwwdnsm
N M, =3 RA=d110027
Raia Gardan oy Dati 110027

Page Bof 8

Scanned with CamScanner



Shivaji College (University of Delhi)
Raja Garden, Ring Road,
New Delhi - 110027

Data req. promotion(s) in respect of the following teaching staff from the post of

Associate Professor (Stage 4)/ to the post of Professor (Stage 5) under Career
Advancement Scheme 2018:

Sr. - — e
No, |Name of the Teacher Designation Department | Stage(s) of Promotion
1 Dr SHIV KUMAR From Stage 4 to Stage 5

SAHDEV Associale Professor [ Mathemalics (Pay Malrix Level 13A to 14)

F Stage 4 o Slage 5
2 Dr. NEENA R WADEHRA Associate Professor bl Y 9

(Pay Matrix Level 13A 1o 14)

‘From Stage 4 to Stage 5
(Pay Matrix Level 13A to 14)
"'ﬁ%ﬁFSt?gEIEé'STageE -
(Pay Matrix Leve! 13A to 14)

Biochemistry

3 | Or. RASHMI WARDHAN Associate Professor Biochemistry

4 | Dr. DARSHAN MALIK Associate Professor Biochemistry

| From Stage 4 to Stage 5

5 | Dr. RUCHIRA DHINGRA Associate Professor Hindi (Pay Malrix Level 13A to 14)
8 Dr. VIRENDER — : o Il ulﬁ'—cfﬁ_sfége_dfmlﬁ_ﬁége 5
BHARDWA.J ssociate Professor | Hindi (Pay Matrix Level 13A {o 14)
' o T {'From Stage 4 1o Stane 5
7 | Dr. DARSHAN PANDEY Associate Professor Hindi J S

Scanned with CamScanner



APAR PROFORMA — NON-TEACHING STAFF

WYFT FoARAa/3T Faufa/geas Faarayafas el & Qv afts srifasaes
Hediwa Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JOINT REGISTRAR/DEPUTY
REGISTRAR/ASSISTANT REGISTRAR/ADMINISTRATIVE OFFICER

FTATII/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMEN T --nnmeemmmemmmee e e

AT a9/31af &1 gfddeed
REPORT FOR THE YEAR/PERIOD ENDING--=---xnnmsmmeemmmemmeemmmem e e

T PART-1 - 39f@d9rad 929 PERSONAL DATA

ISR 1 A1
Name of the Officer

geared Designation

SRR (RaA/AdE/a)
Date of Birth(DD/MM/YYYY) : / /

aTRd TR ug 3R adAeT A3

Permanent post held and the
present grade

SN CIR I ER RIY

Educational Qualification

SqIaaTAe UG deheilehl JTTATT
Professional & Technical
Qualification.

ay & GRIT SENFfAEToT, TEY e & o)
O Ieqafeyfa &1 3afdr| afe sod wifds

o freror for § ar 39 fQavor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.

a¥ & e R I giRieTor SRIsH

Training programmes attended during
the year :

Raie 3afr & ga- F-0)
Charges held during the period
under report

Y Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100
APAR PROFORMA – NON-TEACHING STAFF 


HAFR TR FEHeAF -HTT-||
SELF APPRIASAL BY THE OFFICER - PART-II

(T8 ATHRT &1 ufddes for@r S= §, 38% @Rl T U, Ife 3Maede g dr
ST 3ol & & Holdel | )
(To be filled in by the Officer reported upon, if necessary extra sheet to be used)

frT 1T Fgt @1 Gfeed fdavoT Brief description of duties:

T & S d8T/32/AAT YN T 39 for [ frv g ar 3mues for @uiRa
frT a1 & 39 (IRoTE/AET A1 3T T H) FEt & e-gq AS WARGBAT F YR ®
§eIU 3R 9AF &g I AU 3Uclisy ddv |

(3CTGITT- 3T JTHTIT/HTITT/TAHTT & ToIT ari¥en Hr Grofetn)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

TET/3T/AT Iqafeuar
Targets/Objectives/Goal Achievements

Y Contd...P-3/-



3

3. (3TA)  FUAT AE-2 H q@U AT F&A/3LAVEAAT A Wit 7 g W HAA F7 @A F Zeo@ |
afg aedt T TIfed & HI5 STU0 W & dF I Fa|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

4, (@B) FUAT 3 Hal & M Jeow W fowd by ftew Iuefeear @& & R 3aH e
AT F Y oo HL|

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

5. Fugr g5 fafdse & 3ifhd Y [SEd 319 39eT 1 dlerer T GRIETOT & AeIH @ FERen
e & |
Please indicate specific area in which you feel the need to upgrade your skill through training
programme.

6. FUAT 3eo@ A o F1 qdad Holst af & e Fufcd arffer faawoh muiRa ali@ 3nfq
$oisY ¥ F 3cadkadf a¥ &l 31 AT dh Gor A af 18 A Ifg A7 ar faawor g1 Fer Hr
@ fordr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

feTiar Date:..ooveeeeeenn. 3SR & gEaeR Signature of the Officer

S Contd...P-4/-



yfades I+ garr yfadesr-smer-i|

REPORT BY THE REPORTING OFFICER - PART-III

TEgIcAs® AT &1 fAuRor gfddes aur qefdeliehe TR @Ry fhar Sem g, & 1-10 &
YA IR glT IRUl STel 1 G99 &7 I I 10 FoF 31 A o1 c2ufar g1

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(FIar gt Ft oA ¥ ggo an-fadet A caerq@s g o )
(Please read carefully the guidelines before filling the entries)

1. Tt &1 &7 Hediehst (36 HIET T daT 40% BI9M)
Assessment of “Work Output” (weightage to this section would be 40%)

aoT / Attributes yfodes witsilt | qafdatsa mitwd
Reporting Reviewing
Authority Authority

) @ Rfad s 1 aRquTd/favat
& IR W IERed fFar ar s

Accomplishment of planned work/work
allotted as per subjects allotted

i) PRIfAYATET T FIfC

Quality of work output

iii) farereroTTa#Hs Jrerrar

Analytical ability
iv) raTaTaHes HrY $HT IRYUTET/ AT aTw
IYTAfRAT F Accomplishment  of
exceptional work/unforeseen tasks
performed

foreTeT R O el et ATSIT Overall
Grading on ‘Work Output’

HeFER
Initial
2. cgfddard fAATAT3NT 1 FHediehel (1-10 & JAGT W ); TH HET & dT 30% gram
Assessment of “Personal Attributes” (on scale of 1-10); weightage to this Section would be
30%
aoT / Attributes yfodes wftsdt | qafdetswear sfsr
Reporting Reviewing
Authority Authority
i) T Fr gieeanof
Attitude to work

Y Contd....P-5/-



i) STFAerY &1 |

Sense of responsibility

iii) & Hr HETT H FT A
&THdr Capacity to work in team spirit

iv) TUYOT SHierer

Communication skills

) A

Leadership qualities

Vi) 3ETRITET T 3eIRaToT
Maintenance of Discipline

vii) IHT-EAT & AT R R
$r &FAAT Capacity to work in time
limit

viii) IHIR g TFcerd Geer
Inter-personal relations

‘TIFAIT FAATABN T FeT R
ATST Overall Grading on ‘Personal
Attributes’

HEAER
Initial

SHrIcHT FETHAT T Hedihel (1-10 & YA T ); $H 19T & deT 30% M
Assessment of “Functional Competency” (on scale of 1-10) : weightage to this Section would

be 30%
aoT / Attributes Hferdeer o °
Reporting wTfererY
Authority Reviewing
Authority

i) Fra/RfETE/ET v degar F &7
H gfpad ©g 399 T@E TIET B
SATARRY Knowledge of

Rules/Regulations/Procedures in the
area of function and ability to apply
them correctly.

Y Contd...P-6/-



i) gger AfFd Initiative

i) Nfdsg TSer  FA FH
&TATStrategic planning ability

iv) TaReToT AeTdr
Supervisory ability

v) Ao aier T afear
Decision making ability

Vi) GH-aT &THAT
Coordination ability

vii) ey 1 9RTG v fa=faqa
FT I &THAT

Ability to motivate and develop
subordinates

‘GhEIcH® WAHAAT W Fa A
DI
Overall Grading on ‘Functional

Competency’

IeTER
Initial

Tareeg i F&ufa State of Health

g Sa/3Esiental/ 3w Wosr qa/enfa. Ao & aiFadl & Jia gieehor

Attitudes towards people belonging to SC/ST/OBC/PH Categories:

STTHTYROT & HaY  (SigT &el o9 &)

Relations with public (wherever applicable)

S Y Contd...P-7/-




6. Tcafarsar Integrity

(@ 3R S Feafassr 9 feoqull & Please comment on the integrity of the officer)
i) T F W 37T,

Beyond Doubt; or

i) A GAT A HS Gldger &1 AL

3m$ § 37uar, Nothing adverse has
come to my notice; or

ii) feh AR i FhAser A HF o,

3c: Ueh e ool Harer §

Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

7. Raiféer #fOeRr garr 3ifha eoeg -RE @ 3ReE & Rad fodr o1 @& ©
3HE 38F THAT IO, THLY, FAR AHLY T FAGR J9f F 9 cager afed
Hodichel Ud BIC @ # 01 ¥ 10 & YA T FHIT AOUNAIOT (FAT  AUNRIOT & a9 &
foT fAgd aesT & Jequrd & 3Nad A & I & AR ) fhAr S g)
Pen-Picture by Reporting Officer

(General assessment of the officer reported upon including overall qualities, strengths, lesser
strengths and attitude towards weaker sections and overall grading in the smaller box
provided on a scale of 1-10 (the overall grading in the be based on addition of the mean value
of each group of indications in proportion to the weightage assigned)

8. AT Foft  (1-10 37t & @@« & ) /Overall Grade (on score of 1-10):

gyfaded s F gEanEw
Signature of the Reporting Officer
ATH TAST 37ERT &
AT Date:.voveveeee. Name in Block letters:

RrGie
Designation:

SY Contd...P-8/-



ar PART-1IV g?lﬁ&l'UT | Review
(gﬂﬁﬂ’lﬁ' sl REVIEWING OFFICER)

1. & 39 -l & RAféer 3fteary eart f@90d s 3R e ot & deaer & IE2Y T
TR & TEHAd &7 AR 3T Rhedl TEATeH® Apdiher A AfRERET @ @eAd o & ar
AT 38 AT H U a0 Hlod # 39 Hodichel HT Jool@ Y IR 3T yiafed W IHEIRR

|
Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-111. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

gl Yes el No

2. 3raEAfd g &1 Pt A FUAT 3HAT HROT IAR, FAT g WA a1 § T 3T TS

el AT AT T8 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or

add?

3. geAfdellehel  JTORRT GaRT HeH TER| HUAT AT X A9 100 sal A
SEd ey & gaed  fAAvaEt & @Hed &7 vd 3EH gied @l & i sfdgfed
AR 8

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker sections.

4. giddesl & @S -lll A QU 1T AR & YR N FoT Al T&gicash AT
Overall numerical grading on the basis of weightage given in Part-111 of the Report.

gaAfdeder HfAFR F gEanr
Signature of the Reviewing Officer
ATH TISC 37ERT H
AT Datel.ocveeeenee.n. Name in Block letters:

RrGie
Designation:

*khkkkkhkhkkkikkkkik



(iii)

(iv)

v)

(vi)

Heldadd Annexure-|

HEATcHS AVIHIOT & Y THUHR 9 ey fenfader

Guidelines regarding filing up of APAR with numerical grading

TSR & T fafad aaereh 3R eaeds qur 93ficd @A <d U R 1wl
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T 1 ST & o 1 3rar 2 & el aefientor (et & a1 faQiwamsit ar for  f@ement
Aofieor & ufage) I AT rawadnpt & ART § For 7 & wea &9 § 3o @
S AR A YRR 9 H¥ar 10 & foRdr Aot & ey A AR suafeat & e &
e & sreem| Aol 1-2 3ryar 9-10 faRe @it € 31a: 3 3Ry fiv Ia fr sa &l
gifegs Ao yeiaT g gfcidest Ua Yefdelienel RRRAT @ fhell foprr  ar
ST 37 N a7 FEdT H AT F FRRA FeAAT & Jolell A el =fRw]

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieor “Sepse” foram Swam aur FEeo/dela & foe
3T gredies i 0T A F AT greaie 9 fear SRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

THUIR T 6 dAT 8 ¥ BT & drd HT 3RO g 3o T STwem gur ureaies 7 fear
STRA|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

TRUHR &1 4 JUT 6 F BT & &g & Fafieor “Ieor foar Swem qur gredis 5 &
SRET |
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THIUR T 4 § HA Fafienor “qea” foram S|
APARs graded below 4 will be given a score of “Zero”.

ook skok skokook



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




TRIHER & v aiffs srifasues gearea Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR DRAFTSMAN

FIATI/ TR/ faATeT
OFFICE/FACULTY/DEPARTMENT

AT a9¥/37af &1 gfadee
REPORT FOR THE YEAR/PERIOD ENDING

T PART-1 - dafdas saRT PERSONAL DATA

1.1 3R &1 A1 Name of Officer

dwewewssad | [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ |
PIMS ID No.

1.2 Qdr H $RIHR JgoT Hr A

Date of Joining the Service

1.3 S=AfQY
Date of Birth

1.4  Far FAHRY 37.30/30.5.91./3T

e a9t #r 87
Whether the officer belongs to
SC/ST/OBC?

15 adAe 38 F R BgEa & featien I
Date of continuous appointment to Date Grade
present grade

16 gdAE Ug 3R 3§ W dad 1 akg feare DS
Present post and date of posting thereto: Date Grade

17 38 @ HUEYd @l & 3afy oel & HROT
Period of discontinuity from duty On account of Leave

GTIGTON/ 3T TRSRT HT o HROT
On account of Training/other
official assignments

1.8  dffyw AR cHgE@s 3gare

Academic and Professional Qualifications:

Sr Contd..P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

2.1

2.2.

2.2

T PART - |1
H1at &1 widicad faawor Brief description of assignments

RaietelsT 3afd & e v arv Rt 3R 3uafstt &1 a@féica faaor oemsrer 100 2reel
# @ Sad div av [3fdse Rt &1 3ea fRar Sy

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

FIAT 3o F{ [ FAT qaadt FHorst a§ H 3ae F@fed i faolt Ruiia ol
37T Felsy a¥ F 3ccakadl a¥ & 31 A deh gof T or a5 A I st ar faaRor
gl W i d@ fore ST

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

fhv s g 377 IFfaReFd iR IeRfRT FRIRE fFr v wF S Sed@ ae
3TaTS &l

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

TIT g a1 Afawrl & fAafy afga gvanr

Officer reported upon Signature with date

Y Contd..P-3/-



AT PART-11I

3.0 N 3T HSRT @RI oedl AR 3Tl & HaU H fhU 70 FaHedihd H WA 67
A QU st N1 3.1 & HgH A I g AT g d 3EH AT 3R 3FF HROT
§ra?

Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1  below, if

any
3.1 foeta &1 &1 FAearrer (39 ST F1 3T 40% M)
Assessment of work output (weightage 40%)
ufgsr | wfsd uIftRT
Reporting | Reviewing | & 3megsi
Authority | Authority Initial ;)f
Reviewing
Authority
) R 21 & AR QU 3T FF A G
FA i AT Extent of accomplishment
of work  assigned as per para 2.1
ii) el R T IJOTAT
Quality of output
i) R 22 F gER fAeoied
HETUROY3EAAET S B QL
Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.2
gaa AfFarOverall Grading
32 cufFana faRdwansi &1 HeArdhe (3§ 1T & 3T 30% grm)
Assessment of personal attributes (weightage 30%)
ISR iR I
Reporting Reviewing ¥ TR
Authority Authority Initial of
Reviewing
Authority
) @ & gfa AfRERr
Attitude to work

ST Contd...P-4/-



i) 3cRedca &I HGaT 3R ggel
FT  dT uflFd Sense  of

responsibility and initiativeness

iil) e 3R wHY @ OrEdr
Discipline & punctuality

iv) TUYOT @ierer  Communication
skills

V) EF HGAT H P ST I T
Capacity to work in team spirit

Vi) THT AT H P 6T T &HAT

Capacity to work in time limit

FHT AT Overall Grading

3.3

YFTcHS HETHAT FT Hediwed (W AT FT AT 30% o)

Assessment of functional competency (weightage 30%)

gfadeer

wifsrY
Reporting
Authority

CGIEGIC T

9

wifsRY
Reviewing
Authority

CCIEGIET

S

PHREZR

F AR
Initial of
Reviewing
Authority

i) M@ & IHR@OT H JIgAT TA;T
Sodch  HEATT Hr &HaT  Quality of
tracing and capacity to read drawings

i) 3INE TR FET AR GDAHAS
NG F Preparation of drawing,
Structural drawing work

iii) Uraheled AT ST el T &THCT
Ability to check estimate

iv) 3ffaRed gfaeaa #el, @faer
TS H dIR H AR 3o SAded
I AEAAT, @l el g Ability to
prepare and check extra substituted items

and contract documents, wherever
applicable

ST Contd...P-5/-




V) HHGT AETAT

Co-ordination ability

vi) @fder  smEdor  gaenst,  @fder
CEAAS AR A AR Sl

AFTgar Ability to prepare, check NITs,
Contract documents

AT AT Overall Grading

1-10 e X AEr-1 11 Hr gxer afsor

Overall grading of Part-111 on scale 1-10

A3 Grading yfade qerfaeiteneT gefdeiasr wftary
wifersrY wifrsrY *F ITeFER
Reporting Reviewing Initial of Reviewing
Authority Authority Authority
1T Part 3.1
1T Part 3.2
1T Part 3.3
AT AT
Overall Grading
HTIM PART-IV:
4.1 AT fAA9dIT General Attributes @ T &t Weightage not applicable)
4.2 Feafassr : Faar FAfFE 7 weafassr ¥ Roqoft & -
Integrity : Please comment on integrity of the officer:
gfadeet gaAfdatde qaAfdeite
uTfarRrY LIE LI LB LR
Reporting Reviewing F NCTER
Authority Authority Initial of
Reviewing
Authority
i) Tareey fr el
State of Health

i) ®eESy et 3R EggrRd
mﬁr/agr.aﬂaﬁ%r/ T User

g7 & gfa gfseaor
Attitudes towards  weaker
section and SC/ST/OBC

ST Contd...P-6/-



iii) 3SR vd wrera: o
T fr AwfFEERr AR 3T
&3l F Ieol@ A TH dg
o e F e §

Aptitude and potential please
mention about the aptitude of
the officer and areas in which
he has potential to develop

alongwith training needs.

4.3 ITHET 70 Aser H 97 U= Pen Picture in about 70 words:

Raiféer w0+ F graner
fesTi Date: Signature of Reporting Officer
TYTT  Place:

HATIT PART-V
HHIET REVIEW
Yeifdeilehel IRIRY & 37efleT Gar 3afer

Length of Service under Reviewing Authority:

ST Contd...P-7/-
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V)

V)

FT 39 -l H RO AR g@rr fAefa & 3R A ot & dey &7 fee v
TIHATRS W WgA 82 IMG 3T fhegl HCAcHT Hedishel AT JATRIAT & HgAd 78 &,
dl AT 3H AT F QT AT FldA H IS Hediehel & Joo@ A AR AT gfaffear
HEIER |

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-11l. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

gl Yes el No

AT @Aeaar fr AT # gegead Qaver 31w HRON F1 3ca@ H|

In case of difference of opinion details and reasons for the same may be given.

Ife PR Igiad SIa/3REEd Seoia/3ed PUosr @ & #eeg & IR # R
frar & o Fuar sHe AW &9 & Joo@w w6 A RO e’y a3
S/ SeAic/3ea Uesr a9 & ISR & Hrifasaes &1 Gsuer Fedine faar
gl

If the officer reported upon is a member of SC/ST/OBC, please indicate specifically whether

the attitude of reporting officer in assessing the performance of SC/ST/OBC officer has been
fair and just.

1-10 TheT 9T gHT AT Overall Grade on scale 1-10:

gaAfdelsa JAFR & gEanr
fetT Date: Signature of Reviewing Officer
YT Place:

*khkkkkikkkk




(i)

(iii)

(v)

(vi)

Helddsd Annexure-1

EITHE AUHIOT & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & Fo fafad aaeurh AR eqegds qur gadficd @A73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN &Y S & 6 1 3rar 2 & el aeffeor (et @ ar fadwansit ar e Ao
AolieRor & ufdgen) @I fARISE IAHAABT & A F Ford 7 # wdicad &9 @ 3o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafet & d@@w A
e fear srwam Aof 1-2 3rgar 9-10 faTer gl § 31 3a1a 3y g o= i sWa Bl
qifegs Aol yer mgmw?ﬁmmﬁwm Cal
SSTTEIROT 37k el ag H&AT A oA H SR FeAAA 6T Jolell A e =130

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & Fefieior “Sepse” foram Swam aur FEeo/delia & foe

3T grcdies T AT WA F AT g 9 fEar SIRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Ol & g & gefexer “eor foar Swn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

seoskoskosk skokosk



Annexure-1|

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30" June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31° July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




FRqTes FfRTarEsES FfTar & v afis srifasaes geaiwa Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR EXECUTIVE
ENGINEER/ASSISTANT ENGINEER

FIATI/ TR/ AT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING

T PART-1 - dafda® saRT PERSONAL DATA

1.1 3R &1 T Name of Officer
dweewesred [ [ [ [ [ | [ [ [ [ [ [ [ [ | |
PIMS ID No.
12  ¥ar # HEAR JgoT & fafy
Date of Joining the Service
1.3 SeAfafy
Date of Birth
1.4  Far 3SR AT/ T/ WosraHrg
Whether the officer belongs to SC/ST/OBC
15 oA 35 & oeraR T & A feetien DES
Date of continuous appointment to Date Grade
present grade
1.6  gdAE 9 IR 39 W A9 Hr @ fearen DE]
Present post and date of posting thereto: Date Grade
17 3O A FURAd @l Hr Hafy TET & HROT
Period of discontinuity from duty On account of Leave

gfAeToT/3T TIFRY Fraf & HROT

On account of Training/other
official assignments
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http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

1.8 & 3R cgrgaiRe 3gan

Academic and Professional Qualifications:

1.9  drEdehell FB3MACT HT qY olror H. U
faf(Faer aedeer & A F o))

Registration No. of Council of Architecture :

and date upto which it is valid (applicable
in case of Architects only)

110  3iadefa/fageh gReforgee aeusa I
fFu 3R cHrawRe gaw e X o
Inland/Foreign Training/Refresher Courses :

undertaken and Professional qualification
attained

111 reddgica/earadias At 1 geeadr
3gamred faomeia adeT

Fellowship/Membership of Professional
Bodies/Departmental Exam qualified

HTT PART - I
a¥ §q FEHEAFT SELF APPRAISAL FOR THE YEAR

21  Hrat #1 gigea fQawor

Brief description of duties of post:

Y Contd..P-3/-



2.2

2.3

24

HUIT AHICHD/TcTeT/fdcdia oedi/3eeat (8 @ 10 #HAg alIAT & HA H) & Ieo@ AL S ITH
T Aaa fhv o & 3R 93 FET & TEY H YN ITATSY Yrod Fr g

Please specify the guantitative/physical/financial targets/objectives ( 8 to 10 items priority —

wise / in order of importance) that were set for you and your achievements against each
targets.

Aq&T Targets: 3qafetr Achievements

FudT HieH 2.2 H fAfdse @edi/3eedl & el A U 3vafetdt W dfaea feoqolr Y| o
3oT A&l F ool Y Toleld Il TAF ITATeUl IET & 3R 398 39el AererT & dT Seor@
£y

Please comment briefly on your achievements with reference to targets/objectives referred to in

column 2.2. Please also indicate significantly higher achievements in relation to the targets and your
contribution thereto.

FAT Hiod 2.2 # fAfdse Fgat & dest 7 FfAdl w wfdrea feoaoh w3 Foar 3q @edt # ared
W H I P 3@ I} &, A AR Sea@ HL |

Please comments briefly on the shortfalls with reference to the targets referred to in column 2.2. Please
specify the constraints, if any, in achieving the targets.

ST Contd...P-4/-




25 (Fa) FAT I TaAE a¥ & v @l 3wt g adftd aiffe w1 A= e

2.6

2.7.

off g, forash 3ma Raiféer wfeerdy €72
Have you set the annual work plan for all officers for the Current year, in respect of
whom you are the reporting authority?

[ ] & Yes [ ] =@t No

(@b) FaT 3I=r T TafAT IfAFRAT H vA TR, o §, ST 3o Raféar
TITehRY § ?

Have you written the APAR of all officers in respect of whom you are the Reporting
Authority?

[ ] @ Yes [ ] =&t No

ey off 3= 31faRed T 3MRIT FRT fAaHT Ieo HIAT HGTH g1, 370 3ol
&Y, S G fohT 0/ Y e aw

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning

1.

FIAT 3o F{ o FAT qaadt FHorst a¥ H 3rae Fofed afven faawolt Ruiia ol
37T Helst I F 3cakadf ay¥ &I 31 SAG dh gof AT o 35 Ar| afg &g ar faavor
gl I Fr aRrg fordr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

a1 & arer S & Ay afikd svanw

Officer reported upon Signature with date

ST Contd...P-5/-



AT PART-III

3.0

T AT & U 3Tl & HaY H PRI & FTHedid § HgAd gl & fqU arw

R 3.1 & ¥ & Ifg A 39gaAfy & ar 3udhr dar 3R HRoT Iaw

Do you agree with the self appraisal of the officer with regard to targets and achievements.

Indicate reasons and extent of disagreement with reference to 3.1 below, if any

3.1 foeta &1 &1 Aearrer (39 s0T F1 RS 40% M)

Assessment of work output (weightage - 40%)

On scale 1-10 & el 7 ; HUAT 34@'&%1’? & W see instructions

st | wfgsr iRy
Reporting | Reviewing | & 3smegs®
Authority | Authority Initial ;)f
Reviewing
Authority
i) T 2.2 & IFAR T 7T HF 7 O
Fel T HIAT
Extent of Accomplishment of planned
work as per para 2.2. above
i) HeT RT T FqoTer
Quality of output
i) RT 2.6 & 3TAR fasariea
STHTROT/3TAT8TT I &l QT el
Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.6 above
fodta & W Fa Ram AT
Overall Grading on ‘Work Output’
3.2 afFaea fvanit &1 Aeaiwed (3§ 1T &1 AT 30% M)

Assessment of personal attributes (weightage 30%)

On scale 1-10 & el & ; HUAT 31@?‘&1’? &I W see instructions

LIBEan LIBEan TS
Reporting Reviewing | & 3megs
Authority | Authority | |hitial of
Reviewing
Authority
1) T & gfa AfRERr
Attitude to work

Sr Contd...P-6/-



2) Ugd, 313d U4 HIHFI-H9eaAdl
Initiative, drive and resourcefulness

3) HelRmdeT
Discipline

4) GYNOT ahierel

Communication skills

5) & HTGAT T P A I §THAT

Capacity to work in team spirit

6) THT AT H PRI A I &FHAT

Capacity to work to time lines

7) WRER-ITFAIT Faeb 3R 379
Adfdhel Td AEhl & [T TG
Inter-personal relations and relation
with clients and customers

8) TaRaEaigdr Ud THFAGRT ol &l
o 3R 3TBT  Dependability and

willingness to take responsibility

‘egfFaard fdvaEt w Fa Femw AT
Overall Grading on personal attributes

33 YENIcH® HETHAT FT Hedldd (3H AT 1 a1 30% §rem)

Assessment of functional competency (weightage 30%)

On scale 1-10 & el & ; U 31@?‘&1’? &I @ see instructions

ufgsr | wfdsr T
Reporting | Reviewing ¥ AT
Authority | Authority Initial of
Reviewing
Authority
1) T ¥ gefaad Fgay (el
HREAYOTN &1 AT AR AR TEr
TE T AT A T JaIar
Knowledge of Rules/ Regulations/
Procedures in the area of function and
ability to apply them effectively
2) Afadg AT S Hr &TAT

Strategic Planning ability

ST Contd...P-7/-




3) favt ot &Fr e

Decision making ability

4) TAAYUcAS JEgdm
Analytical ability

5) HH-AT &IAAT Coordination ability

6) Moy & IRA v9 fAefaa &=

I &THAT Ability to motivate and develop
subordinates

7) SUTA® ATHAGT & AT For EEs
GiRa3fl, Hediehel, Hchdl deheilh
AT TG YAoTar

Knowledge and Proficiency in Planning &

Designing,  Specification and  Codes,
Valuation, Vigilance Techniques

aredfag & faT For Architects
f3asst & T 3T TERET T AT

e W eaeT & I AaeiRearl g,
Fouarelier, g Bomgesa & T
TATcHSAT 3R Aiforwdr|

Practicability of design attention to
maintenance problems etc., Creativity and
originality for aesthetic, imaginative and
innovative designs

3 FRfAg & fATFor Horticulture
HfaATor AR Gl & A F fav o,
geraEr fhar f@fer Landscaping  and

Designing flower shows, Horticulture
Methodology

8) USY T TIST UG HAT I JIAETOT
Management organization and supervision
of works

9  faRed uforaia #el & Y
T A deRarl AN, qEor
S, RepSer GO yAOTE, s &
Jacliehad g  StaTd Promptness in

initiating  extra  substituted  items.
Finalising measurements, test checks,
recording completion certificate,
Responding to CTE’s observation

@Fgfag & faT amy a8 NLA. for Architects)

‘GhrTcHS FEHAAY W For Aamt AfFar
Overall Grading on functional competency

ST Contd...P-8/-



1-10 el 9T A1 1 gHer Afser

Overall grading of Part-111 on scale 1-10

A3 Grading gfdage qerfaeitaeT gafdetasr wftary

st s F TeIER
Reporting Reviewing Initial of Reviewing
Authority Authority Authority

HATIT Part 3.1

HATIT Part 3.2

HATIT Part 3.3

AT AT

Overall Grading

4.1 HeGToIsal © HUAT HRSRT T Hegfeser W feoqofy & |

Integrity : Please comment on integrity of the officer:

4.2

s R | Al | qARe

Reporting BlBean EUEERY

Authority Reviewing F NI

Authority Initial of
Reviewing
Authority
|) Tareey & Fafa
State of Health

i) HAESR Falt IR g
SAIT/3Te] STetailicl/ 3= faosr
g F yfa giesor

Attitudes towards weaker
section and SC/ST/OBC

iii) TR Ud FEE: oA
R & AfEER 3k 3=
&3l &7 3eol@ H A dg
fawra Fr & FdeH §

Aptitude and potential please
mention about the aptitude of
the officer and areas in which
he has potential to develop
alongwith training needs,
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4.3 SI9T3T 70 AsEr H U7 TUe=aX Pen Picture in about 70 words:

Raiféer #fO+FRr & graner
fesTh Date: Signature of Reporting Officer
YT Place:

HATIT PART-V
FHIET REVIEW
1) YATdeiehal WITEHRY & 37efieT Aar v 3rafer

2)

Length of Service under Reviewing Authority:

FIT 3T {E-IL F RAfET HRHRT garr w1 3m3eye iR Afdes quit & de&ar 7 R
T TqHedHT 8§ HgAd 87 ARG 3T fohedl T&acns Fedias a1 Jfawfdl ¥ #@gaAd
A8 &, A FUA IH AT A RU AT FleH A HUN Hedihd H Joad@ N AR 30l
gfafSeal o e |

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-11l. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

[ ] & Yes [ ] =@t No

ST Contd...P-10/-
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3) Ad fAeeAar 1 RFufd & degadt [awor 3k FRo & 3ea@ Y

In case of difference of opinion details and reasons for the same may be given

4) Ratféar 3Ry S 97 R W g/ raeliehel

Remarks/observation on the Pen Picture by the Reporting Officer:

5) 1-10 Thel X F&HT Af39r Overall Grade on scale 1-10:

qafdase HfAFR F gEaner
festi® Date: Signature of Reviewing Officer
YT Place:
TR fd ACCEPTANCE
&1 3 RAIféar 3fRri/gaAtdete 3R carT v v Fediad IR &Ad Beetar & @R

3R 3a% FROT, AR A &, F TEAd §2 W A F TP wRER 1-10 T | FHT I5
iy o

Do you agree with the assessment made by the Reporting Officer/Reviewing Officer and details of
difference of opinion, if any, with reasons for the same. In such case, acceptance authority will also
give overall grade on a scale of 1 to 10.

gl Yes el No

3csc Outstanding (9) qgd I=oT Very Good (7)
3T Good (5) AN Unsatisfactory (0)

TFRFar AN & gEanRR
fesTi® Date : Signature of Accepting Authority

AT TS AT &
¥4 Place : Name is Block Letters

Raxe srafr & ghoer ggamw

Designation during the period of Report

*khkkkkikhkkkikk



(i)

(iii)

(v)

(vi)

Heldd&d Annexure-1

EITHE AVHI0T & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

UthtM%Fixaﬁﬁaam?ﬁﬁTwWammmmaﬁgmaﬂ%m

The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN &Y S & 6 1 3rar 2 & el aeffeor (et @ ar fdwansit ar e Ao
AolieRor & ufdgen) @I fARISC IAHAABT & A § Ford 7 # wdicad &9 @ 3ffac R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse 3uafet & d@@g A
e fear sream| Ao 1-2 3ryar 9-10 faer gl § 31 3a1ar ey v o fr swa Bl
qifegs Aol yere m@mwmmﬁwm Cal
CIATTAUROT 3eTeh 3TeheT TEN TEAT H TAAH H HIA FeANGT & Jolell A el @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieor “Iepse” foram Swam aur FEeo/delia & foe

3T urCdies @ AT e & T gredie 9 fam S|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & geffexer “eor foar Jrwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-1|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to Dbe reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30" November
APAR will be finally taken on record




oot Taeaferamar=r UNIVERSITY OF DELHI
Ffass wes & fov aiffs srifasaes Ao Rae

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ASSISTANT

FTATII/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING

3afFaew sIRT PERSONAL DATA - (HT3T PART-I)

JTRRT FT ATH
Name of the Officer

SeAfafy (fea/ade/ay)
Date of Birth(DD/MM/YYYY) : / /

(erse & In words)

gIRd Ig &7 YeaI1H
Designation of post held

T TR 3] ST/ 37, STetatricl/
3T Moer g7 ¥ &g & ?

Whether the officer belongs to
Scheduled Caste/ST/OBC?

qAE A5 F AR AFT H
Date of continuous appointment : feete Date
in the present grade

Ig Grade:

ay & SRIeT SEN(afNator, TEY 3y & FRoM)
O Uty 1 3rafer| afe 3o wrides

o yfretor forar § ar 39er faavor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.
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&q H‘\WTH-»_«I' SELF APPRAISAL — HTdT PART-2
@ 3RF garT v ST, e Rae fordr S §)
(To be filled in by the Officer reported upon)
(T wfafSear ovel & Ugel JiefeRil & eAETYdsh TG o )
(Please read carefully the instructions before filling the entries)

1. Hcaedi T d@fged faaor Brief description of duties:

2. a ds & Ju/3Ef & g 39+ garT fhu T St @ v
HieTcd aR-ge (fear ST arell AR 100 ereaY & 38 o g)
Brief resume of the work done by you during the year/period from
to (The resume to be furnished should be limited to 100 words)

2. YA Joo@ A b AT qaadl Helst a¥ &1 el Guicd aifver faaol HuiRa il
3T HeiEX a¥ & ScaRkddl ay¥ HI 31 STIadl doh gof T af a5 oAf| Afg AT ar faavor
gol e T AR fordr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

TUTT Place: ..o,

T & ared HIUFR F gEanr
Signature of the Officer reported upon

Y Contd....P-3/-
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ReE for@ar arer e g@rT Aearer srer-3
ASSESSMENT BY THE REPORTING OFFICER - PART-3

(FoaT Jiafseal s & Tgor fer-facdelt & eareqdes 95 & )
(Please read carefully the guidelines before filling the entries)

1. C@RT 9% UI/fARAVar & faw 3nfehes AT & Sl =nfge S &r 1-10 d & YA

W gl Tfee fFEd 1 &7 arcd [daea® 935 3R 10 &7 Jcgd 3=uaq 395 I ¢

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(@) P fTSuTEsT T Ao (6 €S HI dedsT 40% grem)
(A)Assessment of work output (weightage to this Section would be 40%)

Rale foaesr arer | wfam sfaedr garr e AR F1
FVFE  Err | wfa Iz (IR T | @R Initial of
Rar s dE (2@ WEAT AT § ) Reviewing
Grades by Revised Grades by Authority
Reporting Reviewing Authority (if
Authority doesn’t agree with col.2)
1 2 3 4

) ArSATEg S/

Jmefea fawar &

3TER 3efed SR

9 AT
Accomplishment of
planned work/work
allotted as per subjects
allotted

i) SRT T IOTCAr
Quality of work

iii) €oT H AIOTAr
Proficiency in typing
(speed and accuracy)

iv) T H Sdorar, A
faeiRa ot iR aret
sl & WREE
Proficiency in  work,
namely maintenance of

prescribed registers and
charts etc.

FHE fasuea W THT
AT (FT [P R iv )
Overall Grading on

‘Work Output’ (Total [ i
to iv])

S Contd ...P-4/-
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(@) Al u/fAATAT T HodTheT (36 TS HT dgdsT 30% glam)
(B)Assessment of Personal attributes (weightage to this section would be 30%6)
RaE forwesr | waflem sfedy q@rr | weftam sfasRt @

arer wfaa I3 (afs e Initial of
farrY FTAFH 2 § "gAd Al | Reviewing

carr R | ¥) Authority

AT A Revised Grades by

Grades by | Reviewing Authority
Reporting | (if doesn’t agree with

Authority | €01-2)

1 2 3 4
i) F1 fr ufy sgTed
Attitude to work

ii) e hr Hra=T

Sense of responsibility

11i) 3eIRMHT FeATT IGeTl
Maintenance of discipline

iv) TUYOT Hierer

Communication skills

V) faeevuTcAs Jregdr
Analytical ability

Vi) &F & T F ST el
Jegar Ability to work in team

Vii) T HHAT FT Greled FHIA I

JEIAr Ability to meet
deadline

viii) 3deaf@aera gey

Inter personal relations

‘sqfFdard ot fAAwanst
AT AT (Fer [ | F viii])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

(1) FRATCHS &TACT & Hediehe (SH WS &I dalial 30% gl )
(C) Assessment of functional competency (weightage to this section would be 30%0)

Rare  forgar | Fefter 3y ganr HHIET
grer fERY | @ufaa I (e T | 31T
garr  fe@r | 2 & wgHa ¥ ) IEATER
IRT I Revised Grades by Initial of

Grades by | Reviewing Authority (if | Reviewing
Reporting doesn’t agree with col.2) | Authority
Authority

1 2 3 4

i) FA-FST & 87 A Al fagAr
[AETATT T AT AR g TE Wk T
A &% dr F@egar Knowledge of

Rules/Regulations /Procedures in the
area of function and ability to apply
them correctly

Y Contd....P-5/-



i) H-aT &THAT
Coordination ability

iii) gger afea Initiative

iV) FTIEX W HR & H F0Tr

Proficiency in working on computer

‘FRICH® &TAdT 9T GHIT AfFr
(e [ i & iv]) Overall grading on
‘Functional Competency’ (Total [i
to iv])

e Note: T AfSwr, P i 7§ a6ds F Iqura & WhaH F TAF WF F AT AT
& AT 9T TR g

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

HIAT-d GENERAL-HTITPART-4

1. SieTdlT & ®1Y @94 Relations with the public (STgT 8! #e] & wherever applicable)
(FoaT FeFar H HFEE Gw ogT foAegar R 3FH S & ufa SeRel¥icd W

feoquf) é") (Please comment on the officer’s accessibility to the public and responsiveness to their
needs)

2. gfre7oT Training
(FIAT HRAAT H HRIRAT R HA &TAT A GUR o g sy & gfée & gfveror &
fAwiker &) Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

3. Tareeyg & T®ufa State of Health

4, acafasar Integrity
(@9 3R S Fcafassr 9 feoqolt s Please comment on the integrity of the officer)

Y Contd....P-6/-



5. STHAI3T 3R HHR &THAIST, HURUT ST, HecaquT A3l Tar FHAAN aqlf &
gfd fgfcd & &7 @ IS & FFT ol W RUE fo@er arer 3T g@rr &

erse I (SET919T 100 ers&Y ) Pen Picture by Reporting Officer (in about 100 words) on the

overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

6. RAC & A9 1A T3 &, @ 3R 7T H & 18 TS & MR R AT 3Hifhe AT

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

gfaded IO F gEanw
Signature of the Reporting Officer
ATH AlC 3R H
Tl Place:......ccccceeeee. Name in Block letters:
RLGic
feeTeh Date:.......coooceee.. Designation:

Rare & 3afr & =
During the period of Report:

Y Contd....P-7/-
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wHleT HftFdY qarT sregfFaar-amer-5

REMARKS OF THE REVIEWING OFFICER - PART-5

THET TSR & ded ddrerel Length of service under the Reviewing Officer

AT Y H fAsdreeT AR o3 U a4 A fAfdes ui/faRdvanst & dew 7 R
fores arer feT garr fFu 9w Aediwa ¥ weAd §? {Heet: #mr-3 3R smr-4(5)) (IR
39 AON/AIAYA3N & ey o 3% HeAlhadl & FgA gl & o 38 WS A 39 fav
f6F a0 TAFH A U Hodiohol Gol Y IR T GTATSETT T =T IR Y )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (In case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

3reAfa H AT A FROT IAW| FIAT WA F ¢ HHA 3T FAGA HAT 3T S5
e 8 ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

HAT/ ST AR & SR fearest w1 Hedihad wat A RO for@ar arer 3fRsny 6
EIECIC)

C

The attitude of the Reporting Officer in assessing the performance of SC/ST officer

Y Contd....P-8/-



5. AT 3SR GaRT Ueg FOT | (elerstar 100 rea¥ #) HUAT &THABN 3N FHAT &TAAAT

& &7 3N AR F9t & g FfAglcd AR AR & Faar qoit ) fecqo ¥ |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. RO & amer-3 F oo, @s-@ 3R -1 & & ¢ Jgdel & IUR W AT 3iifds
AfaT|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

YoAfdellehe FRAFR & gEani
Signature of the Reviewing Officer
ATH HIC 38R A
Tl Place:......ccccceeeee. Name in Block letters:
ECEGIE
feeTrh Date:.......ooooeveee.. Designation:

Rare & 3@ & gk
During the period of Report:

*khkkkkikhkkkikk



(iii)

(vi)

Heldd&d Annexure-1

EITHE AVHI0T & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TATIR & T fafad aaeureh AR eqegds qur gadficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & foh 1 31 2 & R geffentor (T R ar faRwansit a1 por ARt
AolieRor & ufdgen) @I fARISC IAHAABT & A § Ford 7 # wdicad &9 @ 3ffac R
e IR S YRR 9 H¥ar 10 & fRAr Avh & ey A Rfre yafsdi & @ew A
e fear srwam| Aof 1-2 3rgar 9-10 faTer gl § 31 3a1a 3y G o= i swa Bl
qifegs Aol yere mgmw?ﬁmmﬁwm Cal
SSTAEROT 37eh el ady HEar # aoAe # SR FeA A T Jofoll A e =130

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieor “Iepse” foram Swam aur FEeo/delia & foe

3T grcdies @ AT AR & T gredies 9 T Sem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7%@T
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & geffexer “eor foar Jrwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-1|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to Dbe reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30" November
APAR will be finally taken on record




Hfass Hfgar ¥ v aftes FRifasues Fearra R
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ENGINEER

FTATTI/ TR/ TIHATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING

AT PART-I1 - 3af@as saRT PERSONAL DATA

1.1 =R &1 A1 Name of Officer

wwwewrs | [ | | [ [ | [ [ [ | [ [ | | |

PIMS ID No.

12  ¥ar # HEAR JgoT & fafy
Date of Joining the Service

1.3 SAfQY
Date of Birth

1.4  Far JAHRY 37.30/30.5.9./3T

Rar g #1 §
Whether the officer belongs to
SC/ST/OBC
15 gdae I8 & oenar fAgfea & fafr IEGIED PE]
Date of continuous appointment to Date Grade

present grade

1.6  IIAE 9g 3R 3 W dddr H a0@ e DES
Present post and date of posting thereto: Date Grade
17 g8 @ 3EUReYd T &1 3af TET & HROT
Period of discontinuity from duty On account of Leave

gfRAeTUT/37T THRT FRIT & HROT

On account of Training/other
official assignments

1.8 & 3R cgrgaiRe ga

Academic and Professional Qualifications:

Sr Contd...P-2/-
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1.9

2.0

2.1

2.2

famir adeT 3ot Departmental Exam passed :

gl Yes el No

HATIT PART -1
14t &1 "@f@ica R@avor Brief description of assignments
Rarerthesr 3afer & e fre arv &t 3R 3uafsuat @1 d@faica faaror aemseT 100 ersal
# ¢ e div av fafdse &t &1 3eo@ fRar S|
Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

fv 9w w1 w7 IfaRead iR IeRfRT FRRE fFU v S Saw Sedg Hie
39T gl

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

HUIT Seoid Y foh FIT qaad shelsy a¥ H e Hufed ari¥sh faaxol @FuiRa ol
3T HeiEX a¥ & 3cakddl ay¥ HI 31 SFIadT doh gof T af a5 Af| Afg AT ar faavor
&l el @ dri@ ferdr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

I & e U F Ay afRa seanr

Officer reported upon Signature with date

s Contd..P-3/-



3.0

AT PART-11I

§dre?

Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1  below, if

any

T 39 fUFNT @R oedl AR 3vafdl & dau 7 v a0 Faredihd ¥ dgAd 82
R R v Ry 3.1 & Hey H I +IS @A & ar 3uhr @ R 3TF SRoT

3.1 fosta w1 &1 FAearrer (39 AT FT AT 40% grm)
Assessment of work output (weightage - 40%)

yfadger wfasd
Reporting Authority

qaAfderer grfsR
Reviewing Authority

i) RT 2.0 % 3TER U a0 HRF & g
FLr I AT

Extent of accomplishment of  work
assigned as per para 2.0

i) §9e=T R T aqoTr
Quality of output

iii) faQeryor-a7A T
Analytical ability

iv) % 21 &% Er fasoiied
HEURO3ART S & QU

Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.1

FHT AT Overall Grading

IEHER
Initial
3.2 safFaera faRIvansit #1 Heatwe (30 T &1 ST 30% M)

Assessment of personal attributes (weightage 30%)

LIGECT R IO
Reporting Authority

gaAfdeher grfawrT
Reviewing Authority

i) FF & gfa AR
Attitude to work

ii) 3caRerAca $r H1aaT 3R ugeT
I erferd

Sense of responsibility and initiativeness

iii) 3egRmeeT R FHT Hr ey
Discipline & punctuality

iv) TUYOT Shierer

Communication skills

ST Contd...P-4/-




V) & AGAT H HT del HI &THAT
Capacity to work in team spirit

Vi) T TAT F HT FIA T &HAT

Capacity to work in time limit

Vii) RER-IfFTTd Feel 3R 319
Hdidhel UG Mgl & AU HeE
Inter-personal relations including client
and customer relations

viii) TareeT &7 Rufa
State of Health

ix) AT T HrderA: HUAT AfARRT
AT FATRT 3R 37 A3 & Fea@ H
oo o & FieTH §

Aptitude and potential please mention

about the aptitude of the officer and areas
in which he has potential to develop

alongwith training needs.

AT A3 Overall Grading

eIER
Initial

3.3 YFTcHS HETHAT FT Hediwed (W AT FT AT 30% o)
Assessment of functional competency (weightage 30%)

yfadeer arfererdr
Reporting Authority

gafdeher grfasrT
Reviewing Authority

i) FRIT a qetad
A/ AETA/ERYoTer . &1 A 3R
3R el g & TIRT el I Jreagdr

Knowledge of Rules/Regulations/
Procedures/Specifications and Codes in the
area of function and ability to apply them
effectively

ii) AT T 3fAFeT, TTeFholdd, IRG
FeITeAT, &TACT &1 sART Planning & Design,

estimation, drawing sketching and detailing
ability

iii) eI 1 fazewor, 3fARFT ges Aot
&1 faeelwor  Analysis of Rates, extra

substituted items
@gfg e & v @y adt NA. for

Architectural Assistants)

Iv) §H-ag &Hdr Coordination ability

V) USHS, TIed, EEer AR & fr
¢@X@ Management, organization, control

and supervision of work
(@gfag wersl & faT amp @@t NA. for

Architectural Assistants)

ST Contd...P-5/-




vi) faRa@edr,  gfeHear,  regaE
3Rl T 3Tl A H AT
Dependability, intelligence,  industry,
promptness in carrying out instructions

AT AT Overall Grading

KR
Initial

HTIT-IV:

PART-IV

4.0 SI9TET 70 Usal A UsT e Pen Picture in about 70 words:

1-10 ¥Far W AW-111 $r FaAT AfFar
Overall grading of Part-111 on scale 1-10

ATSIT Grading yfadgsr wts qefdenda aTRErY
Reporting Authority | Reviewing Authority
HATIT Part 3.1
HATIT Part 3.2
HATIT Part 3.3
AT AT
Overall Grading
TETER
Initial
Raiféer w0 F graner
feeTi®  Date: Signature of Reporting Officer
YT Place: with seal

ST Contd...P-6/-




1)

2)

3)

4)

5)

AT PART-V HHIET REVIEW

YeiTdeilchel GIRIARY o 37efiey Far T 3arer

Length of Service under Reviewing Authority:

T 39 Al F RAEer AR g@rr & AEeqe iR e ol & &y & fev
T FqHACAIH § HEAd §? I 3T fhedl H&ATCHS Hodihel AT HATRAT ¥ FgHAT
gl 8, o YA IH AW H QU T HiH H IS Hedichel H ool X IR 3700
gfafteat 9 3meamer i

Do you agree with the assessment made by the Reporting Officer with respect to the work output and

various attributes in Part-11l. In case you do not agree with any of the numerical assessment or
attitudes, please record your assessment in column provided for in that Part and initial your entries

& Yes T No

Ad Aedar fr Uy & geged Qawor 3t SR #1 Icag

In case of difference of opinion details and reasons for the same may be given

mﬁwmﬂﬁﬂﬁﬁwwmm/mm

Remarks/observation on the Pen Picture by the Reporting Officer:

1-10 Thor 9T HIT AfST Overall Grade on scale 1-10:

YoAfdelsa JfAFR & gEanr
fetT Date: Signature of Reviewing Officer
TYTT Place:

ST Contd...P-7/-



R‘Wﬁr ACCEPTANCE

g1 3 RAféar fRprl/gdeie SR gaRT FhU 30 Fedrhed 3R AT Feetcar &
AR 3R 384 SRUT, I B &, @ A §? W AH H Tipfd Tisy 1-10 Fhel
W AT I3 8 <am|

Do you agree with the assessment made by the Reporting Officer/Reviewing Officer and details of
difference of opinion, if any, with reasons for the same. In such case, acceptance authority will also
give overall grade on a scale of 1 to 10.

& Yes 8T No

FFR& AT TR & FEaiER

festie Date : Signature of Accepting Authority
AT TIST IFART A
¥4 Place : Name in Block Letters

Qe 3™ & Sl geame

Designation during the period of Report

*kkhkhkhkihkhkikkx



(i)

(iii)

(iv)

(v)

(vi)

Heldd&d Annexure-1

AEITHE AVHIOT & 1T THUHR 9 |Fae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRTIR & T fafad aaerh AR eqegds qur gaficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y S & 6 1 3rar 2 & el aeffeor (et @ a1 fdwansit ar e Ao
AolieRor & ufdgel) @I fARISE IAHAABT & A F Ford 7 d wdicd &9 @ 3o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafst & d@&w A
e fear sream| Aof 1-2 3ryar 9-10 faer gl § 31 3a1er 3y G o= i swa Bl
qifegs Ao yer Wg@ﬁéﬁ@@ﬁwmﬁmw Cal
CSATTAUROT 3eTeh 31T TEN TEAT H TAAH H FHRIXA FeANGT & Jolell A &l @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieior “Sepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Smem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & gafexer “eor foar Jrwn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-I1|

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to Dbe reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




N

el fareateramer=r UNIVERSITY OF DELHI
Rffcar e F v affs srifasues Fgearra Rae

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR MEDICAL OFFICER

FIATAT/ TR/ FIHTT
OFFICE/FACULTY/DEPARTMENT S —

HATCT a¥/319T T gfaddceT
REPORT FOR THE YEAR/PERIOD ENDING-----nnnmmnmmmmnmmmmmmmmmmm e

dgTFde SIRT PERSONAL DATA - (HT3T PART-I)

JTRRT FT ATH
Name of the Officer

gIRd Ig & YeaITH
Designation of post held

SeAfafy (fEa/ade/ay)
Date of Birth(DD/MM/YYYY) : / /

(erset & In words)

Date of Joining

A IS H AR Agfed
&1 fafy
Date of continuous appointment : feetrer Date

to the present grade
A3 Grade:

Pay Band with grade pay

Department/Organization

where working and since when

Y Contd....P-2/-
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ay & SR SgEN(wfator, TEr
3 & FRon) § equiedfa &r
3afy| Ife 3od FIfds & wiemor
forar & ar 3@er faaRor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training,
specify.

HATIT PART-2

(Form sfed w1 yfades forar sen §, 39& ganT #7 9w )
(To be filled in by the Officer reported upon)

frT 1T Frt @1 dfeed faavoT Brief description of duties:

P & A AET/FT/EAT U T 39 fow FuiRa frw g ar 3mas for @uiRa
frT aT g 37 (RumaE/AET I1 3T T H) FEf fr 3e-cq A WATAGAT F 3R
W §U0 3R 9 e 7 gfSe T 379 3Uclisy §av |

(3CTE0T- 3HTYeh JHeTHTN/HRATr/ [T & fov after ®rT Tt

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and
your achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

TET/3T/AT Iqdfeuat
Targets/Objectives/Goal Achievements

S Contd....P-3/-



3. (A) FUAT AG-2 H AV T A&AN/32N/EAGT T wifcd H g W HASAT &1 qaiq J
3eold@ HY| Il &t T gifed H HIg Srenv @ g ar 3 garg|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to
in item 2. Please specify constraints, if any, in achieving the targets.

(SB) FUT 3 HT FT & oo H [T S itk Iuerieear @ & iR 3o
379 JTEIT H1 T 3eo@ HY

Please also indicate items in which there have been significantly higher achievements
and your contribution thereto.

4. FHUII 3ol H T T qdadl Shelsy a¥ HT e Hufed ari¥er faawol f@uiRa akg
3T FIN a¥ T IccRddl a¥ HI 31 SIa) dh ol a1 & a5 ofr afg =18 ar
faaRor gor e fr adrg ot S|

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31* January of the year following the calendar
year. If not, the date of filing the return should be given.

Tt & dret HFEA & gEann
feeteh Date:.....c.coceee Signature of the Officer reported upon

AT PART-3

TEATeAd Fefator & feRor gfadesT aer qafeator ReRr garr f&Fr e €, S 1-10

F YA 9T BT TIRTI SEr 1 99 FH Auf T gAur 10 3ITaad Al &7 3ool@ HIar B

Numerical grading is to be awarded by reporting and reviewing authority which should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faar gRafeal Ft oA ¥ gga Ran-fadet A caerqds wg o )
(Please read carefully the guidelines before filling the entries)

Y Contd....P-4/-



(@) Tt SR & Hediehel (SH T &1 deoT 40% FIam)
(A)Assessment of work output (weightage to this section would be 40%)

giddesT qeAfdollehe] TIART | GeAfdeilehal TTfIshRY
S HBEIR Reviewing Authority | & 3eggeT
Reporting Initial of Reviewing
Authority Authority
) @ ffaa s fr aRquianfasat
& YR W IFEfed har =r F|
Accomplishment of planned work/work
allotted as per subjects allotted
ii) rifasaTes T Forar
Quality of output
iii) freevomeAs Jegdr
Analytical ability
iv)  39dreIcHS Eop] &r
oRqofarfre o swefa FE
Accomplishment of exceptional
work/unforeseen tasks performed
ffld aF W Fa Baww
Srofiewzor Overall Grading on
‘Work Output’
(@) SATFATA TAATATIT T HedioheT (FH HAET T d¢aT 30% Bram)
(B)  Assessment of personal attributes (weightage to this Section would be 30%b)
gfddesT qAfdeliehel TISRT | qoAfdeiehal TTfershrY
P IBETR Reviewing & CIER
Reporting | Authority Initial of
Authority Reviewing
Authority
i) 1 A rfwafea
Attitude to work
i) SFAeHY @1 Ay

Sense of responsibility

1) 37T T 3TeIT&TOT
Maintenance of Discipline

iv) TUYOT Hiere

Communication skills

V) AT ToT

Leadership qualities

Vi) GoT T HIGAT H P FA T
&HAr Capacity to work in team
spirit

S Contd....P-5/-



vii) FHI-EIRON T HFEROT  FA
T &TAAT
Capacity to adhere to time-schedule

Viil) RER ITFAIT Taer
Inter-personal relations

iX) T BTd UG TiFdcd
Overall bearing and personality

AfFTINT AT R Fel AR
gufleor Overall  Grading on

‘Personal attributes’

(¥ JPriTcHS HETHAT & Hedichel (3 HET & dsT 30% gIam)
(C)  Assessment of functional competency (weightage to this Section would be 30%b)

gfadest

EIBEar
Reporting
Authority

qeAfdollehel eI
Reviewing Authority

YeAfdeilehal TTErehRY
& 3TN

Initial of Reviewing
Authority

i) Fa/RfFATA/AE Td Aegdar &
a7 H gfhaiv Td 3o el 9T
F  SeRT Knowledge  of

Rules/Regulations/Procedures  in
the area of function and ability to
apply them correctly.

i) Nfdeg JFAT  FAA Hr
&TATStrategic planning ability

iii) Aot o= fr ererar
Decision making ability

iV) 9HeaT &THAT
Co-ordination ability

v) 3Ty 1 AR Ta fawfad
FA Fr &FAAT Ability to motivate
and develop subordinates

vi) gger afea Initiative

‘GhrEicHS FEAAT W Fo AaT
soflezor - Overall Grading on

‘Functional Competency’

HTHATTT GENERAL — (HTTPART-4)

1. STeIaT & Aty $EfERT Relations with the public (ST $ w3y wherever applicable)
(STeTcTT ST TTERIHATIHT T SecRel—Ued Ud HABRY deh HHITH 9T Houdm feoqolr &) please

comment on the officer’s accessibility to the public and responsiveness to their needs)

Y Contd....P-6/-



gfre7oT Training

(@Foar SRy Hr g vd Fr eTAAT A AR 3w gurR qur e Fe foafce
304 9feTor & fow AR &Y Please give recommendations for training with a view to
further improving the effectiveness and capabilities of the officer)

Tareeyg & Tafd State of Health

gcafasar Integrity
(@9 3R & Feafassr 9 feoqul & Please comment on the integrity of the officer)

gfadeel IRFRT garT 3R Fr TaEEd AAVART Fr TFEIR (SETHIT 100 Asar #),
e wed &9 vd H "Hed &, AR 3YAfri, Agcaqul JHbedr3i(dee:
HIIT 2 1 3(31) Td 3(d) Ud HHAR Fait & uid fegicd anfaer gl

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the

officer including area of strengths and lesser strength, extraordinary achievements,
significant failure (ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

6. 9fddest & HMI-3 & WS A, § IR ¥ # QU a0 HRIT & IUR W FeI A
TEITcHS gaffador |

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

gfadead AAFA & gEasrw
Signature of the Reporting Officer

ATH TOSE 3T A

TUTeT Place:.........ccueee..e. Name in Block letters:
SCGIE]

feeTrh Date:....o..ooooveee.. Designation:
Rare &7 3afr &

During the period of Report:

Y Contd....P-7/-



AT PART-5

gefdeliehal 3MRHRT & 313gfFd REMARKS OF THE REVIEWING OFFICER.
giafdeliehe JfUSRT & Ao Aar Hrel
Length of service under the Reviewing Officer

FT Y HET-3 T HE-4 & el w7 aur [Afdes qoit & gaer & gfddes 3R eanrr e
AT Hedishd W WA §? &A1 3T ARG HiT HATURT 3TAfeerdi/Ageaqol FFGAA3T &
Y 7 AT T FAediwT & TEAD o7 [HGeT HET-3(30)(iv) T HIT-4(5)]

@fe 3T gfddest SR ganT fhv aTv fARAVArT & T AT Aedihd § AT ol &
dl 3T HUAT 39T Hedichel 36 TS A QU a0 TAFT A & qUT [AUHAAN 1 TR )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment
of reporting officer in respect of extraordinary achievements/significant failures of the
officer reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please
record your assessment on the column provided for you in that section and initial your
entries.)

g Yes el No

3EEA B 1 RAfd A F9AT gHh FHROT IAC| FI1 FIS W I § T AT FT deoler A1

ST arEd 8 2
In case of disagreement, please specify the reasons. Is there anything you wish to modify
or add?

YeAfdellehel ITHRT SART Hold TEAR| FUAT FHATeTT B (eF1e7aT 100 reai ) fo@ar ey
& @A VAR f @A 89 vd HAH @A &7 Ud 3 god aont & gfa gl
enfAer & |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker section.

Y Contd....P-8/-



5. gfddest & #91-3 & WS 3, WS § AN Ws @ # QU a0 HA & R W Fel
AR G&ITcHS Jaffaor |

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

qAfdelehe AR & §EABRR

Signature of the Reviewing Officer

AT TOSE e H

T Place..........c........... Name in Block letters:
YaerH

feeTrh Date:....ooooveeeen.. Designation:
Rare &1 3afar &

During the period of Report:

*kkhkhkhkkhhhkkx



(i)

Helddad Annexure-1

EITHE AVHIOT & 1T THUHR 9 FFay feenfader

Guidelines regarding filing up of APAR with numerical grading

UthtM%Fixaﬁﬁaam?ﬁﬁTwWammmmaﬁgmaﬂ%m
The columns in the APAR should be filled in with due care and attention and “after

devoting adequate time.

(ii)

of

(iii)

(v)

(vi)

Ig 3TN &Y S & 6 1 3rar 2 & el aeffeor (et @ a1 fdwansit ar e Ao
AolieRor & ufdgel) I fARISE I@HAABT & A § Ford &7 # wdicg &9 @ MR R
Jreem 3R s gER 9 3ar 10 & fREr Avh & deyw A fAfdse Iudfudt & o@eY A
3itfRrea fear sreem) Aol 1-2 3ryar 9-10 e g § 31 3ae 3iifacy Qv amer fr s

gl qifegs Aol el mgmw?ﬁmmﬁmm
HT CATTAUROT 3Teh 3N g HE&AT A AT # HRRA TEAadl T Jolell & Hlall
EUY

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TAUHR &1 8 § 10 & o & gefieeor “Icpee” fordm wan qur geheor/geleafa & fow

3T gredie i T SRS F AT greais 9 fear SrRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score
9 for the purpose of calculating average scores for empanelment /promotion.

me63m8ﬁm$eﬁ€ra?ra?ﬁww“a§am”ﬁmmmamwﬁ7ﬁm
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given
score of 7.

THUHR & 4 I 6 § BT & &g & gafiexor “Ior foar Jwenr qur geaiew 5 fear
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Sdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskokskokosk



Annexure-I11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31" March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31 July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15™ September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




el fareateramer=r UNIVERSITY OF DELHI

A eEfFa Ferw F v affs FRifasues geaiwa Rae

ANNUAL PERFORMANCE ASSESSEMENT REPORT FOR MULTI TASKING STAFF

FTATTT/ TR/ FIATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING

3IfFde sERT PERSONAL DATA - (HT3T PART-I)

JTSRT FT ATH
Name of the Officer

et
Designation

SeAfafy (fea/ade/ay)
Date of Birth(DD/MM/YYYY) : / /

(erset # In words)

T TR 3] ST/ 37, STetairicl/
3T o g7 O &g § ?

Whether the officer belongs to
Scheduled Caste/S T/OBC?

A A5 F AR AFT
Date of continuous appointment : feete Date
to the present grade

Ig Grade:

ay & GRIT SENFAEToT, TEY e & o)
O it &1 3afdr| afe sod wifds
o gferetor ferar § ar 39 fawer ¢

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.

Sy Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

m‘\?u'ia’—cr SELF APPRAISAL — #HTIT PART-2
(e 3ferdy &1 gfddes for@r I &, 38& garT #RT ST )

(To be filled in by the Officer reported upon)
( T FATSTT & 8T @ Tgel eI H CIAYGH Y6 o )
(Please read carefully the instructions before filling the entries)

1. fru IrT Ft @1 Gfered fdavoT Brief description of duties:

2. $UA 3eod@ A R FAT qdadt Felsy a¥ A el Hufed anves fqeRoll Ui aka
3T Foist a¥ A 3cakdd! a¥ H 31 SIady doh cof T & a5 oAfr| afg AgF ar fawor
gl T A aRg fordy e

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

At & are HFA & gEann
Signature of the Officer reported upon

TATT Place: ..o,

Y Contd....P-3/-
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gidaaT AT gIRT Teaiha— ATRT-3
ASSESSMENT BY THE REPORTING OFFICER - PART-3
(FIAT TS T AL & Tgof feer-TAaert il e das ug o )
(Please read carefully the guidelines before filling the entries)
e T it freraratt  for gftees arfaerd =T 1-10 F ot § "eararsd e T < S ATy,

STgl 1 FaH FF I TAT 10 T (e IS Fl 9077 2
Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

() FTe 7o T oA (38 R 7 2T 40% EIRT)
(A)Assessment of work output (weightage to this Section would be 40%b)

gfdaeT WA | qAfaareh STreTr

Reporting Reviewing Authority
Authority
1 2 3

i) I RS & & afequrar/Ee=t e
97 Areted AT T F

Accomplishment of work allotted as per subjects
allotted

ii) FFTATE fi i

Quality of :/vork output

iii) 77T 7g wefi/ ¥ T ST TEAT g
Does he/she know the machine/ store

iv) T ag AT =7 & Fefiq/ =/aas &
CIERECHI

Does he/she maintain the machine/ store/ building
properly and regularly.

V) T 9 TS FIAT 8 AT A6, §eF a3/

AT ATZeH/ TET 6l AT Fedl &
Does he/she clean and takes care of chart, visual
slides/ storage items/ premises.

vi) ToFT T srrafera #1/ sTaamaraHs® wrd

T qRquiar Accomplishment of exceptional
work/unforeseen tasks performed

T T 9% Tt TR UTST Overall Grading
on ‘Work Output’

IeTER
Initial
(31) AR TEeraTett &7 Jedishe (39 91T &7 dest 30% gi)
(B)Assessment of Personal attribute (weightage to this section would be 30%0)
garT Rw 1w I3 | Rw 9w I3 (IR Fraw-2 K
Grades by few v I3 & wewa 7 )
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
1 2 3
i) T T SIS Attitude to work
i) a1 are
Sense of responsibility

Y Contd ...P-4/-



iii) Regularity and Punctuality
BRIESEIE IR R AR E

i) ST T FHTT T@T
Maintenance of discipline

V) GUOT YT

Communication skills

vi) T F T § w1 FA T TFar

Ability to work in team

vii) THT HHT § FF O FHLA A
TIaT Ability to meet deadline

viii) T RIS HaY
Inter -personal relations

iX) Clean use of uniform

ieTa AT’ 9 $w A It w
(P ¥ ix]) Overall Grading on ‘Personal
Attributes’ (Total [i to ix])

ITeTER
Initial

(%) TRTATHT TAHAT T GoATRT (TH AR AT a7 30% )

(C) Assessment of functional competency (weightage to this section would be 30%0)

yfaew s | e sfgerd g

sfitmmie | Ruwagde @f wem-2

Grades by # fRu T I & wgHT ol

Reporting £)

Authority Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)

1 2 3

i) Faw/fefFTa/ET ua FRgar & o9 §
RT3 IR Hgl WANT SIS
Knowledge of Rules/Regulations
/Procedures in the area of function and
ability to apply them correctly

i) T Har
Coordination ability

iii) Tger orf<h Initiative

iv) FET 9T FTF FIA § TAI0ET, STEl 9%
I9erser gl Proficiency in working on
computer, wherever available

‘THRITHF AT I T A= AT
(3 [ i & iv])Overall grading on
‘Functional Competency’ (Total [i to iv])

EICOLN
Initial

S Contd ...P-5/-
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Alc Note: Hdhd® & T4 9 & fav Fuife R & 3qer d&a aqgl & twa =t @
AT FHT AT HT YR g

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned

HTATTT GENERAL-HATTPART-4

1. STHAT % AT AT Relations with the public (STET @] &T wherever applicable)
(STeTaTT T ERIHAIHT T SccRelAcd Ta HRSNT T A W Fuar eeaoh &)  (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfre7oT Training
@Fuar RSN H gfaar vd R ARt A R AfUe gur qur gy we foefte @
38 9EoT & forw fAwIRer &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

3. Tareey &y fRufa State of Health

4, acafasar Integrity
(@9 3R S Fcafassr 9 feoqol & Please comment on the integrity of the officer)

5. staaes stfersrt grer stfererr &t aueq fHeorarst i e (T 100 ers<t ), e
AT & TF FH T &, ST STATedT, Hged Ul ATFHATTA Td HHASIT a1 &

wfa sAfgir e g7 Pen Picture by Reporting Officer (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.

Y Contd ...P-6/-
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6. gfddest & #1-3 & WS T, o 3R W A QU 9T 9 & IUR W Fel AR FC&IIcASR
afsa
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

gfdea AAFA & gEansrw
Signature of the Reporting Officer

ATH TIST &R H
Tl Place:......ccccceeeee. Name in Block letters:

Y dTH
feaTie Dater...oveoen. Designation:

gfddeeT $r afar &
During the period of Report:

gafdese FfAFR A srsgfaFaar-amr-5

REMARKS OF THE REVIEWING OFFICER - PART-5

1. gefdellenel 3if&rsRRT T Far /@@ Length of service under the Reviewing Officer

2. FAT AT -3 T AN-4 % Rq w1 q97 @IS o0 F 999 § Jidaeq afgaet g o au

AT o TgHT &7 FIT AT ATAFRTET T STHTLTIT STA LT/ ol ATFAqTA  dael H o7 0
T | 9gHd &7 {F89: ANT-3 TAT ANT-4(5)} ( T T Sfdaed At g 0 10 fFreradrst
& Tohelt HeATcHe qodiahd o 9gHd gl @ af ST FAT STIAT Ted 13 =6 g€ | 70 70 &qeq § § 97
AT TTATSAT T e < )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes | Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

IR Contd....P-7/-
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3. Wﬁ@ﬁ@rﬁaﬁﬁe@wlsu&aqauwadlkilwﬁéﬂ@rmﬁ%mmsm
eIl AT SSAT e & 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. Yeideliehel USRI GaRT Ul R | HUAT RN HI HF ALY &7 Td 3T HHN
gat & gfq sfhgfca afed 3uhr aaea fRAAvant & ar &7 foqor(erreneT 100 2real #)
H|

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. gfddest & #1-3 & WS T, of 3R & A QU 7T 9T & IR W Fel AR TChIcHS
AfaT|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

YAfdelsha FRAFR & gEanRr

Signature of the Reviewing Officer

AT TOSE e H

AT Place:........ccveeueee. Name in Block letters:
geATH

AT Date:....ooooveeeeee.. Designation:
RarE &1 3afar &7

During the period of Report:

*kkhkhkhkhkhkhkikkx



(i)

(ii)

(iii)

(v)

(vi)

Helddsd Annexure-1

EITHE AVHI0T & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & T fafad aaeurh AR eqegds qur gificd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y S & 6 1 3rar 2 & el aefieor (et @ ar fdwansit ar e Ao
AolieRor & ufdgen) @I fARISE IAHAABT & A F Ford 7 d wdicad &9 @ o R
e IR S YRR 9 H¥Ar 10 & fRdAr A & Hew A Afse Iuafet & d@@w A
e fear srwam| Aof 1-2 3ryar 9-10 faxer gl § 31 3a1ar 3y i o fr swa Bl
qifegs Ao yere mgmw?ﬁmmﬁwm Cal
ESNTreiRoT 3o 37T 8 §E&AT F AT H FRRA FEARAT & JoeaT 7 Far ATl

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & Fefieior “Sepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Srem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Ol & g & gefexer “Feor foar mwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to Dbe reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15™ September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November







oot Taeaferamar=r UNIVERSITY OF DELHI

fasht afeaaiss dafFas wemsAafFas wassmaiT & fav
1\9‘ .
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR PRIVATE SECRETARY/SENIOR
PERSONAL ASSISTANT/PERSONAL ASSISTANT/STENOGRAPHER

AT /TR /TIHTIT
OFFICE/FACULTY/DEPARTMENT N —

AT au/31af 1 gfadeed
REPORT FOR THE YEAR/PERIOD ENDING----=nnnmmnmmmmnmmmmmmmmmmm e

dITFdeh sTRT PERSONAL DATA - (HT3T PART-I)

AR &7 AT
Name of the Officer

SeAfafy (Ra/aden/as)
Date of Birth(DD/MM/YYYY) : / /

(erset # In words)

gRd 9 &7 ggeATH
Designation of post held

T RN g S/
IS/ T F e g ?

Whether the officer belongs to
S.C./S. T./JOBC?

qAT I3 A AR fagied $r fafy
Date of continuous appointment : fe=ties Date
to the present grade

I5 Grade:

gfadeet 3afr & e areag iRl
FT ATH JdUT YSATH
Name of Officer with designation

with whom attached during the
period under report

ay & NI e, GiRIETor e & HROT 3P
¥ rareafa #r safe

Period of absence from duty on
Leave, training, etc. during the year.

Y Contd...P-2/-
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mﬂm SELF APPRAISAL — HTIT PART-2
(| AR & gfdded @ S 8§, 38 @Rl T 1T )
(To be filled in by the Officer reported upon)
( U TATEA T A T Ugel eTeei P IS 96 o )
(Please read carefully the instructions before filling the entries)

gu/3afr & are q e 39 garT fhu a0 St @1 wfeced
faaror (faavor 100 eregl & forar smr @nfgu)
Brief resume of the work done by you during the year/period from to

(The resume to be furnished should be limited to 100 words):

mmmwaﬁmaﬁﬁaﬁa@mmﬁqﬁﬁmmﬁmm
F1 o Ioo@ |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

FUAT 9 SAYE(322AN) &1 Wit A g W A qar wRo, i :S g7, ar 3 dai
# 3o H|

Please state, briefly, the shortfalls in your input and reasons therefore, if any.

Y Contd...P-3/-
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4. FUAT Soo@ F & FAT T Fest a¥ H IWS Fufeq e Aol FuiRd o’
AT Hoist a¥ ¥ IccRkad! a¥ # 31 FeIad deh gof AT & a5 A IfE 78 ar fyaror
gol T AT aRrg ford e

Please state whether the annual return on immovable property for the preceding calendar year

was filed within the prescribed date i.e. 31® January of the year following the calendar year.
If not, the date of filing the return should be given.

U Place: .....ccccocvvveeens I & arek HfUFRr F gEann
Signature of the Officer reported upon

HTT PART-3
Hediwa APPRAISAL

1. T HE1-2 & fGaor § yiddes Jf8aRT HgAd 827 IS &80, ar fra AT de 3rgdAd
Does the Reporting Officer agree with the statement made in part 2? If not, the extent of
disagreement and reasons thereof.

2. 9% FF FHr vt & fav gfaded afitedl garr 1-10 & &&ha & d&cAs Afsa
& STt feT, SiEl 1 H98 A I3 JUT 10 F9 HUF I3 Hr g gl

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(9T gfafseal & et & ggol feenm-fAcelt &l eareiqds ug o )
(Please read carefully the guidelines before filling the entries)

(@) foefa &R &1 FAeaihs (30 &7 &1 AT 40% gIem)

(A)Assessment of work output (weightage to this Section would be 40%b)

AT Grading

i) & @1 ot Quality of work

Y Contd...P-4/-



ii) caTaaTAe Siere &1 TR Level of professional skill

iii) CT T WA I AHA TUT HETATT H Age=
TIETEAIAT IATT @ T eI

Trust worthiness in handling secret and top secret matters
and papers

V) S ST T 3RETOT 3R doehi, HETehRT 37T
& T 39Tk FESTT S FAT W T el

Maintenance of engagement diary and timely submission
of necessary papers for meetings, interviews, etc.

‘fdta F W g et Az (F(i @ iv])
Overall Grading on ‘Work Output’ (Total [i to iv])

(@) afFderd TAAYAT3T T Hodiehel (SH HET 1 desT 30% BlaM)

(B)Assessment of Personal Attributes (weightage to this section would be 30%0)

A1 Grading

i) I HT 3ifAgica Attitude to work

i) §fg, 3cgehdT Intelligence, keenness

iii) 3eJRTHT =T 37IX&T0T Maintenance of discipline

iv) TFASRY &1 &er Sense of responsibility

V) HUYUT &TAATE Communication skills

vi) &F F FRT A @ JEIar Ability to work in team

Vii) HHT AT F SR Q@ FA AT Qegar Ability to meet
deadline

viii) 3ufeafa & Saafaser@afadar aar gezares

Regularity and Punctuality in attendance

‘afFara fdvaet w® Fa Bam AT (FA0 F viii)

Overall Grading on ‘Personal Attributes’ ([i to viii])

(®) ThRiTcHs FETHAAT &1 Hodiehel (SH T T deal 30% Bram)
(C) Assessment of functional competency (weightage to this section would be 30%06)

AfBMGrading

i) JMITITehI 1 & ot AT gl

Proficiency and accuracy in Stenographic work

S Contd...P-5/-
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i) TREAX TTFa9rd &Y Inter-personal relations

iii) H=aT FIA AIIdar Coordination ability

V) THIEY T, TEoT AT Td TolDlel dhicH TUT JTaTceht
F HIY HTOT YdgR

Effective liaison, Initiative and tact in dealing with telephone
calls & visitor

‘ThETcHS WaTAHA’ W Fo et Az (Fa(i @ iv))

Overall grading on ‘Functional Competency’ ( [i to iv])

@ic Note: ¥¥as & Y% 9 ¥ fAv e e F qur d@afta wEh & sitwa s+ #

IRr FAT AfFer @1 IMUR gem
The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

HATITPART-4
HIHATT GENERAL

1. ST & |y #ENERT Relations with the public (ST o] & wherever applicable)
(ST T HTARISHATIHT T Sccialdcd Ud TSR deh HFIHA W FHur feoqofr &)

(Please comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfr&ToT Training
@ ey Hr genfadar vd w7 A 7 AR 3fUE gur awr gfe e i e |
38 gfreTor & forw RAwiver &Y

Please give recommendations for training with a view to future improving the effectiveness and
capabilities of the officer)

3. Tareeyg & Tufa State of Health

4, FcafaAsar Integrity
(F9r 3R 1 Fafassr 9 feoqull & Please comment on the integrity of the officer)

Y Contd...P-6/-
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5. gfddea 3R garr At i FAea VAt @ q&dR (emEr 100 ere&r #),
e @l & U FA 9Eed &1, WUVl 3UATSAl, Hecdqul HGedl Td
HASIN @dit & G AfAgica AfAer g1 Pen Picture by Reporting Officer (in about 100 words) on

the overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

gfddesT & E1-3 & @S T, o 3R @ # U a1v a¢ar & IMUR W Hel Ao d&arcas A

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report.

yfades s & geransr
Signature of the Reporting Officer

AT TOSE e H

T Place..........c........... Name in Block letters:
YaeatH

oA Date:....oo.ovveeen.. Designation:
gfddesT $r 3afa &

During the period of Report:

*khkkkkikkkk



(i)

(iii)

(iv)

(v)

(vi)

Helddsd Annexure-1

EITHE AVHIOT & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & F fafad aaeurh AR eqegds qur gadficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y SN & 6 1 3rar 2 & el aeffeor (et @ ar fdwansit ar e Ao
AolieRor & ufdgen) @I fARISC IAHAABT & A F Ford 7 d wdicad &9 @ 3ffac R
e IR S YRR 9 H¥ar 10 & fRAr Avh & Hew A Rfre Iuafsdi & @eg A
e fear srwam| Aof 1-2 3rgar 9-10 faTer gl § 31 31 3T G o= i swa Bl
qifegs Aol yere mgmw?ﬁmmﬁwm Cal
ESNTTHiROT 3o 31efieT a8 TEAr 7 AT H FRRA FEARAT & JoT H FA ARl

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieior “Iepse” foram Swam aur FEeo/deleia & foe

3T urTdies @ IO T F T gredie 9 I SmRem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%WW&W“&@M”WWWW7W
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & geffexer “eor foar Jrwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




fas ffaF/aftss dafas IRsER/Fass dafas I F v afts
FrifarsuTesT :Hym’m e
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SCIENTIFIC OFFICER/  SENIOR
SCIENTIFIC OFFICER/JUNIOR SCIENTIFIC OFFICER

FIATI/ TR/ faATeT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING -

FafFas sakT PERSONAL DATA - ($ITeT PART-1)

1. 3f&RY &1 A1 Name of Officer

2. Sieq fafdr Date of Birth

3. 376aT@ Qualifications
va) fAfder 3rpefas Civil Academic:

b) earaarR+Professional/
deheileh Technical
rc) gdioTar afga fagelr srsm

Foreign Language with
proficiency

&rd) Sediof DeaAfay giem

Promotion examination
passed

4. B RRass & R

Date of initial appointment/grade

5. FIT HTARRY 37.37/37.37.37/3T
RosraT#rg?
Whether the officer belongs to
SC/ST/OBC?

6.  TIAE As/TeAH Td g fafy
Present grade/designation &
date of appointment

ST Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

n2:

7. dar & R fAgfFaat 1 saikr Details of appointments held during the service

qe Post & From d® To I3 ddaT Grade Pay
8.  Ruiféar, qafdeliere Ua FeiehRehcll TTErhRT
Reporting, Reviewing and Accepting Authorities

Rarféar derer ATH TG UeATH Rare &1 3rafer
Channel of Reporting Name and Designation Period covered in the report
Rarféar orferenrdr
Reporting Authority
YeAfdeilehel STTerehT
Reviewing Authority
ARl ATTURRT
Accepting Authority

9. a¥ & R Y& @ IieAia &1 rafe(@d aReor  3nfe)

Period of absence from duty (on leave, training etc.) during the period.

10.  FfE MRy & Hig GiNefor gred fhar g, ar AT 3§ oo A

If the officer has undergone any training, please specify.

11. QUEPR AT FFAT Awards and Honours

Y Contd..P-3/-




12.  ROfEr a¥ & SR THUR/TANSIHR/TAINSH & =G
Details of APAR/NIR/NIC rendered during the reporting year

ATH UG YeaTH 37ate RAE & IR
Name and Designation | Period Type of Report
Raiféar oy
Reporting Authority
YeAfdeitchel STTerRRT
Reviewing Authority
ARl ATTURRT
Accepting Authority
HATIT PART-2 mqu SELF APPRAISAL

1. Haedi &1 Gfered faaxor Brief description of duties:

39k garT aIRd Ug & 322 dUT ST IR AsaIiGd el gl g, oererer 100
ersal # Objectives of the position you hold and the tasks you are required to perform, in

about 100 words)

2. aif¥e T AT 3R 3gafstar Annual work plan and achievement:

fasuifea fFv S arer sR/AY & for @uiRa Fe oo
&g Tasks to be performed/Targets set for the year

arEdfdeh 3Tt

Actual Achievements

Y Contd..P-4/-
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3. R 3afr & eler &ar 3O o € R U SIS ETURYT A9ee fodr § 3T
3TETIROT YAIAYOT SR Fhelcqash G fham I/ His F87 Joeield urR fhar (e
TROTAFTET FIFAT/FAHTYRDT T Heeaqul oeT Tgam & AR/AT FHI 37ar e H
w3 @) T AT & o (100 et ) Ighr fyawor &

During the period under report, do you believe that you have made any exceptional
contribution, e.g., successful completion of an extraordinary challenging task or major

systemic improvement (resulting in significant benefit to the user/stake Holder and/or
reduction in time and costs)? If so, please give a description (within 100 words)

4, 3 PiT F FR& § Sl 398 FRIESET # a0 der Har?

What are the factors that hindered your performance?

5. hudl 3o & H IAC S 39 GiNeTor HrdshAT GaRT I HieTT I dgaR dellel
ST FEHH A 8
Please indicate specific areas in which you feel that need to upgrade your skills through
training programmes.

ST Contd...P-5/-
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6.  FUA Jeo@ H & FAT qaadl Helst a9 @ AT Hed anve faavelt fuifa ol
AT Hoist a¥ ¥ IccRkadt a¥ H 31 FIadl deh gof A & a5 oA IfE 7 ar Qyaror
gol T A aRrg fordr e

Please state if the Annual Return for immovable property for the preceding calendar year was
filed up by 31% January of the succeeding year. If not, the date of filing the same.

AT & arel AHTAPRT F gEaEr
fesTe Dated: Signature of Officer reported upon

AT PART —I111 F!\?ﬂ'ﬁo_cl' APPRAISAL

1. P90 §dW FA7 Y FEOT AR G@rn qE-ll A OSfeai@a R Aeer R 3gd
fAuiRa #rif @ qu & @ F&6iUd 3cav @ wgAd &1 I 787, ar areafas faawor

Please state whether you agree with the responses relating to the accomplishments of the
work plan and unforeseen tasks as filled out in Section-11. If not, please furnish actual
details.

2. oF afted & RO o or @ § 3 38 qarr 3remuRer aeree f&ar R gr dr
38 gd W FHUAT 3elr feoqolr

Please comments on the claim (if made) of exceptional contribution by the officer
reported upon.

ST Contd...P-6/-
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3. o9 FARSRT Fr Ruic ordr o7 W@ § #3139 399 7 & a9 & GAvaar F15 3rawoldr
el §2 afg &, ar arafae Ao &

Has the officer reported upon met with any significant failures in respect of his work? If yes,

please furnish actual details.

4. &1 39 GaAT SR aRT FdU T HiAA FGld P T H TEAT 872

379a AR &)

gfe agr ar

Do you agree with the skill up-gradation needs as identified by the officer? If not give

your recommendations.

5. feTd ®r1 &1 FAedishet (1-10 & YA W), 37 AT FH1 40% AT g9l
Assessment of work output (on a scale of 1-10): weightage to this Section would be 40%)

fIAvarT Attributes

gfadest

EIBEIR
Reporting
Authority

YeAfdeiehel SRR
Reviewing Authority

gﬂﬁaﬂaﬁrmﬁaﬁ&
& TN

Initial of Reviewing
Authority

i) faifoa sRimEfea fawar
& UR W HEfed Ht $r
3qclisyr  Accomplishment of

planned work/work allotted as
per subjects allotted

i) Sr-fersarger $r Fife
Quality of work output

i) feeryor-a1#ar
Analytical ability

iv)faferse Eop Hr
3udfe/3vcaad st &1
IGAEICG

Accomplishment of
exceptional ~ work/unforeseen
tasks performed

et &7 &1 §HT AfSo

Overall Grading on ‘Work
QOutput’

ST Contd...P-7/-



6. AfFAIT JON HT Hediehat (1-10 & YA W), ST HET &1 30% AT B

Assessment of personal attributes (on a scale of 1-10) ; weightage to this Section would
be 30%)

faewdare Attributes Rarfear qeAfdollehet geAfdeitehet TTRehrY
EIBEDR 3iferr & BEARR
Reporting Reviewing Initial of
Officer Officer Reviewing Officer

i) FF & gfa efSechror Attitude to
work

ii) 3caRar—ca Hr HGAT  Sense of
responsibility\

i) 3eIRmHEeT FoATT IGeAT
Maintenance of Discipline

iv) FIYOT hierel  Communication
skills

V) @cfcd & 0T Leadership qualities

vi) 1 & BET & & A &
$eT FI &HT Capacity to work as
part of a team

vi) gEI-d@ET & dded S
el I &HAT Capacity of work
in time limit

viil) TRER-ITFAINT TGl Inter-
personal relations

fFqara o fr FEa AT
Overall Grading on  ‘Personal
attributes’

7. ShIRIcHAT FETHAT T Hedidhe (1-10 & FA W), 3H HET & 30% IT 19T Assessment
of functional competency (on a scale of 1-10); weightage to this Section would be 30%0)

faeiwdare Attributes Raféar YeAfdeilehel ATUSRT | Gelfdollehel  HTRRRY
R IBEar Reviewing Officer F gEATER
Reporting Initial of Reviewing
Officer Officer

i) F¥&F ¥ w@EfRd
IGRECIDPEICap i o)
AT T AR T RE F
ANl A H I
Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them
correctly.

ST Contd...P-8/-



ii) FY 37T & & AT I
grel ATAC H ATl TR W
faotr =t fr avar Capacity

to take decision at his/her
level on matters within area of
delegation

iii) AT &HAT
Coordination ability

iv) 9Ra aur wicaiea &=
$r AeIar Ability to inspire
and motivate

V) deeilehr AT Technical
Knowledge

YFRIcHS HaIACT 1 AT

AfFr Overall Grading on
‘Functional Competency’

8. Tareeyg i f&ufa State of Health

9. cafasar Integrity — 30 Fiad H feogol eafaf@aa e fawedr & & v gt The
remarks against this column shall be made in one of the three options mentioned below:

i) dcg & X 3ryar  Beyond Doubt; or,:

i) A AT A P Gl 9T G IS §
3rar Nothing adverse has come to
my notice; or

i)  9fF 3R fr gcafAser 7 w@eE E,
3e: Ueh e feoqol Heleet B
Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

(39 FleH F THCHR. W @ & efomern-Il F R e av o A&t & egar awr
ST Column should be filled up as per guidelines indicated in Annexure-Il to the Instructions on
APAR)

10. o MR &1 RO fody o7 W@ & 39 qHe quil, @Eed, HAR THE U HAGR
@ & g SqaeN Wigd A9 Hediehel Td B¢ el # 01 § 10 & YA W qHa AfSa(HAT
ATSIT &Y o7 & Hehloh o AT AT AT & Tl o HAT AT & I & UR R R S

§) General assessment of the officer reported upon including overall qualities, strengths, lesser

strengths and attitude towards weaker sections and overall grading in the smaller box provided on a
scale of 1-10 (the overall grading in the be based on addition of the

ST Contd...P-9/-



mean value of each group of indications in proportion to the weightage assigned)

11. g#T A3(1-10 3 & B A@)
Overall Grade (on score of 1-10)

TUT Place:

feai Date:

Raiféer st F granr
Signature of the Reporting Officer

(FEATcHS AT Aigd THTIHR. & IRA Gt 36T THLUIR. & Heldoh-| H ST &

Instructions regarding filing up of APAR with numerical grading are indicated in Annexure-I to the
Instructions of APAR)

AT PART - IV (WHY&TT Review)

T 3 Al A Raféar 3eRY garT w1 33eye AR A Uil & dey F R
AT eIl ¥ HEA §? AT AT AR H FAYURU ITelfeudl  HAgeaqol
HAGAAT & T H FT 7T HoAohed & TgAT 8?7 (e 319 Ffddeet AR @rr
feT 91w It & fonell FEATCHS Hodhad @ TEAT el & ol FUAT AT Hedichel S HET
& fou a1 T & AURT TaFH A & TUT [ASIATAT FI TR )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Section-11l. Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

& Yes 8T No

ST Contd...P-10/-
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3EAd gl B BUfY A FUAT g@% HROT FAC, F FS W a1 § T 39 FO
JEolelT IT ST Igd 272

In case of disagreement, please specify the reasons, is there anything you wish to modify or
add?

gfdeliehal 3SR @R 9 TFeR| FUIT o 100 el # feoqolt &Y, forest
ITRRRT 1 FHET TARAVATNT T FHLY 81T Td 3EHT HAGR qEit & gia fAgled enfae
&l

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

icdest & -l 7 QU 1T 9o & YR W FHol AATI H&ACHS qaTRIT

Overall numerical grading on the basis of weightage given in Part-3 of the Report.

gafdedsr FfFdt & grarn

Signature of the Reviewing Office

ST Contd...P-11/-
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Yt RECEIPT
2 2 R 2 OO de Hr 3afr & fav vdreImR. & [Avgaeg
1121 I T iR IS TR AT W IACARER, I # vdwsm. i favgaeg

& 9fd gfddest HTT dledr §, IS FIg &, ar 7Y 15 et & ik T T gem

Contents of the APAR for the period from to

communicated to me on As per instructions on the subject, if | wish to
represent against the contents of the APAR, | have to do so within 15 days.

AT & a1 FAFH F gEann
Signature of the officer reported upon
ATH UG {R/IeATH
Name & Rank/Designation

TUIL.T.3R. F8&T GaRT HAIRT & Mg

Scrutinised by -----------------m-m---- APAR Cell

dlc NOTE:

THUIR. FO e Hopa § @A sHal IR FEARQ & & fov Wud aeg-de
(31eTereeteh-11) o wfFAfad Bl

Instructions on APAR including a Time-schedule (Annexure-1l) for preparation/completion of
actions pertaining to the same are enclosed.

*khkkkkhkkkik



(i)

(iii)

(iv)

(v)

(vi)

Heldd&d Annexure-1

AEITHF AVIHIOT & WY THUHR & FFay feenfader

Guidelines regarding filing up of APAR with numerical grading

TRTIR & T fafad aaerh AR eqegds qur gaficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y S & 6 1 3rar 2 & el aeffeor (et @ a1 fdwansit ar e Ao
AolieRor & ufdgel) @I fARISE IAHAABT & A F Ford 7 d wdicd &9 @ 3o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafst & d@&w A
e fear sream| Aof 1-2 3ryar 9-10 faer gl § 31 3a1er 3y G o= i swa Bl
qifegs Ao yer Wg@ﬁéﬁ@@ﬁwmﬁmw Cal
CSATTAUROT 3eTeh 31T TEN TEAT H TAAH H FHRIXA FeANGT & Jolell A &l @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieior “Sepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Smem|
APARs graded between 8§ and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & ©ler & g & gelfeor “eor foar Smwn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




oot Taeaframmar=r UNIVERSITY OF DELHI

gicas WeRw/Y-gicas Wes & v aiffe sRifasues Aearea Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR PROFESSIONAL
ASSISTANT/SEMI PROFESSIONAL ASSISTANT

FTATTI/THRT/TIHTIT
OFFICE/FACULTY/DEPARTMENT ----------

PERIOD OF REPORT: FROM .......cooomiiiriiiuminnceneieiins weenieeanieenieeannnn.

FafFas sakT PERSONAL DATA

(IEURY E@RT #T AT To be filled in by the incumbent)

1. a7 Name e
2. YestH Designation PRSPPI
3. TR Permanent / 3rEUTT
Temporary e
4. ARFIATT Qualification TSR SUUUPRR
5. S=ATA Date of Birth L 3T Age..oooooriian
6. T AR Iggd Sy
FAS/HTT F GEfT § ?
Whether the officer belongs to L e e st st e et s bbb et e s sananeeee
S.C./S.T./OBC?
7. PgEFdETHT A8 # Aeatd
$r fafdr Date of appointment /
promotion to the present cadre OO
8. ddeAHT Pay Scale RO PP PP RO PP RO UUUPUUPPPPRRRRI
T dclel Basic Pay ; R
9. GEIhITT Feh1S I ATH STEl

FRRAT & Name of the Library
Unit in which worked e

SR Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100
http://hubpages.com/hub/New-Indian-Rupee-Symbol

10. 3Ty HafTr & ek Ife 33U Fig
Sod@AT F fhrar § O 39T 3eo@ Y

State if you did any noteworthy work
which increased the output/efficiency
during the period under review OO

11, P 3oo@ A T AT qaadt shelsy a¥ &1 3rae Hufed afdes faxol f@eiRa ol
37T Felsy a¥ A 3ccakadl a¥ & 31 S deh gof T or a5 | I F1gt ar faaxor
gor e Y I ol S|

Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31* January of the year following the calendar year. If not, the
date of filing the return should be given.

fesTieh Date: (T & FEATRR Signature of the incumbent)

@S SECTION 1:

Fd<al & fAsured PERFORMANCE OF DUTIES

fafarse SPECIFIC 3iwa AVERAGE
ST RATING ST RATING
1.1 & & yafed a3 & FH FF vd GiHAmy S AT
Knowledge of routines and procedures in the assigned
areas of work.

%) qEdererd AfUHIRAT S aRdg-gg-aafaFds

TETIaT

a) Secretarial-cum-Personal Assistance Lo
to Library Officers

) 3o e
b) Acquisition Work s

A NEES I
C) Periodicals Work

SR Contd...P-3/-



1.2

13

14

1.5

) WA S

d) Processing Work

g) Hded d

e) Circulation Work

g)  HeH U I5H H A dgrgar

f) Reference & Assistance to Readers
Work

T)  TUYAT S

Q) Establishment Work

) o e

h) Accounts Work

3)  SEET

1) Binding Work

) 3R F

J) Stores Work

3) YYUT HY

k) Despatch Work

hIaTST Y G- HTiCT 371 I T&RETd
Maintenance of Official records, files, papers
with orderliness, retrieval of papers etc.

FEleT Aled, YEER g 99 MM IR i 6T g

Ability to draft notes, letters correspondence etc.

3m3eqe eI Output rating

T3 # gdorar v fer@rae Proficiency & Handwriting in languages:

3G English

fZET Hindi

3T HRAT #TVIT Other Indian Language  woeeeeenveeeens

iv. 3= facelr #TwIe Other Foreign Language

SR Contd...P-4/-



Y

16 TaTod, RGN Td daR/fAuers/ehor deardr
Degree of neatness, accuracy and promptness in
preparation / disposal / typing / performance of

i. gA9T &S Catalogue Cards ..o
i, JEUFET Bibliographic L.

ii. ¥R Stencils
iv. ORI dnTend Official papers

V. 3= §1d, If¢ #S & Other things, ifany..................

3= faryanat w1 Hedrwet
ASSESSMENT OF OTHER QUALITIES

Jtwa e @

AVERAGE RATING SECTION

21  Gcgel T e AR gFE R AT
HHATEY S A B AeG

Ability to make physical efforts and to handle ...

arduous assignments i.e. Industriousness

22 AT, Tchdl, ST oI AR T
I 3UGNT A Sl FTTAT

Ability to exercise mental capacities i.e. intelligence, — ...............

alertness, keenness etc.

2.3 mewmﬁmﬁw

Punctuality in observance of office hours ...

24 T A H TRARCAT

Frequency in availing of leave .l

25 HIT T I FT AU AT FA Hr e,
el IR TRl & Ave= & Fgador

Disposal of assigned work i.e. Dedicationto clear ~ ...............

the assignment with speed, accuracy and promptness

26  TIHRT WRORIRAT, FRTET 3eRl, HRET
gferar3tt 3nfe 1 gFATT 3R GgaeT =
Fr sTOT Fr dIgdr

Regard for and degree of willing cooperation with ~ ...............

official authorities, office orders, office procedures etc.

SR Contd...P-5/-



2.7  HEHHAAT T HNTEAT & T FIY 3R 3T
HEIT el HI ST

Relations and willingness cooperation with colleagues ..o,
and subordinates

28  HEId GEADCT HRRRAT & Sfeh 3ucricy Rers’
af@a areaiferd e 3 399 3RT WX@E FE

Proper maintenance of ‘Daily Achievement Record” ...,
with regular attestation from concerned library officers

Ts-2 $ 3iga e

AVERAGE RATING OF SECTION 2

HHIT HedldheT OVER ALL ASSESSMENT

1. 39YFd st &% 3MUR W 3fad e

Average rating based on above sections L

2. HMRUT & Hedl H Hedfaval, cUdgR, eTereed
3cUTGeh, HTcATARATH, TXHhRI HATHGT I I&ET
3NfE & FHediae
Assessment of integrity in terms of conduct, behaviour ...

discipline, productive, confidence, maintenance of official
matters etc.

3. i welemehe a¥ & eRrel fohelt off reqerrargretc,
FTORATEY, I 37T 3G & T S8 7 715 &,
ar 38T ST &

Details, if reprimanded for any indiscipline, negligence ...
lapse or indifference during the year under review

4. TARNFOT/NeTa/S Y. I HIFT F T) &

Proposal about confirmation / promotion / Crossing  ...oiiiiiiii e
of E.B.

f¢aAT Date gEdIeR U e Signature and Designation
(Rarféar 31f@ardr Reporting Officer)

Y Contd...P-6/-



gafdatds sftady #r sregfFaar
REMARKS OF REVIEWING OFFICER

A Td 9gaATH Signature and Designation
fesT Date: (It 31feraT Reviewing Officer)

freafigaray qraseast it srgfFad, afy 7§ &

REMARKS, IF ANY OF THE UNIVERSITY LIBRARIAN

feeTrer Date: faeafaezrey qrasegar
UNIVERSITY LIBRARIAN

*khkkkkikkkkik



(i)

(ii)

(iii)

(iv)

(v)

(vi)

Helddad Annexure-1

HEITHE AVHIOT & 1T THUHR 9 HFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & T fafad aaeurh AR eqegds qur gificd @A7a &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y SN & 6 1 3rar 2 & el aeffeor (et @ ar fdwansit ar e Ao
AolieRor & ufdgen) @I fARISE IAHAABT & A F Ford 7 # wdicd &9 @ 3o R
e IR S YRR 9 H¥ar 10 & fRAr Avh & FHew A Rfre Iuafsdi & @y A
3itfRea f&ar srwem| Aol 1-2 3rgar 9-10 fRa g § 31 3o 3iifRcy fov amer fr sa @
qifegs Ao yer Wg@ﬁmw?ﬁwmﬁmw Cal
ESNTTHiROT 3o 31efieT a8 TE&Ar 7 AT H FRRA FEARAT & JoT A FN ARl

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

THUIR &1 8 & 10 & org &7 gelfieor “Icpee” T SWM qur FEeordelefa & faw

3irad gredie @ AT FRA & fow gredis 9 e Smem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

Uthtram$r6Hmsﬁ@aa;aﬁiwa?ﬁww“agam”ﬁmmwm7ﬁm
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & gefexer “Feor foar Jmwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskokskokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




IpmT AP F foav aiffs Frifasures Feawa Rae

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SECTION OFFICER

FTATAI/ TR/ TIHTT
OFFICE/FACULTY/DEPARTMENT S —

AT av/31afer 1 gfades
REPORT FOR THE YEAR/PERIOD ENDING-----==sssssmmmmmmmmmmmmmmmmmmmmmmmeee

dafFde SIRT PERSONAL DATA - (HT3T PART-I)

TSR 1 A1
Name of the Officer

SeAfafy (fea/ade/ay)
Date of Birth(DD/MM/YYYY) : / /

(erse & In words)

A A5 F IR TgiFT H
Date of continuous appointment : &=t Date
to the present grade

I3 Grade:

qHT 9g U1 30 W Agied Hr ot

Present post and date of : 9a Post
appointment thereto

et Date

T 3T 3T /g ad

Setenta/3r.faa. & gefaa g2
Whether the officer belongs to SC/ST/OBC :

ay & SR gEN(Ffeor, TEr iy & FRom)
O Ieqafeyfa &1 3afdr| afe sod wifds
o gfreror forar & ar 39 faawor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training,
specify.

S Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

HATIT PART-2

(Forw sfed w1 yfades forar Sen §, 39& ganT #i7 91w )
(To be filled in by the Officer reported upon)

fru 1T Fgt @1 Gfered fdavoT Brief description of duties:

FT & S dEI/FLT/AT AU TIT JU v AeiRa e g ar 3mues v [uiRa
frT a1 & 39 (IRoTE/ATET A1 3T T H) FEt f e-gq AS WARSBAT & IR ®
g0 3 IS 8T F 379 3Ty §dT |

(3CTGITT- 3T JTHTIT/HTITT/TAHTT & ToIT ari¥en Hr Grofetn)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

TET/3T/EAT ERCiCiD
Targets/Objectives/Goal Achievements

(3IA) FUAT #AG-2 # AV T AeT/3LRANEAT | Tifed & g W@ HAG w1 T A
3oold@ HY| IS &t T gifed A HIg Srenv gr g ar 9 Jarg|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

Y Contd....P-3/-



(§B) FUAT 37 Hal & M Joo@ W ToleTd T 3t 3uafeear @ & 3 3o
39T ARG #T 8 Soord |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. FUIN ool A b FAT qdach HelsT a¥ AT Aol Gufed anveh fqerol FuiRa afa
37T $elsT a¥ A 3ccakadl a¥ & 31 S deh gof T or a5 Y| I S1gt ar faaxor
gor e Y I ot S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & a1 FfAFH F geann

oot Date:.....c.cocvvee Signature of the Officer reported upon
HATIT PART-3
HegrcHs A &1 AR gfddesd aen geAfdeies TifRer garr fmar s &, s 1-10 &

YA WX QT TIfeT| el 1 T8 & A JAT 10 99 J™w I g2afar gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faar gRafeal Ft oA ¥ ggo Ran-fadef # caerqds wg o )
(Please read carefully the guidelines before filling the entries)

(Q) T T AT HoATeheT (SH AT T AT 40% BIam)

(A)Assessment of work output (weightage to this section would be 40%)

yfodeer | gafadisa wiasRt | gafdales wited
wifers o & AR
Reporting | Reviewing Initial of
Authority | Authority Reviewing
Authority

i) qd Ao & & aRquian/fawat
F YR 9T efed fFar mar &

Accomplishment of planned work/work
allotted as per subjects allotted

S Contd....P-4/-



ii) prfersarest T IOTAT
Quality of output

iii) faeevoeAs Jegdr
Analytical ability

iv) 3Udelcds & Hr
aRyefarfee T e

¥ Accomplishment  of

exceptional work/unforeseen
tasks performed

faia #’ W Fa e
AfFr Overall Grading on

‘Work Output’
(&) cafFcerd TN &1 HodTehe! (FH AN &I desT 30% Bram)
(B)  Assessment of personal attributes (weightage to this Section would be 30%b)
yfadeeT gafdatsd wsdr | gafdeisa witsr
B Eari Reviewing Authority | & smezaR
Reporting Initial of Reviewing
Authority Authority
i) 1 rfgfed
Attitude to work
i) ’FACRY &1 ay

Sense of responsibility

iii) 3TeIRMAT T 3TETOT
Maintenance of Discipline

iv) TUYOT Hierer

Communication skills

V) @dca IO Leadership
qualities

vi) & fr HEaTr A I
Fe I &THAT Capacity to
work in team spirit

vii) FHT-ATRON S IHFEOT
FA  HT eTAATCapacity  to
adhere to time-schedule

viii) TRAWR qITFAITT TaeT
Inter-personal relations

ix) A B3 U9 qafFdag
Overall bearing and
personality

‘qafFdeTd fAAvanEi T Fd
AT AfSaT

Overall Grading on ‘Personal
attributes’

Y Contd....P-5/-



5

(¥) TehrTcHe HETHT Sl Hedichel (38 HET T dcsT 30% gram)

(C)  Assessment of functional competency (weightage to this Section would be 30%b)

yfadest gafdelhr TSR | gafdalea wfted
g Reviewing Authority | & 3megar
Reporting Initial of Reviewing
Authority Authority

N ERGEECICRE G S
JEIaT F & H yihare ud
30 HE YIAET &I SATAhRT

Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them correctly.

i) sfdeg AT ol T
&TAdTStrategic planning ability

iii) fYoTr Q1T Y &t

Decision making ability

V) §Fad &THdT
Coordination ability

v) TEy & UG wd

TahTad T T &FH7dr

Ability to motivate and
develop subordinates

vi) gger afed Initiative

‘TERITcH® WEHAT W Fd
ey afser

Overall Grading on
‘Functional Competency’

HTHATTT GENERAL — (HTTPART-4)

1. ST & |y #EfET Relations with the public (ST o] & wherever applicable)

(STeTaTT &1 3TGRFhI3T &1 Sccelided Td 3Rl deh A 9T Fuar feoqolr &)  please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfr&ToT Training

(Foar RSN H gafadr Td HR aHABT A IR AfUe gur qur iy we # et @
384 gfaror & fow f@wier &Y Please give recommendations for training with a view to

future improving the effectiveness and capabilities of the officer)

Y Contd....P-6/-




3. Tareeyg &7 T®afd State of Health

4, acafaAsar Integrity
(@ 3R S Feafassr 9 feoqull & Please comment on the integrity of the officer)

5. gfddesr IRFRT garT 3RF H FFed AT Hr TEIR (FHT 100 ersai #),
s aAd &9 Ud FA WA &7, ETURUT 3UTHdl, HcdqUl 3Tl (e
HIT 2 T 3(37) UG 3(d) Td HHGN dait & Tid AfAgfea enfaer gh
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

6. 9fddest & HET-3 & W3 U, & IR W A U a0 3¢ & MUR R Fol AR HEATcHS

afsa
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.
gfdded AAFA F gEaeR
Signature of the Reporting Officer
ATH ¥ISC HERT H
TUTeT Place:.......cccceeeeee. Name in Block letters:
ECEGIE]
AT Date:....ooooveeeeee.. Designation:
Rarc $r @i #

During the period of Report:

Y Contd....P-7/-



AT PART-5

gﬂﬁaﬁw T fr y}gm?ﬁ
REMARKS OF THE REVIEWING OFFICER.

giAfdeliens 3t & 3cdid dar safer
Length of service under the Reviewing Officer

&I 3T HET-3 g -4 & (90w qur Affe ot & d@6y & gfades 3¥sRr garn f&e aw
Hedishe ¥ TEAD 8?7 FAT 31T SR i IWURYT ITATN/FEAqOT HABANIAT F T 7
U T Hediehad @ WA 82 [HesT: HEI-3(T)(iv) AT HET-4(5)]

(@fe 39 gidest SN garT fhv 71T AAVAST & fhell TCdTcAs Hedihd & HEAT 6l & of
39 HIAT AT Hediohol 30 TS H QT 7T To # & aUr 9= yiafSeat #r meger wi )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

g Yes el No

3EEAT gl AT Ul A FUAT 3@ FHROT TATC| FAT HIS A a1 & GF 3T FT Seo=T Aq
SIS amEd & °

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

geAfdellehel RGN @RI 9 | $oar FRSRT &1 HF QAL &F Td 3§h HASR 9 &
gfar sifdgica afea sadh wwed fRAvant & ar 7 eeaolr (eererer 100 ereat #) +Y|
Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

S Contd....P-8/-



5. gfddest & #1-3 & WS T, of 3R & A QU 9T 9 & IR W Fel AR TC&IIcASR
afsa
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gaﬁaﬂmmﬂma:mm

Signature of the Reviewing Officer

AT TOSE e H

Tl Place:......ccccceeeeee. Name in Block letters:
Y dTH

et Dater...oveoene.. Designation:
Rdic $r 3@t &

During the period of Report:

*khkkkhkkikkkkikk



(i)

(iii)

(iv)

(v)

(vi)

Heldd&d Annexure-1

AEITHE AVHIOT & 1T THUHR 9 |Fae feenfader

Guidelines regarding filing up of APAR with numerical grading

UthtM%FinTﬁﬁﬁaam?ﬁwzmijammmmaﬁgmaml

The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T &Y S & o 1 3rgar 2 & fpel aeffaor (Pea & ar faQiwansit ar o Ao
AolieRor & ufdgel) @I fARISE IAHAABT & A F Ford 7 d wdicad &9 @ o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafst & d@&w A
e fear srwam| Ao 1-2 3rgar 9-10 faer g § 31 3aer 3y fov o= i swa gl
qifegs Ao yer Wg@ﬁéﬁ@@ﬁwmﬁmw Cal
CSATTAUROT 3eTeh 31T TEN TEAT H TAAH H FHRIXA FeANGT & Jolell A &l @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieior “Sepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Smem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & gafexer “eor foar Jrwn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




oot Taeaferamar=r UNIVERSITY OF DELHI
altss werw/aeasd & fav aifds Frifasaes geamra Rae

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SENIOR ASSISTANT/ASSISTANT

FTATII/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING

3afFaew sIRT PERSONAL DATA - (HT3T PART-I)

JTRRT FT ATH
Name of the Officer

SteAfAfY (Rat/AdE/a)
Date of Birth(DD/MM/YYYY) : /

(erse & In words)

gIRd Ig &7 YeaI1H
Designation of post held

T TR 3] ST/ 37, STetatricl/
3 Uosr g9t & Fafed § ?
Whether the officer belongs to

Scheduled Caste/S T/OBC?

qAE A5 F AR AFT H
Date of continuous appointment : feete Date

to the present grade
AZ Grade:

ay & SRIeT SEN(afNator, TEY 3y & FRoM)
O Uty 1 3rafer| afe 3o wrides

o gfretor foram & ar 3@er faavor §
Period of absence from duty (on

Training, leave etc.) during the year.
If he/she has under gone training, specify.

Y Contd...P-2/-
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w20

Wi’ﬂrcl’ SELF APPRAISAL — #ATIT PART-2

(e ey &1 yfaded fo@r Jer §, 38% ganT #R1 v )
(To be filled in by the Officer reported upon)

( U1 TSl & ol & Ugel HeJee dl EAAYES 96 o )
(Please read carefully the instructions before filling the entries)

fru IrT Ft @1 Gfered fdavoT Brief description of duties:

au/3afer & akie a d% 9% garT fhu 9T FHrEat #
wfared faavor (fgavor 100 ereal 7 fGar s @nfgw )

Brief resume of the work done by you during the year/period from
to (The resume to be furnished should be limited to 100 words)

FUIT ool H b FAT qaadl Holst a¥ & I Fed anveh fgerol f@eiRa ol 3riq
$oisY d¥ ¥ 3cadkadl ay¥ P 31 Faal db Gol T & g A1 IS 7@r ar fGaRor gor e @
alr@ fordr S|

Please state whether the annual return on immovable property for the preceding calendar year

was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

TATT Place: v,

T & ared HIUFRT F gEanr
Signature of the Officer reported upon

Y Contd....P-3/-
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yfddee TSR GaRT Hedrhe - $1T-3
ASSESSMENT BY THE REPORTING OFFICER - PART-3
(F9aT gfafteal & et & ggol feer-fAcelt &l eareiqds ug o )

(Please read carefully the guidelines before filling the entries)

g HI FH fIRAvansit & fav gfdded wfos’l gart 1-10 & Tha # g&arcAs Afser & S
aifeT, SE1 1 §98 FA I3 IAT 10 9 HTF I FF G207 ¢l

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(T) T & & Hediehel (S HET &1 AT 40% gram)
(A)Assessment of work output (weightage to this Section would be 40%)

wlddest  WIfRRT | etidellehed ITIRY garT feu | gefdeiehs
ganT fGu arw I3 | 1w I3 (3G FleA-2 H Gw TTRISNT &
Grades by AT IS F WA AL 8) 3eger
Reporting Revised Grades by Initial of
Authority Reviewing Authority (if Reviewing
doesn’t agree with col.2) Authority
1 2 3 4

i) e w7 $r

aRQUIAT/ YT & TR T

Jrefed frar @ &

Accomplishment of planned

work/work allotted as per

subjects allotted

i) & T TqoTer

Quality of work

i) #F ST & #A

gdorar 3T fuiRa et

Tg TE A F IEREE

Proficiency in work, namely

maintenance of prescribed

registers and charts etc.

a7 W Fa A

AT (Fer [ 1 A il])

Overall Grading on ‘Work

Output’ (Total [i to iii])

(&) ITFIT FAAYATIHT T FHediehoT (S 19T &1 desT 30% M)
(B)Assessment of Personal attribute (weightage to this section would be 30%0)

et ganr | fqu are I3 (afe @faa-2 ;Tﬁmfra:
few T I3 # Ru 717 I35 & weAd JTCTER
Grades by T E) Initial of

Reporting Revised Grades by Reviewing
Authority Reviewing Authority (if | Authority
doesn’t agree with col.2)

1 2 3 4

i) ®r & HfAgica Attitude to work

i) FAeY &1 g Sense of
responsibility

Y Contd ...P-4/-



iii) 3T T TATT IG=AT
Maintenance of discipline

iV) TUYOT Shierer
Communication skills

V) TAeevUTTcAs Jregdr
Analytical ability

Vi) & & §T H F A Aeadr
Ability to work in team

Vii) F7T @A A S g = A
JIar Ability to meet deadline

Viil) RER FiFaera gay
Inter personal relations

‘SfFaad At o F
et Afar (Fa [ @ viil])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

(¥) TehrAcHAs HETHAT T Hedishe (38 HIET & AT 30% BI9)
(C) Assessment of functional competency (weightage to this section would be 30%0)

EIGECCH YeATdeilehel WITERT G@RT | elidellehel
EIBEac T 7w I3 (I FlaA-2 | TSR &
gary feu v | # QU 9w I5 @ HeAd eZer
Iz ATE ) Initial of
Grades by Revised Grades by Reviewing
Reporting | Reviewing Authority (if | Authority
Authority doesn’t agree with col.2)

1 2 3 4

i) aa/RfATsEE @ deaar & a7
# ufead AR 3% T gIeT H
SATeARIRY Knowledge of

Rules/Regulations /Procedures in the
area of function and ability to apply
them correctly

Il) §FA=aT &THAT
Coordination ability

iii) gger afFa Initiative

IV) FPE W SR F H FdIorar
Proficiency in working on computer

‘ThrTcHS WETAAT W Fo At
AT (Fr [ i @ iv]) Overall

grading on ‘Functional
Competency’ (Total [i to iv])

Al Note: ¥&a® & A+ 9 ¥ fav Buia RS & @R F&fta auqgt & st 3w &1 a1 ao7
AT F1 IMUR g

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

&y Contd ...P-5/-



HIAT-T GENERAL-HTITPART-4

SteTel & &1 #EfgRT Relations with the public (ST@T o] g wherever applicable)
(STeTaTT T 3TARISHAIIT T SecRel—Ued Td HBRT T HHTH W Hudm fecqol &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

gfr&ToT Training

(Fr R A G vd F amant F R 3w guR aun gy we A TR @
3a% fAeTorT & fow RAwMEr &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

Tareeg i f&ufa State of Health

Tcafasar Integrity
(@9 TR & Feafassr 9 feoqulr & Please comment on the integrity of the officer)

gfddest AR ganrt ey 1 Faed faAwansit fr aEdR (e 100 asat ),
o @y & v wA §Eed 819, WTURUT 3UASHAl, Hecdqul NHGe Td
HHASIR Tt & i 3fAgica enfaAer g Pen Picture by Reporting Officer (in about 100 words) on

the overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

Y Contd ...P-6/-
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gfddest & #91-3 & TS T, of 3R & A QT 9T 9 & INUR W Fel AR TC&hIcHS
AfaT|

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

gfcdea JAAFA & gEasR
Signature of the Reporting Officer

AT TOSE e |

Tl Place:......ccccceeneee. Name in Block letters:
Y dTH

feaTTe Dater...veoenn. Designation:
gfadesT fr 3afer &

During the period of Report:

gafdaisa FfAFd i segiFaar-amr-5
REMARKS OF THE REVIEWING OFFICER - PART-5

YeATdeitehel JTERY T @ar 31afer Length of service under the Reviewing Officer

T 3T HET-3 T 91-4 & 390 S qur Affier qoit & d@9y & yfades 3f¥sRr garn f&e v
Hedishd @ WA §?7 FT Y HHR A AR IYATA/Agea ol HAGAa3i & Haear #
fohU 91T FHedihaT ¥ WA §? {Hesh: #er-3 qun a7er-4(5)} ( Il 39 gfddes AfUSHT gary fhe
T AT & fohel HCarcHs Hediched & TEA gl & ol 3T HOAT AT Heldihel 36 TS H
fou a1 Fawer 7 & qUr 39el giafSedr #r 3eTAR FY )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes | Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

IR Contd....P-7/-
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3. 3EEAT gl T Ul A F9AT 3@ FHROT ATC| FAT FS WA a1 § GF 3T FO Seo=r A

SgaTT T8 & ?
In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geAfdellehel JHRRRT ZaRT 9o o] $oAr FSHRT ®1 HF QAL &1F Td 3§hH HARK 90 &

gfd fgfcd @i 3ah gaAEd [AAVamsd & aR & fecqui(erEmsr 100 s #) HY|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. gfddest & $M7-3 & @3 T, & 3R & A U a0 9esf & IMUR W Fol AR F&dcAsh AT

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

YAfdelsha FRAFR & gEanRr

Signature of the Reviewing Officer

AT TOSE e H

AT Place:........ccveeueee. Name in Block letters:
geATH

AT Date:....ooooveeeeee.. Designation:
RarE &1 3afr &7

During the period of Report:

*kkhkhkhkhhkhkikkx



(iii)

(vi)

Heldd&d Annexure-1

EITHE AVHI0T & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TATIR & T fafad aaeureh AR eqegds qur gadficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y SN & 6 1 3rar 2 & el aeffeor (et @ ar fdwansit ar e Ao
AolieRor & ufdgen) @I fARISC IAHAABT & A § Ford 7 # wdicad &9 @ 3ffac R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse 3uafet & d@@g A
e fear srwam| Ao 1-2 3ryar 9-10 faTer g § 31 3a1ar 3y i ae fr swa Bl
qifegs Aol yere m@mwmmﬁwm Cal
CIATTAUROT 3eTeh 3TeheT TEN TEAT H TAAH H HIA FeANGT & Jolell A el @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieor “Iepse” foram Swam aur FEeo/delia & foe
3T grcdies i 0T RS F AT greaie 9 eI SRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & geffexer “eor foar Jrwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-l1|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31 March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record




e edvFMamvweEs TR & v aiffs srifasaesr geamema Rae

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SYSTEM
ANALYSTS/PROGRAMMERS/ASSISTANT PROGRAMMERS

FTATII/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadcsd
REPORT FOR THE YEAR/PERIOD ENDING

AT PART I

1. 3SR &1 17 Name of the Officer

2. YeaAtH Designation

3. S=AfafY Date of Birth

4. 31g4arg Qualification
i) darforerAcademic:

i) caraaTtds Professional

5. T AR 3.3AT/3.3.3./30T
RosTarHrg
Whether the officer belongs to
SC/ST/OBC?

6. g P & AR

Date of Initial appointment

7. gIAET U uiRd aa $r fafy

Date from which present post held

8. wfefur/eredl T3 HE & Hfeh
oTel) & RO JHJafedfd 3afey

Period of absence on account of : gfre7oT Training:
Training/long leave (more than
3 months) ; Tl Leave:

ST Contd...P-2/-
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HTIT PART-1I
FaHeATHT SELF APPRAISAL

R 3afr & e 3T aéam, afy a1 &

Qualification acquired during the reporting period, if any:

HATR | WIS 3edd | Fg AT T | UTeHhH 39
S.No. | Exam/Professional yfora & 7S Duration of the course
Qualification Institution from which
acquired
)
i)
iii)

RAIE 3@ & grer gaer SicAfahr & Heftd SRIsH/EFAT/AAAR H HAET ol &l

ST Details of IT related training programmes/Conferences/Seminars attended during the
period under report.

AT | TfRIGTOT FRIGHA/TFAA/AHART H AT forar 3ar | 3:@f¥ Duration
S.No. | Training Programmes / Conferences / Seminars attended

i)

i)

iii)

3. ROE 3@ & e yumell/sia/mioieed W F1F Htad &1 qiared {avor

Brief Description of system/job/projects on which during the period under report:

ST fafafer Activity SUASRI/ANITE
S.No. Achievements/Contributions

i) e @™ & ke B
RecAseadeeeds W & fRar
Tan(Efe Jfasmaeds g ar AfaRed gs
Hodal fhU SIT0)

System/jobs/projects on which worked
during reporting period (Additional pages
may be attached, if absolutely necessary).

ST Contd...P-3/-



39T (i) # sfeafad Eea/siamseTe
& HeYU H Aol HA (FlET, Hfsa,
ser fadaor g emee 3nfg)  Manual

Work (Scrutiny, coding, data control, proof
reading etc.)  with respect to
system/job/project mentioned above at (i).

i)

39Fd () #H Sfedfl@d u3:e

S

RAEca/sia/age &1 R@red fFever g

3fAFeuad HT  System analysis and

design work on each of job/project
mentioned in (i) above.

3Fd (i) 7 eaf@a u3=w
Rrea/sta/dagcy 9 fhr v grenfdeT

$¥ Programming work done on each of

the systems/jobs/projects mentioned in (i)
above.

FIT FHT Jol@ Documentation work

Vi)

R srafr & @kt gEor & 7 TEm
wranfAeT, favelvs, god, Yahotol

Major programming language, analysis,
tools, packages used during the assessment
period.

vii)

3=y afafafdat du aEer,  ufemr
ehotot, TFHT, s Q/ueere
SAMS(FIT NeATHr & Fafered) &l
3T

Other activities like organizing seminars,
training packages, conferences, Road
Show/ Exhibition etc. (only IT related)

viii)

Reprs a1 shegeditoT

Computerization of record

TI-3c9eeT Ad9ddalr

Self-generated innovations

Ay suafeuar va AererT

Significant achievements and contributions

ST Contd...P-4/-



xi) S AfAVU/AST S Hd HROT Scureend]
T €S, STA T A ¢ Fomd|

Any bottleneck/constraint which affect

productivity with suggestions to remove
the same.

4. FUAT Soo@ F & FAT T Fest a¥ H 3T Fifed e fFaveh Fuiid o’
AT Hoist a¥ ¥ IccRkadt a¥ H 31 FeIadl deh gof AT & a5 oA IfE 7 ar fQyaror
gol T A aRrE fordr e

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31® January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & arel AHTAPRT F gEaEr
fesTe Dated: Signature of Officer reported upon

AT PART-III

Raféer s @Rt AearrT
Assessment by the Reporting Officer)

1. Raféar 3Ry & e : q REY
PR L 1 IS

Period spent under the : From to
reporting officer

2. TIHeh RUE 9 AACY feooolt
General comments on “Self : HgHAd Agree/HgAd 8T Do not agree/
Appraisal Report” 3fAw T F AT Partial agree

ST Contd...P-5/-



3. HEIIcAS ATSTT o1 TAUROT gfcidesT T YoAfdeiehed IR @R fhar ST=m &, S 1-10
F YA X BT TfRU| STEr 1 998 A I JUT 10 a9 316 I & g2iidr Bl

Numerical grading is to be awarded by reporting and reviewing authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

3.1 (@) (A) FAT S HT Hodihed (FH T H desT 40% M Assessment of General
work (weightage to this section would be 40%0)

AR | IOTA/fIATATIHT HT HodTehal Assessment
S. No. faavor gfadest SGIECiET] SCIECiCT I IBEIN
Description of quality/ | grfRresrr EIBEIR & IR
characteristics Reporting Reviewing Initial of Reviewing
Authority Authority Authority

(i) wWrEzy  H Y
General Health

(i) TIera Temperament

(iii) IGRIEGEI g
gaafasar  Regularity

and punctuality

(iv) 9T Diligence

V) 3gemE Discipline

V) |weemEt @ e

Relation with colleagues

(vil) | afet ¥ s

Relation with superiors

(vii) | sera3t & d9y

Relation with users

(ix) | gigHear

S

Intelligence

(x) gge Initiative

(xi) 3TcATALET
Self confidence

(xii) | FeReirT T
Technical coordination
(xiii) | FerSATHS &THT

Organizational ability

xiv) | d@sr Hr gToT
Willingness to learn

(xv) | ARTEYT e AT &THAT
Ability to guide

ST Contd...P-6/-



(xvi) Adcd  FA H &THT

Leadership qualities

(xvii) | 95T Communication

(xviii) | Af@s Verbal

(xix) faf@a Written

(xx) faeaweiraar
Dependability

(xxi) | foFser T saeT

Sense of responsibility

(xxii) | yrEfAe @AY wd
GIGETAAT  Administrative

judgment and foresight

(xxii) | ®F  FA  FH  gET

Efficiency in the work

(xxiv) | 3R FERRRET
SFAer o=t fr sToT

Willingness to  accept
more work/extra
responsibility

Oxv) | g ey W A
o) H deaxar

Promptness in attending to
users request

(xxvi) | W H FHEEE
feeraedy

General interest in work

(xxvii) | gRATSAT Y§HT  Project
management

(xxviii) | gegfasar Integrity

g fRammr A
Overall Grading (i to
XXViii)

32 (&) ToRelh AT T Hegex R URIETor & AAYANT FI Hedlehe (3T HIET H
dcoT 30% gIam)
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(B) Assessment of Technical Knowledge and Computer Education Training (weightage
to this section would be 30%0)

d&etehr A Technical Knowledge

() | faweH geus

System management

(i) | EeH F1 9wy

System development

(i) | gerger

Documentation

shegeX eI 9iIeToT Computer education training

(iv) | @ $r evar
Ability to teach

V) |swpE @ s @
&IHAAT Ability to provide
hands on experience

g famw AT
Overall Grading (i to v)

3.3 (d) curaERle IIAAT TG ¥ 3cUee] Aqdcall i [ARAVAT3N H1 Hedichel (38 T &
deST 30% grem)
(C) Assessment of Professional skills and Self Generated Innovations (weightage to this
section would be 30%)

SIGAT% JeTdTT Professional skills
Hodieha Assessment
adest | gt AT ST
SrfereRTr ey ¥ TR
Reporting Reviewing Initial of Reviewing
Authority Authority Authority

(i) grAT General

(i) | QEen f[@Qovs wd
AR et System

Analysis and Design

(ii)) | granfAIT Programming

Sr Contd...P-8/ -



TI 3c9eT Aduddal Self Generated Innovations

(vi)

dg AT M OIRET
Introduction of new
schemes

(v)

T/ AR F
Aregw @ ydeyaEern

Economy through in
house projects

g fRemr AW
Overall Grading (i to v)

SteTel & &1 #EfgRT Relations with the public (ST@T o] g wherever applicable)
(STeTaTT T JTERIhT3N HT SccRel—¥ed Ua IUBRT T i ) Foar fecqolr &)  please

comment on the officer’s accessibility to the public and responsiveness to their needs)

gfr&ToT Training

(P AR B AT vd F awant & R 3w GUR aw gy e B eRe & 3EE
gfreror & fow fAwMer &¢ Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

gfadeel 3fRRT @Rt AfUSERT Fr FFEed fFATarst & TEER (Ferer 100 ersat #), SEH awed
81T U9 A ALY &9, HATURUT 3YATUAT, Agcaqul JFA®elci3i(Hes: T 2 & 3 U9 HHAR
gt & gfa sfegfea arfde & |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3 of Part-2 and attitude towards weaker sections.

Sr Contd..P-9/ -



6. Yfddest & #1-3 & WS U, ff IR A & T 7T A& & NMUR R Fel A d&acHS AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of

the Report.
gfadesr AfUaHl & TR
Signature of the Reporting Officer
festier Dated: AT Name
Yeard Designation:
HTIT PART-IV
(qerfaelieher AT S 3rsgfFaAT Remarks by Reviewing Officer)

1. F1 39 RANfEer HRAPRY SarT U 7T Hedichad F TEAT &7 FUAT 3ol N & F1 A9 38
RAIC & Fo GAUF FEA IRAT TS A5 A6 B
Do you agree with the assessment given by the Reporting Officer? Please indicate
whether you would like to modify or add anything to this report

2. gﬂﬁﬂﬁaﬁraﬁaﬂfrq\qmﬁ?rﬁcrml AT AR A HH AT &F T IHP HASGR et &
vfa fgfed @i 3ahr FAEd AAVAET & aR & fecqui(erEmsmr 100 reaf #) HY|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

Sr Contd..P-10/ -
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gfddesd & $I1-3 & W U, ff IR W A QU a0 9T & INUR R Fol Rl T&ATcHF
AfaT|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

qoAfdellshel AAFR & §EABRT
Signature of the Reviewing Officer

&= Dated:

ATH Name:

YcoTH Designation:

*hkkkhkkikkk



(iii)

(vi)

Helddsd Annexure-1

EITHE AVHI0T & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & Fo fafad aaeurh AR eqegds qur gadficd @A73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T AT & foh 1 31 2 & Rl geffentor (9T R ar faRwansit a1 por AT
AolieRor & ufdgen) @I fARISC IEHAABT & A F Ford 7 d wdicad &9 @ o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafet & d@@w A
3R Gar srwem) Ao 1-2 3ryar 9-10 foRe gt & 3 3 iRy R o & s =a B
qifeged Ao e FXd gV dfddee Uq qAfdeine 3wt o e sfaer @
SSTTEiROT 37k el agy H&aT # A H SR FeAAA  HT Jolell A e =130

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

THUIR &1 8 & 10 & org &7 gelfieor “Icpee” TN SWm qur FEeordelefa & faw

3irad gredie @ AU FRA & o gredis 9 fear Srem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

Uthtram$r6Hmsﬁ@aa;aﬁiwa?ﬁww“agam”ﬁmmwm7ﬁm
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Ol & g & gefexer “eor foar Swn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “qea” forar Sdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskokskokosk



Annexure-1|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to Dbe reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4. Report to be completed by Reviewing Officer | 31" July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record







oot Taeafteramar=r UNIVERSITY OF DELHI

awedrh FRFR/ARTS aFalh TgH/aHhedlh TEHH/ATEIH TEIH/IARATE HghF & fav
aifds Frifasures Feama Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR TECHNICAL OFFICER/SENIOR

TECHNICAL ASSISTANT/TECHNICAL ASSISTANT/STATISTICAL ASSISTANT/LABORATORY
ASSISTANT

TR/ TSATIT/ R
FACULTY/DEPARTMENT/OFFICE

AT au/3af &1 gfaded
REPORT FOR THE YEAR/PERIOD ENDING

d9fFa® sART PERSONAL DATA - (HTIT PART-I)

1. JTRRT FT ATH
Name of the Officer

2. SeHTARY (EsT/AgE/aY)
Date of Birth(DD/MM/YYYY) : / /

(2rsatr H In words)

3.  aAME A F o TgfEd #r oy

Date of continuous appointment : &=t Date
to the present grade

I Grade:

4. 1 ARSI g S/

FFan/FAg dgeRa g ?

Whether the officer belongs to
S. C./S. T./OBC?

5. qOAE Y& aUT 30 W fAgiea & oy

Present post and date of : Yq Post
appointment thereto

f&eTh Date
6. a¥y & aRIeT SPEN(TTRALTOT, T HME & HROT) § U S rafer| Jfe soa wifds
o gfretor for § & 3ge faavor &)
Period of absence from duty (on Training, leave etc.) during the year. If he/she has under gone
training, specify.

S Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

HATIT PART-2

(Trw e #1 yfades foar o= §, 39% garT #3 91w )
(To be filled in by the Officer reported upon)

frT 1T Frt @1 dfged faavoT Brief description of duties:

FT & S AGT/3T/EAT IS TaT 39 fow FeiRa e g ar 3mues for @uiRa few aro gt
3o (IRATVATET T 3T T4 A) FR FH AS-GH AG TAFABAT & IHUR W FA0 AR T3F T8
q 3T 3UATSY §dTU |

(3CTEROT- 39 3TTT/HRATC/ AT & fAT ari¥er wR st

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

AET/32T/AT EECICIpI)
Targets/Objectives/Goal Achievements

(3A) FUAT HAG-2 A AW AT T&A/3LAVEAAT 7 Iiftd &7 g W HiAA &1 gag A
3oor@ HY| Ife T8ar Fr wifta & Fis Sremw W & ar 3 F4qr9|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

Y Contd....P-3/-



(§B) 9T 37 Hal & 1 oo™ & A HhT ifUh Iuelfeear ©r g IR 378 e
AaTETeT F 8 Sool@ |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. FIAT 3o F{ [ FAT qaadt FHorst a§ H 3ae Ffed v fawolt Ruiia ol
37T FelsT a¥ F 3cakadl a¥ & 31 SAGY deh Gof T oF a5 Y| Ife &7gF ar faavor
gl W i dig foret ST

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & a1 FAFH F granr

feeTeh Date:........ccocoeeee... Signature of the Officer reported upon
HATIT PART-3
HearcAs AT 1 R gfddest qur qoAfdeliee TRl garT fhar Siem &, st 1-10 &

YA WX QT AIeT| STEf 1 G908 & A JAT 10 99 J™w I g2afar gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faar gRafeal Ft oA ¥ gga Ran-fadet # caerqds wg o )
(Please read carefully the guidelines before filling the entries)

(@) foefa s &1 FAoaihsT (38 #19T &1 AT 40% gIem)

(A)Assessment of work output (weightage to this section would be 40%)

Y Contd....P-4/-



CHBEDR Reviewing Authority | & smeasR
Reporting Initial of Reviewing
Authority Authority

) @ ffea s &
aRqUIA/fasal & 3MUR W
rEfed R arr S|

Accomplishment of planned
work/work allotted as per
subjects allotted

ii) prfersaresT T IOTAT
Quality of output

iii) freevomeAs Jegdr
Analytical ability

iv) 3UdelcA®  H Hr
aRYUTA/fRT T IR

¥ Accomplishment  of

exceptional work/unforeseen
tasks performed

fadfa a’' W Fa Aea
AfFr Overall Grading on

‘Work Output’
(@) AT ARV T FHedlehel (S HTT &1 Aol 30% BIaM)
(B)  Assessment of personal attributes (weightage to this Section would be 30%b)

yfadee gafdatsd mRed | gafdeisa witsr
g Reviewing Authority | & smezaR
Reporting Initial of Reviewing
Authority Authority

i) S @ g

Attitude to work
ii) FACRY &1 ay

Sense of responsibility

1) 3TeIRMAT T 3TITETOT
Maintenance of Discipline

iv) TUYOT Shierer

Communication skills

V) e

Leadership qualities

vi) &7 & Haer H ST
FA HI &HAT Capacity to
work in team spirit

Y Contd....P-5/-




Vi)  FEZ-ARON HT 3EROT
X HT &AaT Capacity to
adhere to time-schedule

Viil) RER IiFderd d&yg
Inter-personal relations

iX) ¥HAT Bd Td AFdca

Overall bearing and
personality
gfFaera fFEwaEt w Fa

IGCIERS AfeeT Overall

Grading on ‘Personal
attributes’

(¥) JPrTcHS HETHAT & Hedishel (S HET & dT 30% gIam)
(C)  Assessment of functional competency (weightage to this Section would be 30%b)

gfadesT gafdatss msdl | gafdeisa witsr
g Reviewing Authority | & 3megsarR
Reporting Initial of Reviewing
Authority Authority

i) Aa/RfeTd/eEE vd Jegdar
& &89 H Yfhav TT 3eh HEr
gInET @ SRt Knowledge

of Rules/
Regulations/Procedures in the
area of function and ability to
apply them correctly.

i) fdeg ASer Fa  Hr
gTHarStrategic planning ability

iii) ot o &7 afear
Decision making ability

IV) OA=a &THAT
Coordination ability

V) 3Ty & 9RT va fawfad
FLA P &THAT

Ability to motivate and
develop subordinates

vi) gger afda Initiative

‘GHrElcHS TEHHAAT W FA
ey afsar

Overall Grading on
‘Functional Competency’

WHATTT GENERAL — (3T PART-4)

1. Siefar & &y ey Relations with the public (steT ey g wherever applicable)
(SieTar &1 ERTHAAT #T 3cckerded vd IS Tk HfFeA W Fuar Reqolr &) please

comment on the officer’s accessibility to the public and responsiveness to their needs)

Y Contd....P-6/-



gfr&ToT Training

(Fr R A7 GIRET vd F awant F R 3w guR qun gy we A TR @
3a% 9fAeTorT & fow fRAwMer #¥ Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

Tareeg & F&ufa State of Health

Tcafasar Integrity
(@9 TR RT S Feafassr 9 feoqulr & Please comment on the integrity of the officer)

gfddesr JRFRT garT 3RFT H FFed AT Hr TEIR (FEHT 100 ersai #),
S @l 819 Ud A AHTd &9, IEIUROT 3UTUdl, Hgcdqul 3rAthedHi(Hes:
HIT 2 & 3(37) U9 3(d) TH AR 9t & i IfAgice enfdrer & |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

Y Contd....P-7/-



5. 9fddesd & #E-3 & Ws U, A 3R W A QU 30 qeo & MUR W Fel (AR T&AcHS
afsa|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.

gfaded FAFH F granEr
Signature of the Reporting Officer

AT TOSE e H

TYT Place:.......ccceeueeee. Name in Block letters:
YaetH

e Dater...oooveen.. Designation:
Rare &7 3afr &

During the period of Report:

HATIT PART-5

geAfdellehad 3fORRT T 38gfFAAT REMARKS OF THE REVIEWING OFFICER.

gffdelieer sl & sidefa dar safyr
Length of service under the Reviewing Officer

T 3T HET-3 T $91-4 & 390w qur Affie qoit & d@ey & yiades If¥sRr garn f&e v
Hedishd @ WeAd §? T A9 SR A HATURT YT /Agcaqol Haherar3lt & Haer &
fohU T HeAiehad ¥ WeA o7 [Feel: HET-3(T)(iv) T HT-4(5)]

(@ 3T giddest HRPRY ganT fohv a0 fARAVATST & il HE&dTcHs Hodiched & HGAT =gl & df
39 FIAT YT HeAlohol 3H WS H QT 7T Ty # ¢ aUr 9=l yfafSeat i meger w1 )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

g Yes A8INO

Y Contd....P-8/-
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3. 3EEAT gl HT TUfY A FUAT 38 FHROT FAC| FAT FS W a1 § GF 3T FO Seo=r A

STSaT aEd 8 2
In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geAfdellehel JHRRRT ZaRT 9o o] $oar FSHRT ®1 HF QAL 81T Td 3§h HASR 9 &

ufd fgfcd @i 3ahr FATd [AAVAmt & aR & fecqui(erEmsmr 100 s #) HY|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. q%aaaa:m.sa:agu,mmmﬁmmmasmwgmmwmm|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

geAfdellshel AR F §EABRT

Signature of the Reviewing Officer

AT TOSE e H

TYTT Place:.......ccoeneeee. Name in Block letters:
geATH

e Dater..ovoeee.. Designation:
RarE &1 3afar &7

During the period of Report:

*kkhkhkhkhkhkhkikkx



(i)

(ii)

(iii)

(v)

(vi)

Heldd&d Annexure-1

EITHE AVHIOT & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRUIR & T fafad aaeurh AR eqegds qur gaificd §A7a &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & fh 1 31 2 & R geffentor (T R ar faRwansit a1 por ARt
AolieRor & ufdgen) @I fARISE IAHAABT & A F Ford 7 d wdicad &9 @ o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafst & d@&w A
3R ar srwem) Aot 1-2 3ryar 9-10 foRe gt § 3 3 iRy R o & s=a 8
qifeges Ao e XA gV dfddee Uq IAfdeine It o e sfaer @
SSTTEiROT 37k el ag) H&aT # A H SR FeAAA AT Jololl A e =130

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieor “Iepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Smem|
APARs graded between 8§ and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

Uthtram$r6Hmsﬁ@aa;aﬁiwa?ﬁww“agam”ﬁmmwm7ﬁm
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & gefexer “Feor foar Jmwn gur greds 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




Date: 25.01.2022

Details of Non-Teaching Staff Promoted during the year 2020-21
Sl. . Previous Current Date of
Prefix | Name . . . . . Department
No. Designation Designation | Promotion
1 Mr RAJ KUMAR Senior Section 23-Jun-21 Office
' MISHRA Assistant Officer (A/N)
> Mr ATTAR SINGH | Senior Section 23-Jun-21 Office
' YADAV Assistant Officer (A/N)
SANTOSH . . Accounts
3 Mr. KUMAR SHAW Assistant Sr. Assistant 02-Nov-21 Section
PRADEEP . . Accounts
4 Mr. SHARMA Assistant Sr. Assistant 02-Nov-21 Section
_ S
Shar
Prof. Shiv Kumar Sahdev
Principal
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